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		SAMPLE COUNCIL AGENDA


[Municipality Name]
Council Meeting

Date: [insert Date]
Time: [Insert Time]
Location: [Insert Location]


AGENDA


1. Call to Order	[Insert Time]

2. Adoption of Agenda	[Insert Time]

3. Adoption of Minutes	[Insert Time]
3.1. [List Minutes]

4. Presentations*	[Insert Time]
4.1. [Name of Presenter, Subject Matter]

5. Public Hearings*	[Insert Time]
5.1. [Subject Matter]

6. Business Arising from the Minutes [Unfinished Business] *	[Insert Time]
6.1. [Item 1]
6.2. [Item 2]
	
7. New Business*	[Insert Time]
7.1. [Item 1]
7.2. [Item 2]

8. Bylaws*	[Insert Time]
8.1. [Bylaw #, Bylaw Title]

9. Mayor & Council Inquiries / Updates	[Insert Time]

10. [bookmark: _GoBack]In Camera Session	[Insert Time]

11. Adjournment	[Insert Time]




*Note: Omit any Sections of the Sample Agenda that are unnecessary.
CAMA Political Acumen Toolkit – Sample Council Agenda
image1.jpg
‘0
CAMA ACAM

Admin e Excellence | L'art de diriger




