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About the Tutonal

WordPress is an open source Content Management System (CMS), which allows the
users to build dynamic websites and blog. WordPress is the most popular blogging system
on the web and allows updating, customizing and managing the website from its back-end
CMS and components.

This tutorial will teach you the basics of WordPress using which you can create websites
with ease. The tutorial is divided into various sections for convenience. Each of these
sections contain related topics with screenshots explaining the WordPress admin screens.

Audience

This tutorial has been prepared for those who have a basic knowledge of HTML and CSS
and has an urge to develop websites. After completing this tutorial, you will find yourself
at a moderate level of expertise in developing sites or blogs using WordPress.

Prerequisites

Before you start with this tutorial, we are assuming that you are already aware about the
basics of HTML and CSS. If you are not aware of these concepts, then we suggest you go
through our short tutorial on HTML and CSS.

Copyright & Disclaimer

© Copyright 2015 by Tutorials Point (I) Pvt. Ltd.

All the content and graphics published in this e-book are the property of Tutorials Point (I)
Pvt. Ltd. The user of this e-book is prohibited to reuse, retain, copy, distribute or republish
any contents or a part of contents of this e-book in any manner without written consent
of the publisher.

We strive to update the contents of our website and tutorials as timely and as precisely as
possible, however, the contents may contain inaccuracies or errors. Tutorials Point (I) Pvt.
Ltd. provides no guarantee regarding the accuracy, timeliness or completeness of our
website or its contents including this tutorial. If you discover any errors on our website or
in this tutorial, please notify us at contact@tutorialspoint.com
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1. OVERVIEW

WordPress is an open source Content Management System (CMS), which allows the
users to build dynamic websites and blogs. Wordpress is the most popular blogging system
on the web and allows updating, customizing and managing the website from its back-end
CMS and components.

What is Content Management System (CMS)?

The Content Management System (CMS) is a software which stores all the data such
as text, photos, music, documents, etc. and is made available on your website. It helps in
editing, publishing and modifying the content of the website.

WordPress was initially released on 27t May, 2003 by Matt Mullenweg and Mike Little.
WordPress was announced as open source in October 2009.

Features

¢ User Management: It allows managing the user information such as changing
the role of the users to (subscriber, contributor, author, editor or administrator),
create or delete the user, change the password and user information. The main
role of the user manager is Authentication.

¢ Media Management: It is the tool for managing the media files and folder, in
which you can easily upload, organize and manage the media files on your website.

¢ Theme System: It allows modifying the site view and functionality. It includes
images, stylesheet, template files and custom pages.

¢ Extend with Plugins: Several plugins are available which provides custom
functions and features according to the users need.

e Search Engine Optimization: It provides several search engine optimization
(SEO) tools which makes on-site SEO simple.

e Multilingual: It allows translating the entire content into the language preferred
by the user.

o Importers: It allows importing data in the form of posts. It imports custom files,
comments, post pages and tags.

Advantages

e It is an open source platform and available for free.

e CSS files can be modified according to the design as per users need.

¢ There are many plugins and templates available for free. Users can customize the
various plugins as per their need.

@ tutorialspoint
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e It is very easy to edit the content as it uses WYSIWYG editor (What You See Is
What You Get is a user interface that allows the user to directly manipulate the
layout of document without having a layout command).

e Media files can be uploaded easily and quickly.
e It offers several SEO tools which makes on-site SEO simple.

e Customization is easy according to the user's needs.

e It allows creating different roles for users for website such as admin, author, editor
and contributor.

Disadvantages

e Using several plugins can make the website heavy to load and run.

e PHP knowledge is required to make modifications or changes in the WordPress
website.

e Sometimes software needs to be updated to keep the WordPress up-to-date with

the current browsers and mobile devices. Updating WordPress version leads to
loss of data, so it a backup copy of the website is required.

¢ Modifying and formatting the graphic images and tables is difficult.

il
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2. INSTALLATION

System Requirements for WordPress

o Database: MySQL 5.0+

e Web Server:
o WAMP (Windows)
o LAMP (Linux)
o XAMP (Multi-platform)
o MAMP (Macintosh)
e Operating System: Cross-platform

e Browser Support: IE (Internet Explorer 8+), Firefox, Google chrome, Safari,
Opera

¢ PHP Compatibility: PHP 5.2+

Download WordPress

When you open the link https://wordpress.org/download/, you will get to see a screen as
the following snapshot:
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WordPress

\‘V:‘/ WORDPRESS.ORG

Showcase Themes Plugins Mobile Support Getinvolved About Blog Hosting

Download WordPress

Stahle Dowedoad The Lateat stable relaase of WoadPress (Version 4.z

ha), 10 And should you

Leer Ihvesr ime to hedp you get the most oul of your bleg

Download the WordPress zip file from the official site.

Create Store Database

e WordPress requires MySQL database. So create a new empty database with
user/password (for example, user as "root" and password as "root" or else you
can set as per your convenience).

e Then, you can continue with the installation process as discussed further.

Set Up Wizard

It's very easy to set up WordPress into your system. The following steps describe how to
set up WordPress locally on your system.

Step (1): Extract the downloaded WordPress folder and upload it into your web server or
localhost.

Step (2): Open your browser and navigate to your WordPress file path, then you will get
the first screen of the WordPress installer as shown in the following screen. In our case,
the path is localhost/ < Your_WordPress_folder >.

il
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Al

Azarbaycan dili
Brnrapcku
Bosanski

Catala

Cymraeg

Dansk

Deutsch {(Schweiz)
Deutsch

EAANVIKG

English {Canada)
English (UK)
LEEghsh (Australia)

NN N PN

Select your language for the WordPress and click on Continue.

Step (3): In this step, you can view the information needed for the database before

proceeding with WordPress installation.
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9 Pe-OiN .

Database name

Database username

Database password

Database host

Table prefix (If you want to run more than one WordPress in a single database)

Welcome to WordPress. Before getting started, we need some information on the database. You will
need to know the following items before proceeding.

We're going to use this information to create a wp-config.php file. If for any reason this automatic file
creation doesn't work, don't worry. All this does is fill in the database information to a configuration
file. You may also simply open wp-config-sample.php in a text editor, fill in your information, and
save it as wp-config.php. Need more help? We got it

In all likelihood. these items were supplied to you by your Web Host. If you do not have this information
then you will need to contact them before you can continue. If you're all ready...

Click on Let's go!

Step (4): Here, you have to enter the information about the MySQL database as described

in the following screen.

host.

Database Name

User Name
Password

Database Host

Table Prefix

Below you should enter your database connection details. If you're not sure about these, contact your

wordpress

localhost

wp

The name of the database you want to
run WP in.

Your MySQL username

..and your MySQL password.

You should be able to get this info from
your web host, If localhost does not
work.

If you want to run multiple WordPress
installations in & single database, change
this.
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e Database Name: Enter the database name which you have created in MySQL
database for WordPress.
¢ Username: Enter the user name of your MySQL database.
e Password: Enter the password which you had set for MySQL database.
o Database Host: Write the host name, by default it will be localhost.

e Table Prefix: It is used to add prefix in the database tables which helps to run
multiple sites on the same database. It takes the default value.

After filling all information, click on Submit button.

Step (5): WordPress checks the database setting and gives you the confirmation screen

as shown in the following snapshot.

All right, sparky! You've made it through this part of the installation, WordPress can now communicate

with your database. If you are ready, time now to.

Click on Run the install

Step (6): Enter administrative information.

il
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It contains the following fields:
e Site Title: Enter the name of the site which you are going to create in WordPress.

¢ Username: Enter the username as per your choice while logging in the
WordPress.

¢ Password twice: Enter password two times to protect your site.

e Your E-mail: Enter your e-mail address which helps to recover the password or
any update.

e Privacy: It allows the search engine to index this site after checking the checkbox.

After filling all the information, click on the Install WordPress button.

il
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Step (7): After installation being successful, you will get a screen of the stating success
as seen in the following screen.

Success!
WordPress has been installed. Were you expecting more steps? Sorry to disappaint.

Username admin

Password Your ¢t

osen password

You can view your username and password detail added in WordPress.

Click on Log In button.

10
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Step (8): After clicking on login, you will get a WordPress Admin Panel as depicted in the
following screen.

Username

[«\& admin

Password

Enter the username and password which you had mentioned during installation as shown
in step 6 and click on the Log In button.

11
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3. DASHBOARD

The WordPress Dashboard is a first screen which will be seen when you log into the
administration area of your blog which will display the overview of the website. It is a
collection of gadgets that provide information and provide an overview of what's
happening with your blog. You can customize your needs by using some quick links such
as writing quick draft, replying to latest comment, etc.

Dashboard can be categorized as shown in the following snapshot. Each of these categories
are discussed in the following sections:

Screen
Options
Dashboanl y -
Menu batds
s G 9 Welcome
) o\
+ v
»
Ata Glance
- QuickDraft
== |
i Wordpress News
{ - |
Activity 1
Dashboard Menu

The WordPress Dashboard provides navigation menu that contains some menu options
such as posts, media library, pages, comments, appearance options, plugins, users, tools
and settings on the left side.

Screen Options
The dashboard contains different types of widgets which can be shown or hidden on some

screens. It contains check boxes to show or hide screen options and also allows us to
customize sections on the admin screen.

12
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Welcome

It includes the Customize Your Site button which allows customizing your WordPress
theme. The center column provides some of the useful links such as creating a blog post,
creating a page and view the front end of your website. Last column contains links to
widgets, menus, settings related to comments and also a link to the First Steps With
WordPress page in the WordPress codex.

Quick Draft

The Quick Draft is a mini post editor which allows writing, saving and publishing a post
from admin dashboard. It includes the title for the draft, some notes about the draft and
save it as a Draft.

WordPress News

The WordPress News widget displays the latest news such as latest software version,
updates, alerts, news regarding the software etc. from the official WordPress blog.

Activity

The Activity widget includes latest comments on your blog, recent posts and recently
published posts. It allows you to approve, disapprove, reply, edit, or delete a comment.
It also allows you to move a comment to spam.

At a Glance

This section gives an overview of your blog's posts, humber of published posts and pages,
and number of comments. When you click on these links, you will be taken to the
respective screen. It displays the current version of running WordPress along with the
currently running theme on the site.

13
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4. GENERALSETTING

In this chapter, we will study about General Settings in WordPress. WordPress general
setting is used to set the basic configuration settings for your site. In the setting
administration screen, it is a default setting screen.

Following are the steps to access the general settings:

Step (1): Click on Settings -> General option in WordPress.

# Tutorialspoint © 5 B

& Dashboard
WordPress 4.3 is available! Please update now.

Dashboard

Posts

Welcome to WordPress!

We've assembled some links to get you started:

1 Media

Pages

G e Get Started
Appearance Customize Your Site
Plugins &

or, change your theme completely

Users

Tools

ning Twenty Fiftean theme,

15
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Step (2): The General Setting page is displayed as shown in the following snapshot.

0o ar
L
o+ Posts
9] Media General Settings
A
Site Tile Taronalspoint
¥ Commerns
# Appesrance Taghne tancehes ¥
i \
; USers
WoraPress Address (URL) ttp://localbst worde ess
F
B Setting Site Acdress {URL Betp: [/ Jocalnost wor dpress
Gororsd ey & 00p Eiergnt oo yoi Wievers IR |
E.mall Address 1hab. bbar fedtest
Membership !
o
New User Default Role st b
Temezone u v 1 WS-08.23 22:0000
Dace Format

Teme Format

Week Starts On Maor

Sne Lamguage Faghinl

Following are the details of the fields on general settings page.

e Site Title: It displays the name of the site in the template header.

e Tagline: Displays a short sentence about your site.

¢ WordPress Address (URL): It is the URL of WordPress directory where your all
core application files are present.

e Site Address (URL): Enter the site URL which you want your site to display on
the browser.
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E-mail Address: Enter your e-mail address which helps to recover your password
or any update.

Membership: Anyone can register an account on your site after you check this
checkbox.

New User Default Role: The default role is set for the newly registered user or
members.

Timezone: Sets the time zone based on the particular city.
Date Format: Sets the date format as you need to display on the site.
Time Format: Sets the time format as you need to display on the site.

Week Starts On: Select the week day which you prefer to start for WordPress
calendar. By default it is set as Monday.

Site Language: Sets the language for the WordPress dashboard.

Step (3): After filling all the information about general settings, click on Save
Changes button. It saves all your general setting information.

L
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5. WRITING SETTING

The writing settings controls the writing experience and provides options for customizing
WordPress site. These settings control the features in the adding and editing posts, Pages,
and Post Types, as well as the optional functions like Remote Publishing, Post via e-mail,
and Update Services.

Following are the steps to access the writing settings:

Step 1: To change writing settings, go to Settings -> Writing option.

5 Tutorialspoint

@ Dashboard Dashboard

Welcome to WordPress!

We've assembled some links to get you started:
27 Media Get Started Next Steps
B Pages ‘-‘ Write your first
= Pag 4
Customize Your Site
¥ Comments + Add an About |
or, change your theme completely & View your site

Appearance
f Plugins @&

Users At a Glance

Tools dost B ' Page

ning Twenty Fifteen theme
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Step (2): The Writing Setting page is displayed as shown in the following screen.

Writing Settings

Formatting v] Convertemoticons ike :=-) and :-P 10 graphics on dsplay
WordPress should correct invalidly nested XHTML automatically

Default Post Category Uncategorged V¥

Default Post Format Slandard ¥

Post via e-mail

To post to WordPress by e-mai you must set up a secret e-mail account with POP3 actess. Any ma ed at thi add
random sirngs you could uze: bUmibJdp  BRI?1xE | £430500x

Mail Server mail_e ample.com Port

Login Name sgin@exampie co

Password password

Default Mail Category Uncategorized ¥

Update Services

When you publish a new post, WordPress automatically notifies the following site update services. For more about this

http: //rpc.pingomatic . com/

Following are the details of the fields on the page.

¢ Formatting: This field defines two sub options for better user experience.

o Thefirst option Convert emoticons like :-) and :-P to graphics on display will
turn text-based emoticons into graphic-based emoticons.

o The second option WordPress should correct invalidly nested XHTML
automatically corrects the invalid XHTML placed within the posts or pages.
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¢ Default Post Category: It is a category to be applied to a post and you can leave
it as Uncategorized.

o Default Post Format: It is used by themes to select post format to be applied to
a post or create different styles for different types of posts.

e Post via e-mail: This option uses e-mail address to create posts and publishes
posts on your blog through e-mail. To use this, you'll need to set up a secret e-
mail account with a POP3 access, and any mail received at this address will be
posted.

¢ Mail Server: It allows reading the e-mails that you send to WordPress and stores
them for retrieval. For this, you need to have POP3 compatible mail server and it
will have URI address such as mail.example.com, which you should enter here.

¢ Login Name: To create posts, WordPress will need its own e-mail account.
The Login Name will use this e-mail address and should be kept as a secret as
spammers will post links redirecting to their own websites.

¢ Password: Set password for the above e-mail address.

o Default Mail Category: It allows selecting custom category for all the posts that
are published via Post by e-mail feature.

¢ Update Services: When you publish a new post, WordPress will automatically
notify the site update services in the box. See the Update Services on the codex
for the long list of possible services.

Step (3): After filling all the above information, click on Save Changes button to save
your information.
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6. READING SETTING

In this chapter, we will study about Reading Settings in WordPress. Reading Setting is
used to set the content related to the front page. You can set the number of post to be
displayed on the main page.

Following are the steps to access the reading settings:

Step (1): Click on Settings -> Reading option in WordPress.

% Tutorialspoint

& Dashboard
WordPress 4.3 is available! Please update now.

Dashboard

Welcome to WordPress!

We've assembled some links to get you starte:

Media

Pages

Ger Started

Comments

Appearance Customize Your Site
Plugins @
completely
Users
Tools
renera
Writing L. 1 Page

ning Twenty Fifteen theme.
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Step (2): The Reading Settings page is displayed as shown in the following screen.

0y Medis Reading Settings
# Pa
Tront page displays
L 3
P Apowerarce
¥ v
¥ Pugrs @
. |} v
& Users
 Tools
B Settings Blog pages show at mont post
- Syndicanon feeds show the
most recent
Tnadng
for each setxcie i et
show
0
Search Engine ¥isibiry

Following are the details of the fields on reading settings.

¢ Front page displays: This section is used to display the front page in any of the
following format:

o Your latest posts: It displays latest posts on the front page.

o A static page: It displays the static pages on the front page.

= Front Page: You can select the actual page you want to display on
front page from the drop down.

= Posts Page: You can select the page from the drop down which
contains posts.

¢ Blog pages show at most: The number of posts to be displayed per page or site.
By default, it is set as 10.

e Syndication feeds show the most recent: The user can view the number of
posts when they download one of the site feeds. By default, it is set as 10.

e For each article in a feed, show: This section is used to display the post by
selecting any of the following formats:

o Full Text: It displays the complete post. It is set as default.

o Summary: It displays the summary of the post.
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e Search Engine Visibility: After clicking on the checkbox, Discourage search
engines from indexing this site, your site will be ignored by the search engine.

Step (3): After filling all the information, click on Save Changes button to save your
Reading Setting information.
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/. DISCUSSION SETTING

In this chapter, we will study about Discussion settings in WordPress. WordPress
discussion setting can be defined as the interaction between the blogger and the visitors.
These settings are done by the admin to have a control over the posts/pages that come
in through users.

Following are the steps to access the Discussion setting:

Step (1): Click on Settings -> Discussion option in WordPress.

@& Tutorialspoint €

@& Dashboard

WoardPress 4.3 is available! Please update now.

Dashboard

X Posts
!
B Media Welcome to WordPress!

We've assembled some links to get you started:

Pages
Get Started

Customize Your Site

or, change your theme completely

Comments

Appearance

Plugins @
Users

Tools

ning Twenty Fifteen theme.
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Step (2): The Discussion Settings page is displayed as shown in the following snapshot.

)

-~

b

L]

= er
A Appesrance
=~

& Yoo

B Settiegs
Discunsion

Discussion Settings

Deacix article settings v Auempee

Other comment settings

E-mail me whenever v Anyone post

Comiment Moderation Haold a

Comment Blackiist

Avatars

Detautc Avotar

Following fields are seen in Discussion settings.

Default article settings: These settings are default to the new pages you create

or new posts. This contains three more settings. They are:
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Attempt to notify any blogs linked to from the article: When you
publish articles then it sends a notification (sends pings and trackback) to
other blogs.

Allow link notifications from other blogs (pingbacks and
trackbacks): Accepts pings from other blogs.

Allow people to post comments on new articles: You can allow or
disallow other people to comment on your article using this setting.

You can change the settings as per your will for individual articles.

¢ Other Comment Settings: This setting has the following options:

@)

Comment author must fill out name and e-mail: When you check this
box, it is mandatory for visitors to fill their name and email address.

Users must be registered and logged in to comment: If you check
this box, only those registered visitors can leave comments, if not checked
anyone can leave any number of comments.

Automatically close comments on articles older than days: This
option allows you to accept comments only for a particular time period as
per your wish.

Enable threaded (nested) comments: When you check this option,
visitors can reply or have a discussion and get responses.

Break comments into pages with top level comments per page and
the page displayed by default: If your pages are getting a lot of
comments then you can split them into different pages by checking this
box.

Comments should be displayed with the comments at the top of
each page: You can arrange the comments in the form of ascending or
descending order.

¢ Email me whenever: This setting contains two options, namely:

o

Anyone posts a comment: When you check into this box, the author gets
an e-mail for every single comment that is posted.

A comment is held for moderation: This is used in case you do not want
your comment to be updated before it's moderated by the admin.

o Before a comment appears: This setting allows how your posts are controlled.
There are two more settings as followed:

&

o

Comment must be manually approved: If you check this box then only
the approved comments by the admin can be displayed on the posts or
pages.

Comment author must have a previously approved comment: This
can be checked when you want to approve a comment of an author whose
has commented and his e-mail address matches the e-mail address of the
previous posted comment. Otherwise the comment is held for moderation.
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e Comment Moderation: Contain only a specific number of links that are allowed
into a comment.

¢ Comment Blacklist: You can input your own spam words which you do not want
your visitors to enter into the comments, URL, e-mail etc.; later it would filter the
comments.

e Avatars: Avatar is a small image that displays at the top-right-hand corner of the
dashboard screen beside your name. It is like your profile picture. Here you have
a few more options where you can set your avatar for WordPress site.

o Avatar Display: It displays your avatar besides your name when it is
checked.

o Maximum rating: You have a four other options of avatars you can use.
They are G, PG, R and X. This is the age section where you select according
to which type of audience you want to display your posts.

o Default Avatar: In this option, there are few more types of avatars with
images; you can keep these avatars according to your visitors e-mail
address.

Step (3): Click on Save Changes button to save the changes.
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8. MEDIASETTING

In this chapter, we will study about Media Settings in WordPress. It is used to set the
height and width of the images which you're going to use on your website.

Step (1): Click on Settings->Media option in WordPress.

5 Tutorialspoint

& Dashboard
WordPress 4.3 is available! Please update now.

Home

Dashboard
Posts
1
Media Welcome to WordPress!
We've assembled some links to get you starte

Pages

Comments Get Started

Appearance Customize Your Site

Plugins @

or, change your theme completely

Users

Tools

ning Twenty Fifteen theme.
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Step (2): The Media Settings page is displayed as seen in the following screenshot.

Following are the details of the fields on Media settings:
e Thumbnail size: Set the size of the thumbnail.
¢ Medium size: Set the height and width of medium size images.

¢ Large size: Set width and height of larger images.

Media Settings

image sizes

Medium size Max Widt Max Heigh

Lage size Max Wide {  MaxHeight

Uploading Files

e Uploading files: After checking this checkbox, the uploaded image will be

arranged into year and month based folder.

Step (3): After setting the dimension in pixels, click on Save Changes button. It saves
your media setting information.
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9. PERMALINK SETTING

In this chapter, we will learn about Permalink settings in WordPress. Permalink is a
permanent link to a particular blog post or category. It allows setting the default
permalink structure. These settings are used to add permalinks to your posts in
WordPress. Following are the steps to access permalink settings.

Step (1): Click on Settings-> Permalinks option from the left navigation menu.

# Tutorialspoint €3> 5

& Dashboard

WordPress 4.3 is available! Please update now

Home

Dashboard

Posts
Welcome to WordPress!

We've assembled some links to get you ¢

Media

Pages

Get Started

Customize Your Site

Comments

Appearance

Plugins @1
or, change your theme completely

Users
Tools

General

Writing |! 1 Page

Reading

Discussion ; ey =T e
ning Twenty Fifteen theme.

Media
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Step (2): When you click on Permalinks, the following page appears on the screen.

Dashboard

Posts

Comments

Appearance

v Plugins

Common Settings

Category base

Tag base

Default Mtp:

* Day and name Mtp:
Month and name hMip:
Numweric Mip:

Pest name Mty
Custom Structure Mtp:

Optional

I you Ik J MY SNLer Custum sl tures for yit

YOI gory beds ke http localhost

localhost

locelhost

localhost

localbost /»

localhost

localhost

cal

WOrdpeess

wordpress

wordpress

wordpress/

erdpress

wordpress

wordpress

Topics/uncategorized) you leave the

P15

2015/08/2

015/08

archives

saaple-po

9/sanple-post

sample-post

‘13

At

Howdy, admin .

URLs hete, For avang

Nyear’s

‘‘‘‘‘

Semont heunds/ Sday S Npostneme®,

topics 4 you
e blank the ¢

Here are a few settings you can make:

¢ Common settings:

Check any of the radio buttons to choose your permalink structure for your blogs
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Day and name: It sets URL structure according to the date and name in

Month and name: It sets the URL structure according to the month and

31



WordPress

o Numeric: It sets numbers in the URL structure in your post.
o Post name: It sets post name in the URL structure in your post.

o Custom Structure: It sets the URL structure of your choice by writing the
desired name in the given text box.

e Optional

These are optional. You can add custom structure for main category or tag URL.
If your text box is empty then default settings is used. Here you have two options.

o Category Base: Add custom prefix for your category URL.
o Tag Base: Add custom prefix to your Tags URL.

Step (3): Once you are done with changes, click on Save Changes button to save the
permalink settings.
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10. PLUGIN SETTING

In this chapter, we will study how to use plugins in your WordPress site. Plugin allows to
easily modify, customize or enhance WordPress blog or post. The WordPress Plugin is a
software that can be uploaded to expand the functionality of the site. They add services
or features to WordPress blog. Plugins are used to make your work easier. Following are
the simple steps to add plugins.

Step (1): On the left side bar, Click on Plugins -> Installed Plugins as shown in the
screen.

iy

WY @ Tutorialspoint

@ Dashboard

WordPress 4.3 is availabie! Please update now,

Home

Updates (5 DaShboard

Posts

Welcome to WordPress!
We've assembled some links to get you started:

Media

Pages

COmmETts Get Started Next Steps
‘ Write you
Appearance Customize Your Site
4+ Add an A
1
me completely B view you
Users
Tools
Siadtline At a Glance B
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Step (2): The following page appears.

P|ugm5 Add New

deletrd

All Yot J lat

Appearance
Julk Actions v
S Plugins )
Plugin Jesctiptan
Instalied Plugins
Aklsmet Used by millges, Akismet |

W ¢ trackback spam, k)
Acuvate” ink ro 1f
nfiguracion page, and sa
Version 31,1 | By T

O There is & new version of Alsmet availatile

B Settings

Hallo Dolly

o Eiliy

This I ovof juse & phagin, it

nly by Lo

rright

g ang st fame

ity in the uppe

1416 protact your blog from comment and

ol up in bwe word

WordPress

Howdy, admin .

kth

s byrie feom H

Get Venslon 43
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In this section, you can view the already installed plugins.

Step (3): Click on --->Plugins -> Add New menu as shown in the following screen.

C\?, @ Tutorialspoint € 5 B

4 New

& Dashboard

WordPress 4.3 is available! Please update now

Home

Hpetiss g Dashboard

Posts

l
Media Welcome to WordPress!

We've assembled some links to get you

Pages
FOTEtS Get Started
Appearance Customize Your Site

Installed Plugins

bl 2me completely

Editor
Tools

: At a Glance
Settings
# 1 Post B 1 Page

® 1 Comment
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Step (4): A list of plugins appears that are used in WordPress. Here you can directly
install plugins from the available list or you can upload it by clicking on Upload Plugin.

o5 9 4 New Howdy, admin I}

£ Dashboard
I I A IRC
» Posts
Add Plugins
tured
. ommants
i s stend aod expand the funcrionality of WordPress, You moy sutomancaly mstall plugins from the WordPregs Plugen Drectory or upload o
» Appearance ; it a2l et vie iin paks
~ Plugins o8
Theme Check Inssal BuddyPress Install
for ol uidyPress helps you v
t run sy bind !
i the laost narwoek o you
) WordPre vith
and practice reat inember peoflile
ne development MClivity MreAMS, user
t a1 m in
o "
Last Updated: 5 days ag
+ Active Insall v Companl wizh your version of
Pry (184 Last Updated: 2 doys ag
v Compatible with your version of
rdPr
bbPress rsen - . Jetpack by
WordPress.com
streamiineda
Lasz Updated: 1 momh ag
v Ppon 1+ Millian Active Instal v Compatit | 0 ¥
20 0+ Acthve Install v Comp de wrh ¥ verson of WardPre
Py
Akismet O Updat WP Super Cache In
et che " 1 A tcathir
nments a s g ) !
Akizmet Wel We that produc tan
! they laok b hteni) i)
4 Last Updated: & mont '
Last Updated: 2 menths ) 14 Millian Active Instal v Compatible with your version of
VA 1 v Compatible vweth it ver ot WardPre
1Py
Popular tags
You may alse hrowse bated oa the most popular tags in the Plugin Deeciary
admin comments mal Facebook gallery google [mage images
ussargs jaery gni mesia PAEE e PlUgIn POSE posts . sea shortcode
sidebar sedal tWILter wu WIOE’E[ iclgss mmetse Yeordpre
Geot Version 4.3
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When you click on Upload Plugin you'll get the following page.

WordPress £3is available! Please updato now

Add Plugins

Choose File No fife chosen

[

Click on Browse, it goes back to the page where you can select plugins from WordPress
site. And if you click on Choose File, you can add files from your system. Otherwise, you
can directly choose the plugin that you need and click on Install now as seen in the
following screenshot.

Add Plugins Upload Plugin

Featured Popular Recommended  Favorites

WP Super Cache

More Details

A very fast caching engine for
WordPress that produces static
html files.

By Automattic

(637) Last Updated: 3 months ago

1+ Million Active Installs v Compatible with your
version of WordPress
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When you click on Install Now, the package starts to download and gets installed. Then,

click on Activate plugin to active that plugin to use in WordPress as seen in the following
screen.

WordPress 4.3 is available! Please upc

2 NOW.

Installing Plugin: WP Super Cache 1.4.4

Dewnloading Install package from https://downloads.wordpress. org/plugin/wp-super-cache.1.4.4.zip...
Unpacking the package...
Installing the plugin..

Successfully installed the plugin WP Super Cache 1.4.4,

Activate Plugin Y Return to Plugin Installer

After clicking on Activate Plugin you'll get a message as Plugin activated and you can also
find the installed plugin in the list.

Howdy, admin [}

plUng Add New

WP Super Cache is disabled, Please £0 to the plugin sdmin page to enable caching

N acthated
& Appearance
& Plugins 4 All Active Inacy Updare Avallable
Instalied Plugins Julk Actions ¥
A Igin I
Aklamet Used mullions, Abzsmet 15 quite possibly the &

i¢ ro protect your blog from commens and

wackbadk spam. It keeg " site pe i it
h te” link to the left of this o | )
irat g ' |
' | By
© There s a new version of Akismet availabie
Hello Dolty This i e 15t & plagn, it symbolizes o 1 i ar ¥ Lo { up n
t s nowshy by Loois A ( na 1l randor
ram Hel e upy gha af f T
T I It I
WP Super Cache Very fast coching plugin foe WordPr
o~ mea: ersion 1,44 | By 4
P Supar Cache must be confegured, Go 1o the admm page 1o enable and configure the plugin
Ign 1 r
Sul tie v
- i &
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Below the plugin activated message, you can view few options such as All, Active,
Inactive and Update available.

When you click on Active the following page appears. Here you can view all the activated
plugins.
O @ Tuoralspoim O 5 @ 4+ New Howdy, admin [l
Dashboard

Posts

N Moy PlUgINs AddNew

| WP Super Cache is disabled. Please g0 1o the plugin admin page to enable caching

a1 \ Updy labi

Comments

F Appearance

Bulk Actions ¢ pply
¥ Plugins &
Pugin Destnipbon
Instafied Mugins
WP Super Cache v fast caching plugin for Word'r
. Yersion 144 | By A nactic | ¥
AT Super Cathe must be configured. Go to t Imin poge 19 ensble and configure the plugin
Pugin Descrnption
Bulk Acth v Pl

When you click on Inactive, the plugins which are available but are not activated gets
displayed. You can activate this plugin by clicking on Activate.

o5 ® 4 New Howdy, admin I
Dashboard

Posts

3 Media Plugins )

Pages WP Supar Cache is dikabied. Please go to the ghugin admin page to srable caching

Comments

M Appearance

Bulk Acti v f
& Plugins §
agin pLk
Installed Mugins
Akismet Used by nulbons, Akismet | re possibily ot L way inak rid to protect your biog from comment and
elet trackback spam. k keeps your sine peotecred from spam oven whil L § get stan 1) Chick the
Ed I nh 10 (he lefr of this deseription, 2 ' 1 2} Go 1o your Aklsmet
aion page. and save your APk
»
- version 3.1.1 | By mac |
> T © There is o new version of Akismer avallable rwon ails or upd
=
Hello Dolly ™ not just i plagin, i syenbiclizes the Bepe and enthusias verrine generatian surmimed g in | il
o Lad g f " ) 1 liy, ¥ tival 1 [ vl " H
the upper right of yuue ademin screen on every pa
ion 1.6 | 8 |
o npe
gyl v
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When you click on Update available, you'll get a list of plugins that must be updated.
Click on Update and you get a message as Updated.

o5 9 4 New Howdy, admin i}
Dashboard

Posts

N Media PIUgINS Add New

Papes

WP Supar Cache is dinabled. Please go to the ghugin admin pags 1 enable caching

Comments

N Appoarance

Actions ¢ f
% Plugins &
Plusie Destription
Installed Plugins
Avismaot Used Ly enily Akisenet ¢ e | Wy the hest vihe w
trackback spam. b is your tite peotects M SHAM evur i
Iink 1o the left of this descrnpnor tan Aklurnmt APL) ind 3) Ga e r Akisme conligy won po
yrud s ur AP ke
Varsion 3,1.1 | By mattie | Vi
O There i anew versicn of Akismet available hon 3.1.3 det ' lat
Pluge Dascripbon
1] v I

Click on Bulk Actions and select any of the options. Click on Apply button to update,
delete, activate or deactivate each of the plugins by checking the boxes.

o5 9 4 New Howdy, atdmin
# Dashboard

(dPress 4.3 18 availabile! Pl Ipdaner

Posts

Media Plugins addNew

Pages WP Super Cache is dsabled. Please g6 to the glugin admin page 16 er

able caching

-
%
]
i

Comments

lal rch|
» Appearance
v pl
£ Plugins § ®
Ve puon
vearvats Jued by milkons, Akismet is quite possibly the b vay In the world to protect your blog from comment and
Updaze Jelete wrackbadk spam. It heeps your protected from spam even while you sleep. To get started: 1) Click the
Delete Actrvone " link to the deft of thiy description, 2 v up far an Akl APLY wnd 3) G your Akismet
configuranion page, ond s ur APl hey
Version 31,1 | By Autormattic |
O There 15 o new version of Aklsmet avallable n3134d Is or upd
v HelloDolly This &2 not just o plugin, it symbolizes the hope and enthuzasm of an entre gensrason summed u
E€dir ' Delete words sung most famausly by Lowes Armsirong: H olly. Wien activated yuu will randany byt)
rom Mello, Dolly in the upper right of your admin screen on ever poge
versior ) | E | il
WP Super Cache Vory tase caching plugin for Word
. o ! raton 1.4.4 | E |
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In Search Installed Plugins you can just type your plugin name in the text box that is
already installed and click on the Search Installed Plugins button.

o5 9 4 New Howdy, admin .

ﬁ'k’:\nhl-:».

N Media Plugins Add New

Pages WP Super Cache is disabled. Please g0 to the plugin admin pags to enable caching

Comments
AR Actre Inoctt WUodate Avnilable - hir

Appearance

£ Pugns &

Plugie D f
Installed Plugins
Akismet Jied mwllions, Absamet ste p thly the best way inthe warkd 10 protect your Blog from comment and
| elet trackback spam. It keey it lte peotectnd fram spam 1ishile yeu sloep. T " Thek o
Activate” link to the lefy of thes description, 2) Sign ug 1 Akigmet AP ind 31 Go to your Akisme
nfizurauen page, and save your AP| b

Versico 2.1.1 | By Automastic |

O There is a new version of Abismet avallable n 3.1.3 detatls or ug

When you click on the Search installed Plugin button you get the following page with
your respective plugin.

O5 PO 4 New A
£ Dashboard

#» Posts

Plugins AddNew

Ll WP Super Cache s disabiled, Please 20 to the plugin sdmin page to enable caching

¥ Comments

I 1 | | sper Ca
M Appearance
1K A v
S Plugins
sugin 1
Instalied Plugins
W? Super Cache Yery fast coching plugin for WordPre
y ersion 1,44 | By Autsenattic |
NP Super Cache must be configured, Go to the adm e 1o enabile and configure the plugin
gn
Sulk Act) v

41

w tutorialspoint




WordPress

Step (5): Click on Plugins -> Editor from the side bar.

WY @@ Tutorialspoint €& 5 B 4 New

Ly Y

& Dashboard

WordPress 4.3 is available! Please update now

Home

izl Dashboard

Posts
Welcome to WordPress!

's"\‘." (i‘ \

Media

IS MICCe sl cnmo linbe - Tt -
ve assembled some links to get yvou

Pages

Comments Get Started

Appearance Customize Your Site
1 Installed Plugins
= me completely

Use rs ‘:{dd N ew

Tools

‘ At a Glance
Settings
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Step (6): The following page gets displayed.

€2 Dashboard

Posts

2 Modia Edit Plugins
£diting akismet/akismet.php (Inactive)

php

.

¢ Ppackage Akismet
Appearance s

B

Plugins & Plugin Name: Akisaet

Plugin URI: http://akisset, con

ed Mu
steongrpeot ect
protected from spom even while youl sleep.
to the left of this description, 1) <a hre
Akismet API key</a>,
ke

m
& B
') >
-] -

and 3) Go to your

5

Version: 3.1.1
Author; Awtosattic
Author URI: hetp:
License: GFLvd or later
Teat Dosain: akismet

'

AUt onattic. com/ wordpress -plugins
Settings

Py
,&
=
(4]

.
This progras is free so0ftuare; you con redistribute it and/or
sodify it under the terss of the GHU General Public Licemse
o published by the Free Software fToundation; either version 2
of the License, or (s your optiom) ang later version.

Documentatian:  Function Name v Lookiy

Updaote File

WordPress

Howdy, admin .

Select plugin 1o edic

Description: Used by millioms, Akdswet is quite possibly the best
our blog from comment and trackback spasc/strang,
O get started: 1) Click the “Activate™ 1ink
“ntep://akiseet . com/ gut
skismet configuration page,

the world to

It keeps your site

“3$ign up for an
sae our API

Plugin Files

sksmet/okismec.php

Get Verslon 43

This page lets you edit your plugins. A few options are explained.

¢ Select plugin to edit: Allows you to select a plugin from the dropdown and edit

it.

¢ Documentation: Allows you to select the tools from the dropdown to edit the

plugin.

¢ Plugin files: Allows you to select files from the list and edit accordingly.

Finally, after editing the plugin files, click on Update file.
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11. ADD CATEGORY

In this chapter, we will study about how to Add Categories in WordPress. Category is
used to indicate sections of your site and group related posts. It sorts the group content
into different sections. It is a very convenient way to organize the posts.

To access the Category section, follows the mentioned steps:

Step (1): Click on Posts -> Categories option in WordPress.

4

W & Tutorialspoint € 5 B

& Dashboard
WordPress 4.3 is available! Please update now

Home

Updates 8 Dashboal’d

WordPress!

d some links to get you

Media
Pages

Comments

Appearance Customize Your Site

Plugins @
or, change your theme completely

Users
Tools
. At a Glance
Settings
A 1 Post W 1Page

P 1 Comment
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WordPress

Step (2): The Categories page is displayed as shown in the following screenshot.

o5 9 4 New Howdy, admin .
£ Dashboard
I - I

A Posts

Categories
Categones Add New Category Bulk Actions ¥

Marme N ey
2] Meda Uncategorized
B rages
¥ Comments b

| J ons ¥
M Appearance
& Plugins @
o Users
f L
’ v
( Hor
rom ipsum It Iy I ¥
print d tyy ng industry
Add New Category

Following are the details of the fields on Categories.
¢ Name: Enter the unique name of categories.
e Slug: A word chosen to describe your post. It is specified in the tags URL.

¢ Parent: By selecting the parent category from dropdown, you can set the
particular category as sub-category or can keep it as None.

e Description: Add brief description of your category. It is optional.

Step (3): After filling all the information about Categories, click on Add New
Category button.

46
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WordPress

Step (4): After clicking on Add New Category, the new created category will get
displayed on the right side of the page as shown in the following screen.

-] + New Howdy, admin [
gfressd Blaase g ddte nov
Categories
Add New Category 2ulk ns ¥ L pply
Mare Nar
Categoryl rem lpsum is iy t
furmenry 1 h
tn \
1" vlusar
Uncategorized
i Pt
sul ns ¥ PE
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12.EDIT CATEGORY

In this chapter, we will study the simple steps to Edit Categories in WordPress.

Following are the simple steps to edit categories in WordPress.

Step (1): Click on Posts -> Categories in WordPress.

é4 Tutorialspoint € 5 B

7

& Dashboard
WordPress 4.3 is available! Please update no

Dashboard

All Posts

WordPress!

td some links to get you

Media
Pages

Comments

Appearance Customize Your Site

Plugins @
or, change your theme completely

Users
Tools
. At a Glance
Settings
# 1 Post W 1Page

P 1 Comment
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Step (2): You can view Categoryl (Categoryl was created in the chapter WordPress -
Add Category). When the cursor hovers on the Categories, then a few options get
displayed below the Category name. There are two ways to edit the categories

i.e. Edit and Quick Edit

Edit: Click on Edit option in Categories section as seen in the following screenshot.

I pLio }
Categories
arch Categories
Add New Category Bulk Actions ¥ Apply 1item
Name Name Descriptiorn Slug Count
Category1 Lorem Ipsum is web-design
The name 1s how it appears on your stte. .‘,u.u k Edit simply dummy text
Delete View of the printing and
typesetting
T industry
i 5t f the Uncategorized uncategorized
an S USY d contoins
Te Descriptior Slug Count
Parent -
None ¥ Bulk Actions ¥ Apply 1item

You can edit any of the
following screen.

required field, and then click Update button as shown in the

Edit Category

Name Categoryl

The name

s how

Slug

Parent None v
ale I mnliKe
thot hove children

Description Lorem Ipsum is si

The description is not

&

It appears on your site

URL.friendly version

s. and hyphens

mply dummy text of the printing and typesetting industry

prominent by default; however.

f the name. It ts usually all lowercose and containg

You might hove a Jazz category. and under

fotally optional

some themes may show it

tutorialspoint
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WordPress

Category fields are same from the chapter WordPress - Add Category.

Quick Edit: Click on Quick Edit option in Categories section as shown in the following

screen.

Categories

Add New Category

Bulk Actions ¥ Apply
Name Name
Category1
The name s how it appears on your sKe.

Delete View

"i5 the L Uncategorized

nome. it

S usualy o Case ana coniains

only letters, numbers, and hyphens

Name
Parent

None v

Bulk Actions ¥ Apply

Search Categories

1item

Description sSlug count

Lorem Ipsum is veb-design
simply dummy text

of the printing and

typesetting

industry

uncategorized

Descriptior

v
i

ug Count

1item

Here, you can only edit the Name and Slug of the category as seen in the following screen

and then finally click on Update Category button.

Category updated
Add New Category Bulk Actions ¥ Apply
Name Name
QUICK EDIT
The name is how it appears an your site
Name Categoryl
Slug web-design
Cancel
The “siux® s the UR
Itis usually a 15 Uncategorized
Iy letters. numbers, and hyphens
Paremt
11 -
None v
COnE es, unbkeg cant hov hierarchy Bulk Actions ¥ Apply

e
Descriptior Slug Count
{ update Category P
uncategorized
Description Siug Count

2ltems

¢
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13. DELETE CATEGORY

In this chapter, we will study about how to Delete Categories in WordPress.
Following are the simple steps to delete categories in WordPress.

Step (1): Click on Posts -> Categories in WordPress.

5 Tutorialspoint

@ Dashboard Dashboard

Home

Welcome to WordPress!

gpd some links to get you started:

55

07 Media Add New Next Steps

M Pages . ‘ Write your first blog post
four Site
¥ Comments <+ Add an About page

or, change your theme completely B view vour site

Step (2): You can delete Categoryl (Categoryl was created in the chapter WordPress -
Add Category). When the cursor hovers on the Categories, a few options get displayed
below the Category name. Click on Delete button as shown in the following screen.
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Categories
Search Categories
Add New Category Bulk Actions ¥ Apply
Name Name Descriptior Siug ount
Category1l Our company, 0
The name is NOW It appears On your Sie Edit Quick Edit offers Website web-hosting
View design &
development using
Slug K -
HTMLS, CSS3,
Angular)S, JQuery,
The *skug™ is the URL diy v of the PHP. Java, JEE
n SUO Il lowercase and contains NodejS. Priced at 3
only letters, numbers, and hyphens very affordable
rate
Parent oy
Uncategorized incategonzed
None v
Name Description Slug Count
Bulk Actions ¥ Apply

When you click on delete, you will get a pop message asking for confirmation to delete
the particular category as shown in the following screenshot.

Screen Options el
. You &re sbout to permanently dalate the sslected Renms,
Categories ‘Cancel'to stop, ‘0K to delete,
Category updated Canced
Search ( tegorie
Add New Category Bulk Actions ¥  Apply 2 items
Name Name Descriptior Slug Count
Category1 Lorem Ipsum s web-design 0
The name 5 how it ppears on your sie Edit Quick Edit simply dummy text
Delete  View of the printing and
s typesettng
Slug industry
y version of the Uncategorized uncategonzed
n ercase and contamns
only ietlers, numbers. and hyphens

You can click on OK button and delete the category permanently.
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14. ARRANGE CATEGORIES

In this chapter, we will study how to Arrange Categories in WordPress. You can't
arrange categories directly in WordPress. Hence, you will need to install Category

Order plugin to arrange the created categories in a particular way.

Step (1): Click on Posts -> Category Order in WordPress. The Category Order menu
displays after adding the Category Order plugin. You can study how to install plugins in

the chapter Install Plugins.

& Dashboard
WordPress 4.3 is available! Please (|

Home

Upcates ey Dashboard

WordPress

>d some links tc

Media
Pages

comments

Appearance Customize Your Site

Plugins 1
or, change your theme completely

uUsers

Tools

Step (2): In the following screen, you can see that the create categories section are not

in order.

@ Dashboard
WordPress 4.3 is available! Please update now.

A Posts

All Posts Category Order

Add New Top level categories
Catagory2

Category Order Category1

i-’_"‘;!] Media Uncategorized

M Pages

B comments Order Categories

M Appearance
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WordPress

Step (3): Now, you can rearrange your categories by just dragging the categories as per
your choice. Click on Order categories button to save the ordered categories.

# Dashboard

A Posts

WordPress 4.3 is available! Please update now.

Category Order

All Posts

Add New Top level categories
Categories Category1

Tags

Category Order Catagory2

Oy Media Uncategorized

M Pages

® Comments Order Categories |

M Appearance
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15. ADD POSTS

In this chapter, we will study how to Add Posts in WordPress. Posts are also known
as articles and sometimes referred as blogs or blog posts. These are used to popularize
your blogs.

Following are the simple steps to Add Posts in WordPress.

Step (1): Click on Posts ->Add New in WordPress.

@ Dashboard Dashboard

Home
At a Glance

Updates

M 3Pages

(= [ i .
=4 Media g Clovemix theme.

=
=l

Pages

Comments -

N

B4 Contact Recently Published

) Aug 18th, 6:08 am Hello world!
M Appearance

Comments

g Plugins
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Step (2): You will get the editor page of the Post as shown in the following screen. You
can use the WordPress WYSIWYG editor to add the actual content of your post. We will

study in detail about WYSIWYG editor in the chapter WordPress - Add Pages.

# Dashboard

A Posts

Media
B Pages

Comments

Appearance
¢ Plugins @

users

Tools

Settings

il

1]

Add New Post

Post1 Publish
Permalink: htip W fpr aft
Q3 Add T Status: Draft Silit
——y— - =3 . ® Visiblity: Public £d
B I € - = = = =B *
Patagrapt vy U E A8 Q0 O FT N © T Pubish immediately £4
Move to Trash
Lorem Ipsum is simply dummy text of the printng
and typesetting industry
Format
o # swndard
!
",
vig
]
LUn
it ) n
uag
Cha

Tags

Featured image

Howdy, admin .
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Following are the fields on the editor page of the Add Posts Page.
¢ Post Title: Enter the title of the post, i.e., Postl.
¢ Post Content: Enter the content of your post.

Step (3): Click on Publish button to publish your respective post.

Add New Post

Post1 Publish
Permalink: http/localthost/wordprass/2015/09/02/post1/  dit View Post Save Draft Preview
Sl ¥ Status: Draft Edit
q‘ Add Media visual Tex
= = = = X ® Visibility: Public Edit
B I = = ¢ — £ = =8 I

" = 111 Publish ately Edit
Paragraph * U O & = ..\ © 1 ublish immediately Edit

Move to Trash @
Lorem Ipsum is simply dummy text of the printing

and typesetting industry

11f
4L
<

Format

Following are the few other options present in the Publish section.
e Save Draft: It saves the post as a draft.
e Preview: You can preview your post before publishing.
e Move to Trash: Deletes the post.
e Status: Change the status of your post to Published, Pending, or Reviewer Draft.

e Visibility: Change the visibility of the post to Public, Private or Password
protected.

¢ Published: Change the published post date and time.
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16. EDIT POSTS

In this chapter, we will study how to Edit Posts on WordPress. Following are the simple
steps to Edit Posts in WordPress.

Step (1): Click on Posts -> All Posts in WordPress.

3 Tutorialspoint

@& Dashboard
WordPress 4.3 is available! Please update now.

Home

Updates Dashboard

01 Media WordPress!

L
d some links to get you started:
M Pages

¥ Comments , Next Steps

K write your first blog post

M Appearance Customize Your Site

+ Add an About page

Step (2): You can view Postl (Postl was created in the chapter WordPress - Add Posts).
When the cursor hovers on the Post, few options get displayed below the Post name. There
are two ways to edit the Post i.e. Edit and Quick Edit.

Edit: Click on Edit option in Postl as shown in the following screen.

9 4+ New Howdy, admin .
£ Dashboard POStS Add New
) Posts All | Publshed Search Posts
All Posts Bulk Actions ¥ | Apply Al dates v Al categories v Filter =
Titte Author Categories Tags L Date
Posti admin Uncategonzed - - 11 mins
Quitk Edit - Trash  View ago
Published
Hello world! ydmin Uncategorzed - n 7 hours
ago
Publizhed
¥ Comments Title Author Categories Tags L Date
¥ Appearance Bulk Actions ¥ Apply 2 lkems
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You can edit or change the content or title of the post as per your needs, and then click

on Update button as shown in the following screen.

Edit Post Add new

Post1

Permalink: http//flocalhost/wordpress/2015/09/02/postt/  Edit | View Post

set Shaortlink

8 Add Madia

= visual
B I = = ¢ —E ==L =R
Paragraph v U E AvHE Q@ Q & S e

Publish

Preview Changes
9 Status: Published Edit
© Visibility: Public Edit

it Published on: Sep 2, 2015 @ 11:18 Edis

Maove to Trash @

Lorem Ipsum is simply dummy text of the printing
and typesetting industry

Format

Categories

Tags

N # wodiresst O a4 B # New

#2 Dashboard POS[S Add Now

A rosts All Putilished

All Posts Bulk Ac ¥ Apf .

Author

Postt frmir

(?: Media Hello worid! imin

@ Pages

¥ Comments Title Author

M Appearance Bulk Actions ¥ Apg
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WordPress

Here you can edit the Title, Slug and date of the posts and can also select the categories
for your post as shown in the following screenshot and then click on Update button to

confirm post edits.

All categories

Posts Add New
All Published
Bulk Actions v Apply All dates v
Title Author
QUICK EDIT Cotegorie
Tir Postl ——
postl tepory
Dare 09-Sep v 2 2015 1 Vv Uncateg
Po OR
Cancel
Hello world! admin
Title Author
Bulk Actions v Apply

Categories Tags

v
P ky

Uncategorized -

Categories Tags

Search Posts

7 hours

Publishad

Date

2 ltems

¢
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EIMPLYEAEYLEARKNINIG

61



17.DELETE POSTS

In this chapter, we will study how to Delete Posts in WordPress. Following are the steps
to Delete Posts in WordPress.

Step (1): Click on Posts -- > All Post in WordPress.

%Y @& wordpress?

@ Dashboard Dashboard

Home

Updates (4

Welcome to WordPress!
------ ed some links to get

Med la A (i ‘.'i ;\u ew

Pages .
four Site

Comments
me completely
Appearance

Plugins &1

users

At a Glance
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Step (2): You can delete Postl (Postl was created in the chapter WordPress - Add
Posts). When the cursor hovers on the Post, then a few options get displayed below Post1.
Click on Trash option to delete the post.

W 8 wordpresst O 4 B 4+ New Howdy, admin i}
€ Dashboard Posts Addnew
A posts All Pubsizhed Search Pos
All Posts Bulk Action v Apply All dates v All categorie v F ¢ E 2 ftem
AOG New Author Catégories Tags =]
s Post sedmin [ — -
i Hew z
l ubll 1
q] Media Hello world! dmir Uncategorn u
B Pages Pubvished
¥ Ccomments tle Author Categone Tags L ]
» Appearance Bulk Actons ¥ | Apply veny
Step (3): You can view your post lists to confirm if the above post is deleted.
{_‘ 3 wordpresst O 4 ' “+ New Howdy, admin .
# Dashboard Posts AddNew
, Posts i 1 post maved tothe Trash. un
All Posts
AU New All Published Trast reh §
Actior v All date v A egori v =]
....... es T o
Hello worla! ydmi \ regotized = 24 hout
"IV |
Author gorie ]
8 Actiont v e
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18. PREVIEW POSTS

In this chapter, we will study how to Preview Posts in WordPress. Preview Post is to
view the post before it is published to the user. It is safer to preview your post and verify
how your post looks on the website. You can edit or change the post as per your need
after previewing.

Following are the simple steps to Preview Posts in WordPress.

Step (1): Click on Posts --> All Posts in WordPress.

(%Y @ Tutorialspoint ©

& Dpashboard

WordPress 4.3 is available! Please update now.

Home

Dashboard

WordPress!

2d some links to get you started:

| Media

Pages
Next Steps

Comments

K Write your first blog post

Appearance Customize Your Site

+ Add an About page

Step (2): You can view Postl (Postl was created in the chapter WordPress - Add Posts).
When the cursor hovers on the Post, then a few options get displayed below the Post
name. Click on the View option as shown in the following screenshot.

f® Dashboard pOStS Add New
A Posts All Published Trash Search ¥
All Posts Bulk Actions. ¥ Apply All dates Y  Allcategories v Fiver =] 2 iterns
Title Author Categorie T | Da
Post) admir Uncategorized 5 hours
¢ Trash
Ib¥shy
Hello world! admir Uncategatized u
Pubkshe
P Comments Title Author Categones TaRs L Date
M Appearance Bulk Actions b ¢ Apply 2 jterm:
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Or else you can view your post directly while editing or adding post by clicking on
the Preview button as shown in the following screen.

AddINew Post

Post1 Publish

Permalink: http//localhost/wordpress/2015/09/03/post -4/ Edit | View Post Save Draft

Y Status: Draft Edit

Q) Add Media

Visual
= : ix = — - = Visibility: Public £dit
B I ==E€-=E==LBEE X
paragraph vy = _A_ = ﬁ O O FE F ~ © i1} Publish immediately Zdit
Move to Trash Publish
Lorem Ipsum is simply dummy text of the printing
and typesetting industry.
Format
Categories
Tags
Add
ot T ]

Step (3): You can view your post, when you click on View or Preview.

Howdy. admin ] Q

Tutorials Point

e Post1

.
Lorem Ipsum is simply dummy text of the printing and
typesetting industry
RECENT POSTS
Post
Hel) nekd) — i

65

@ tutorialspoint

EIMPLYEAEYLEARKNINIG



19. PUBLISH POSTS

In this chapter, we will study how to Publish Posts in WordPress. Publish is used to
make the post available to all the users wherein every user can view that particular post.
Publishing a new post in WordPress is an easy process.
Following are the steps to Publish Posts in WordPress.

Step (1): Click on Posts ->Add New in WordPress.

@ Dashboard Dashboard

Home

At a Glance

Updates

M 3Pages

g Clovemix theme,

Comments -

wa Contact Recently Published

_ Aug 18th, 6:08 am Hello world!
J¥ Appearance

Comments

g Plugins
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Step (2): You will get the editor page of the Post as shown in the following screenshot.
You can use the WordPress WYSIWYG editor to add the actual content of your post.

Y A wordpres

# Dashboard

A Posts

Media
B Pages

Comments

Appearance
v Plugins @

users

Tools

Settings

il

1]

3 *a B + New

Add New Post

Post1

Permalink: htig W ipr

Q) Add

B 71 ¢ — = = =E2 PR =E "
Paragraph  ~ U = A B Q Q F F N

and typesetting industry

Lorem Ipsum is simply dummy
I

text of the printng

Publish

.t
Y Status: Oraft £it
® Visibiity: Public £4

1 Pubdist

Move to Trash

Format

Featured image

mmediately £

Howdy, admin -
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WordPress

Step (3): Click on Publish button to publish your respective post.

Add New Post

Post1

Permalink: httpa/localhost/wordprass/201
0 Add Media

B I = = = ¢ —

A~ i

Paragraph *+ U

Lorem Ipsum is simply dummy text of the printing

and typesetting industry.

o

hilt

R

Q

.

5/09/02/post1/

Ldie

R
~
=

Visual

9

@& Visibility: Public Edit

Publish -

Save Draft Preview

9 S:atus: Draft Edit

1] Publish immediately Edit

=

Format .

Move to Trash

After clicking on publish, your posts get published for the user to view it.

¢
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20. MEDIA LIBRARY

In this chapter, we will learn about Media Library in WordPress. Media Library consists
of the images, audios, videos and files that you can upload and add to the content when
writing a Post or Page. Here you can view, add, edit or delete any media related objects
if not needed.

Following are the steps to understand about Media Library.

Step (1): Click on Media -> Library in WordPress.

@ Dashboard Dashboard

Home

Welcome to WordPress!

We've assembled some links €1 You starts

Next Steps More Actions
" vimite your first blog post B Manage w dIets or menus
s s s man (UK SIE
4 Add ar About Lag2 B Turn comments on or of
Bl View your site = Leam more about gétting
starte
At a Garce Quick Draft

o 1 Fost B traze
. 1 Communt

]
Wordr ess 3 running Towenity Fltemn thene
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Step (2): You can view media files like images,

Media button.

WordPress

audios, videos. Click on Add

Media Library

E All (8) v All dates v Fllter

Bulk Actions

il i

=~
g
?;

v Apply

Screenshot_2015-08-26-18-44-28

Screenshot_2015-08-26-18-43.28 png

2015 -1

2015-1.png

1400-457-pic-1

' cropped-4aai00e9.-feff-47f8-beee.

610174ae2848.jpg - Site lcon
cropped-d4aat 00ed-foff-47f3-beee-6101 74202848 jpg

Edit Delete Permanently View

Author

admin

admin

aomin

iagmin

Uploaded to

(Unattached) - 25 mins

Attach 350

ttached) 26 ming

2015/08/3

Attach
Unattached) — d 8/3
Attach

Step (3): The Upload New Media page gets displayed.

in the next chapter.

You can learn how to Add Media

Upload New Media

Maximum upload file size: 8 ME.

You are using the multi-file uploader, Problems? Try the hrowser uploader instead

¢
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Step (4): You can view a bar as shown in the following screenshot.

WordPress

CndView

f

Ligt View

E 1 All(0)

¥ | Fiher

Fl]lﬂ*l! images &
videos

v

Senarch box

The various tabs that appear have the following functions:

List View: Displays the images and videos in list form.

Media Library addnew

Images (9) ¥ All dates

Bulk Actions

v | Apply

¢

tutorialspoint
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Fite Author Uploaded to [t Date
PerseidsMtRanier_Dieterich_2048 admin (Unattached) - 19 hours
PerseldsMtRanier_Dieterich_2048 jpg Jg0
Screenshot_2015-08-26-18-44-28 admin Unattached) - 20 hours
Streenshot 2015-08-26-18-24-28.png Attach ago

P 2015 - 1 admin Unattached) — 20 hour

Q& 2015-1,png \ttach g
o~
u 1400-457-pic-1 admin 2 = 2015/08/3

Teg i\ 1400-857-pic-1.pg Attach !
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Grid View: Displays all images in the grid format as shown in the following screen.

Media Library addnew

All media items v All dates v Bulk Select

Filter the images and videos: Filters the images and videos.

Search Box: Helps to search a particular image by inserting the name into the box.
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21. ADD MEDIA

In this chapter, we will study how to Add Media files in WordPress. WordPress allows you
to add, all kind of media files like videos, audios and images.

Following are the steps to Add Media.

Step (1): Click on Media -- > Add New in WordPress.

@& Dashboard

WordPress 4.3 |s available! Pleagse update now.

Home

Dashboard

WordPress!
2d some links to get you started:
Pages

T Get Started Next Steps
K write your first blog post
=+ Add an About page
¢ Plugins @
or, change your theme completely B view your site

Users

Step (2): Then, click on Select Files option to select the files from your local storage as
shown in the following figure.

Upload New Media

You are using the mult-file uploader. Probiams? Try the Drowser uploader Instead

Maximum uphoad flle size: § M3
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Step (3): Add Media files such as images and audios by selecting them and click open
as shown in the following screenshot.

Open E @ % .‘L.

Look i | ) Add mediaPictures v O2irE-

y () American proxy - Free... = Workspa

2 || | e = [
oc 3 S\ - .
fFollowme! aatl |- o

J - v 2
My Documents vé‘ »
1 VA §
vy 8 - K =
My C\?mpn.len m E

€ e [er e Tow oo seer ¥

- _J
My Network  Fles of type AlFies v Cancal |

b

o
&
8
=]

LFiles

D
"
-

g Plugins @&

o
s Users ’ R - .
You are using the multi-file uploader, Problems? Try the browser ugloader instead

# Tools

Maximum upload file size: 8 MB.

Step (4): You can view the list of media files added as shown in the following
screenshot.

Add New You are using the muitifile uplcader. Problesms? Try the Drdwser uploader mstead
Maximum upload file si70: 8 M3
Pages ¢ f
Comments ‘L— ) st
LOUTIRCTIGS ’.

qq 03 gdit
Appearance - =
¢ Plugins 8 y- ? sdit
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22.INSERT MEDIA

In this chapter, we will study how to Insert Media in WordPress. Media files can be
inserted to your Pages or Posts from libraries, from local storage or from URLs.

Following are the steps to Insert Media in WordPress.

Step (1): Click on Posts --> Add New in WordPress.

B Dashdoard Dashboard

Welcome to WordPress! o

Next Steps IMore Actions
K anits your fust blog post B Manage widgets or menus
four Site
+ addan About page B “umncomments on or off
2 Viewyour sit = Learn more about geting started
Ata Glance Quick Draft

Activity

Recently Published m

Step (2): Click on Add Media.

Add New Post
' Publish

Save Draft Pre

d IR = fe Edit
( O Add Media | ) - ¥ Status: Drafe £g

& Yisibdey: Public Edut

1 Publish immediazely Eda

Move to Trash n

Format

o A& Standard
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Step (3): You can select the files from the Media Library tab as shown in the following
screenshot.

Insert Media x
Upload Files Media Library
Delete Permanently -
| s ite v | dat v

UR hup/Nocsthost/wordpre

Title patis_france greenery su
’ My
[ >
[ ripty
New-Stories- New-Stories-
Highway Highway
Bluest.wma Blues.wma ATTACHMENT DISPLAY SETTINGS
None v

Medha File v
hp/Accalhost/wordpre

Mediun 200 « 199 v

CE=3

Information about the selected media file will be displayed on the right side of the screen
under the Attachment Details. Click on Insert Post button, the image will be inserted
into the post. In Attachment Details section, you will find information about the images
such as URL, Title, Caption, Alt Text and Description.

1 selected
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You can also insert an image directly from your system by clicking on Upload Files tab.
Click on Insert into Post button.

Insert Media %
Ny

:_:IJpload Files / Media Library

Drop files anywhere to upload

r

Select Files

Maximum upload file size! 8 MB

el
Clear
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23.EDIT MEDIA

In this chapter, we will study how to Edit Media in WordPress. You can manage all the
information about your media that is saved in the Media Library.

Following are the steps to Edit Media in WordPress.

Step (1): Click on Media -- > Library and click on the name of the media item or the
edit link.

& Tutorials Point

Dashboard

Welcome to WordPress!

We've assembled some links to get yo

Library

Pages Add New |
four Site

Comments

or, change your theme completely

¥ Appearance

Step (2): You will view a list of media files. Select any one image to edit.

» Posts

07 Media Media lerary Add New

Library

E m All media items v Alldates v Bulk Select

(B Pages

B Comments

A Appearance m m
’ Beethavens-

& Plugins @ Symphony-No.-9-

Scharze.wma
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Step (3): You can view the edit media page with few options on the right side.

Attachment Details > X

File name: Sample-edit-meda jpeg
file type: image/peg
Uploaded on! Seprember 4, 2015
2
w T File size: G kB

Dimenslons: 302 < 16

———
F 4
7
- —
= B - ; ;: URL  http://locathost/wordpress,

Tt sample-edit-media

View anachment page §Edit more detal

clete Permpnently

e URL: You can read a link from media file.

e Title: This displays the name of the media. Title is often shown in galleries and
attachment pages, if themes or plugins are designed to display it.

¢ Permalink: Permalink is the URL of the media attachment page. This is also a
link to view the attachment page.

¢ Edit image button: This allows you to edit the image position, such as rotate
counter-clockwise, rotate clockwise, scale, crop, flip vertically, and flip
horizontally.

¢ Caption: A brief explanation of the media.

¢ Alternate Text: The alt text for the image, which is used to describe media. Used
for availability.

e Description: An explanation of your media file.

e Delete Permanently: Delete your media file permanently.
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Step (4): Once you complete editing the required fields, click on Update button to save

the changes made to an image.

Edit Media addnew

Sample-edit-media

Permalink: httpy/aocalhost/wordpress/Zattachment
Comments —ape—
: F &
Appearance 2 ;
¢ Plugins & _\‘g ¥ =
Users ‘.‘ 7 ‘E
Tools \_,Y r

—r

Settings

3t Image

Caption

This was shot to upload media library in Wordpress

Alternative Text

Picture
Oescription
] link b e et i i 0
el

fiTF Uploaded on: Sep &, 2015 @ 09:20

hitpi/flocalhost/wordpress/wp-conte

n

¢ name: Sample-edit-media.jpeg

n

¢ type: JPEG
Flesucbke

Dimengons 302 x 167

Defete Permanently Update

w tutorialspoint
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24. ADD PAGES

In this chapter, we will study how to Add Pages into WordPress. Adding pages is similar
to adding posts in WordPress. Pages are static content and often do not change its
displayed information.

Following are the simple steps to add pages in WordPress.

Step (1): Click on Pages --> Add New as shown in the following screenshot.

@& wordpress1

@ Dashboard Dashboard

Home

Updates {4

Welcome to WordPress!

We've assembled some links to get
Posts

Get Started

All Pages y
four Site

Comments

or, change your theme completely

Appearance

& Plugins @

Step (2): You will get the editor page as seen in the following screenshot. The editor
page has two tabs, Visual and Text. You can insert text in either of these. Here, we'll
study about inserting text into Visual format.
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Title €—Aboutls

Q - - Publish

WYSIWYG Editor <— » 7 - “ Gz

Text insertion.....

| Page
Attribute

— Featured
Images

Following are the details of the fields on editor page of the Add New Page.

Title

It is used to write the title of the article, which is later displayed on the page.

Permalink shows the potential URL for the page below the title. The URL generates as per
the given title.

About Us

Permalink: http://localhost/wordpress/about-us/ Edit = View Page

WYSIWYG Editor

It is a WYSIWYG Editor, which is similar to a word processor interface where you can edit
the contents of the article.
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Bullet List Left Align el
Inic [ Blockguote Right Align Toolbar Toggle

X Visual Text

Add

B3 Add Media

Bold Bum“\x,ord Shike Honzontal Line l
Nuwmber List Justhfy

Following are the options present of WYSIWYG editor:

Bold Button: Used to bold your font.

Italic: Used to italicize the font.

Word Strike: Strikes through the content.

Bullet List: Adds bullets to content.

Number List: Adds numbers to the list of the content.
Blockquote: Quotes the text.

Horizontal Line: Creates a horizontal line between sentences.
Left Align: Sets the content on the left side of the page.
Right Align: Sets the content to the right side of the page.
Justify: Justifies the content of the page.

Add Link: Adds a link to your content. When you click on this button, the following
page gets displayed.

Insert/edit link X
Enter the destination URL
URL |
Link Text
Open link in a new window/tab

Or link to existing content v

Cancel Add Link
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Following are the fields present in the Insert/edit link.

e URL: Enter URL you want to link.
e Link text: Insert text you want to enter into the link.

e Open link in a new window/tab: Open your link page into the new tab or
window. Check the box as required.

e Or link to existing account: Links to an existing content page by selecting the
page from the given list. When you click on existing page then you get a link
created in the URL section as seen in the following screenshot.

Insert/&dit link X

Enter the destination URL

urL http://localhost/wordpress/sample-page/

Link Text

Open link in a new window/tab

Or link to existing content a

Search

I No search term specified. Showing recent items.

Posti 2015/09/03
Sample Page PAGE
Hello world! 2015/09/02

Cancel Add Link

¢ Remove Link: Deletes the particular link added for text or content.

¢ Read more tag: Adds Read More tag to your page.
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¢ Toolbar toggle: Clicking on this you get another list of toolbar as shown in the
following image.

Underline Y
Text Color e R SN F Undo

o Increase Indent

41 Add Media Visual  Text

B I = =|E ¢«|—- = R EB X
0

I 5 ﬁ

Paragraph + U

@
i
m
—'
@

| = -
Pa ralnp h I
Justify

Paste as fext Decrease Indent

Special Characters Redo

o Paragraph: Selects the headings as required for the text from the dropdown.
o Underline: Underlines the sentences.

o Justify: Justifies your content.

o Text Color: Sets color for words or sentences.

o Paste as Text: Pastes your text.

o Clear Formatting: Deletes selected content.

o Special character: Inserts special characters needed in your content.
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Special character

"C € £ ¥O@

S|

1 % f )

UV IOV % x £

EE | B NC

ddaaadececeeée

UouypyABT

YO XY OaPBysd
U x Jvw

%
-

.

-

T+
n
U -
D
®

0000

IR

o

a

-

v

un

m

d

left single quotation

o Increase Indent: Increases the indent of the page.

o Decrease Indent: Decreases the indent of the page.

o Undo: Reverses the most recent editing command.

o Redo: Opposite of undo, restores the most recent editing command.

Text Insertion

For writing the content of an article.

Publish

To publish the page to the user on the website.

Page Attribute

Page attributes module allows you to select parents for your particular page. You can also

set order of the pages.

e« Parent: Allows you to select the parent page.

e Order: Sets the order of the page.
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Page Attributes

Parent
Order
0

Need help? Use the Help tab in the upper
right of your screen.

Featured Images

Includes the images in the pages.

89



25. PUBLISH PAGES

In this chapter, we will study how to Publish Pages in WordPress. The command,
“Publish” is used to make the pages available to all users wherein each user can view that
particular page. Publishing a new page in WordPress is an easy process.

Following are the steps to Publish Pages in WordPress.

Step (1): Click on Pages --> Add New in WordPress.

@ wordpress1 €

@ Dashboard Dashboard

Home

Updates 4

Welcome to WordPress!
' We've assembled some links to get
#» Posts

07 Media Get Started

All Pages >
four Site

® Comments
or, change your theme completely
Appearance

s Plugins 0
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Step (2): You will get the editor as shown in the following screenshot. You can use the
WordPress WYSIWYG editor to add the actual content of your page.

Add New Page

Wordpress Publish .
Permalink: http://localhost/wordpress/wordpress/  Edit | View Page Save Draft Preview

B Add Media § status: Draft £dit

Visual Text
T = _ = = - T i @& Visibility: Public £dit
B|I|™ = £ ¢ — = = = &L 8 = (E| =
el Heh | i £dit
Paragraph vy = _A_ - a O QO E W - © (i) Pubiish immediately £dit
Move to Trash
There are many vartations of passages of Lorem
Ipsum available, but the majority have suffered
9. .3 iy Page Attribu -
alteration in some form, by injected humour, or R AISTeS
words which don't look even slightly believable parent

(No parent) v
Order
0

Need help? Use the Help tab in the upper
right of your screen,

n e

Step (3): Click on Publish button as shown in the following screen.

Add New Page

Wordpress Publish .

Permalink: http//localhost/wordpressiwordpress/  Edit | View Page Save Draft Preview

O Add Media § status: Draft £dit

Visual T
— e = — — ® Visibility: Public dit
B i|IT|m = = 66 — E = = (,;) 2:2 - L[.'EJ‘ -
- r nublich i H Edit
Parograph vy B A ﬁ O N & = - © il Publish immediately £dit

Move to Trash @
There are many variations of passages of Lorem

Ipsum available, but the majority have suffered

F5e5n A5 Page Attributes s
alteration in some form, by injected hurmour, or 8

words which don't look even slightly believable Parent
(no parent) v
Order
0
Need help? Use the Help tab in the upper

right of your screen,

After clicking on publish, your posts get published for the user to view it.
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26.EDIT PAGES

In this chapter, we will study how to Edit pages in WordPress. Step (1): Click on Pages
-=> All Pages in WordPress as shown in the following screen.

Dashboard

* Posts
Y Media Welcome to WordPress!

abed some links to get you started

Cormments jd New Next Steps More Actions

i? Write your first blog post Manage wit
Appearance Customize Your Site
4+ Add an About page B Turn comm

s Plugins @
or, change your theme completely g View your site _’e Learn more

started

Settings

At a Glance A Quick Draft

Step (2): You can view About Us (About Us was created in the chapter WordPress - Add
Pages). When the cursor hovers on the pages, then few options get displayed below About
Us. There are two ways to edit the Post, i.e., Edit and Quick Edit.

Edit: Click on Edit option in About Us as shown in the following screenshot.

= + New Howdy. admin
r
Pages Add New
Search Pages
All Publshed BITh Fag
L‘f; Media Bulk Actions v Apply All dptes v Filtes 2item
W Pages Title Author (=} Date
All Pages About Us admin - I minago
Sample Page admin - 2045000
Published
Title Author . Date
Bulk Actions v Apply 2 item
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You can edit or change the content or title from the page as per your need, and then click
on Update button as shown in the following screen.

# Dashboard About Us Publish
o Posts Permalink: htty ihostin press/ab ' t View Pa Driview Chanes
L T
07 Media ¥ status Publiished L¢
N Pages W A Meda Visual ‘ W Visibility: Public £t
B I #» : ¢ — 5 B.P R =B > e T Published o Sep 3, 2015 @ 1134 £dy

All Pages

Paragrapt r U = A~ H o O <= 7} =
Move Lo Tras <@)

Comments i
Lorem Ipsum is simply dummy text of the printng
Appearance and typesetting industry. Lorem Ipsum has been the Page Attributes
- industry’s standard dummy text ever since the
¢ Plugins & Parent
1500s, when an unknown printer took a galley of
Users nNo paren v
type and scrambled it to make a type specimen
Tools book. 1t has survived not only five centuries, but Order
Settings also the leap into electronic typesetting, remaining 0
essentially unchanged
eod help? Use the Ig Inthe upper
et Jf
I
Nard count 2 fited by adenin on it 2 t Featured Image

#2 Dashboard Pages Add New

* Posts All (2] | Published G \
0y Media Bulk Actions ¥ Apply All date v Filter 2 ftem
I Pages Titke asthor BB Date

All Pages About Us sdmir 16mins

B Ccomments sample Page ydmin 201

M Appearance Published
& Plugins & the Author =] Date

- Users

- USC Bulk Actior Y Apy B
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You can edit the Title, Slug and date of the About Us page and can also select the parent
for your page as shown in the following shot and then click on Update button.

n Opt [
Pa £eS AddNew
All | Published Search Page
Bulk Actions v Apply All dates v Filter 2items
Title Author ’ Date
QUICK EDIT
Title About Us [’:S Main Page (no parent} ¥
Slug about-us Lroes 0
Dote 09-Sep v 03 2015 1 - 34 I Y
‘as -OR- Orivate Allow Comments
Stotus Published v
Sample Page admin — 201570940
;dkw|li|‘1§f|
Title Author ¥ Date
Bulk Actions v Apply 2 ltems
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27.DELETE PAGES

In this chapter, we will learn to Delete Pages in WordPress. Following are the steps
to Delete pages in WordPress.

Step (1): Click on Pages -> All Pages in WordPress.

# Posts

Welcome to WordPress!
e some links to get

7 Media

&

¥ Comments

B4 Contact ! ;
Customize Your Site

¥ Appearance
or, change your theme completely

g Plugins
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Step (2): You can delete Sample Page (Sample Page is created by default in WordPress).
When the cursor hovers on the pages, then a few options gets displayed below the Sample
Page. Click on Trash option to delete the post.

Pa £eS  AddNew

Search Pages

All (3) | Published

Bulk Actions ¥ Apply All dates v | Fler

Title Author @ Date

(no titie) admin ) 6 hours
ago
Published

Sample Page admin : 2015/08/1

Edit  Quick Edit (Trash) View 8

e Published

Techbuds admin 1 hour

ago

Published
Title Author ® Date

Bulk Actions v Apply

Or alternatively you can also delete your page directly while editing or adding page by
clicking on the Move to Trash button as shown in the following screen.

Sample Page Publish .

Permalink: hitpu/localbost/wordpressi/sample-page/ | Edit | View Page Preview Changes

Get Shortlink
¥ Status: Published Edit

93 e Visual Text ® Visibility: Public £dis
BI™tzEFEGGK-E==ELREW - ffl Published on: Aug 18, 2015 @ 06:08
Paragraph » U = A~ B ¢ Q # 5 ® Edis

3

This is an example page. It's different from a blog

post because it will stay in one place and will show ,
) : 0 : Page Attributes .
up in your site navigation (in most themes), Most

people start with an About page that introduces Parent
them to potential site visitors. It might say tno parend) ¥
something like this:

Order
Hi there! I'm a bike messenger by day, 2
aspiring actor by night. and this is my blog. I Need help? Use the Help tab in the uppes

night of your screen
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Step (3): To confirm that you have deleted the page, view your page list.

WordPress

Pages Add New

1 page moved to the Trash. Undo

24

Search Pages

All | Published Trash
Bulk Actions ¥  Apply All dates ¥  Filter 2 items
e Author Date
About Us admen 20 hours
o
Published
WordPress pdimin 35 ming
ago
Published
tle Author Date
Bulk Actions *  Apply ftems
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Part 7: Tags
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28. ADD TAGS

Tag is a small information attached to the main content or post for the purpose of
identification. It tells the visitors what actually the post is about. If the tag is mentioned
properly then it helps to find the content very easily.

Following are the steps to Add Tags in WordPress.

Step (1): Click on Posts -> Tags in WordPress.

W @ Tutorialspoint €4 W

& Dashboard

WordPress 4.3 is available! Please update now.

Home

Updates @& Dashboard

WordPress!

Oy Media
bd some links to get you started:

M Pages

¥ Comments Next Steps

S Contact E Write yo
Customize Your Site
<+ Add an 4

M Appearance
or, change your theme completely B View you

g Plugins

e Users

& Tools

At a Glance L
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Step (2): The Tags page is displayed.

I P [}
Tags
Search Ta
Add New Tag Bulk Actions ¥ Apply
Name Name Description slug Count
Food around the world 15 found
her ape
me Descr f I8 Cour
Slug AiddArie
Bulk Actions ¥ Appl
The [ [/ ective t r ( \ {
nam

Description
Cuisine dates back to the

cnown for

Antiquity. Rome wi
its cuisine, wealthy families
would dine in the Tricliniumona +

variety of dishes, their diet

Following are the details of the fields on Tags.

¢ Name: Enter the name of tags.
e Slug: A word chosen to describe your post. It is specified in the tags URL.

e Description: Add brief description of your tag. It gets displayed when you hover
on the tag.

After filling all the information about Tags, click on Add New Tag button.
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Step (3): The new created tags will get displayed on the right side of the page as shown
in the following screenshot.

Screen Opuons Help
Tags

Search Tags

Add New Tag Bulk Actions ¥ | Apply
Name Name Description Siug Count
Food around the  Cuisine dates back Food 0
The name is how i appears on your site world to the Antiquity,
Rome was known
for its culsine,
Shug

wealthy families
would dine in the
Tricinlum on a
variety of dishes,
their diet consisted
of eggs. cheess,
bread, meat and
Description honey,

The “slug™ s the URL-[nendly version of the

name. It is usually alf lowercase and contains

only letters, numbers, and hyphens,

Name Description

v
C
0a
mn
(=]
c
-
=

Bulk Actions ¥  Apply
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29.EDIT TAGS

In this chapter, we will study to Edit Tags in WordPress. You can learn how to add tags
in the chapter WordPress - Add Tags.

Following are the simple steps to Edit Tags in WordPress.

Step (1): Click on Posts -> Tags in WordPress.

WY @ Tutorialspoint €< 4 W

& Dashboard
WordPress 4.3 is available! Please update now.

Home

Updates @ Dashboard

A !
07 Media dd New WordPress!
: bd some links to get you started:
I Pages

¥ Comments Next Steps

b4 Contact ‘, Ve
Customize Your Site
-+ Add an 4

or _'. ange voul '.h ome com 'llf"(’|
' . - y ’ ' y E Vlﬁ'- vV yOL.

g Plugins

e Users

& Tools

At a Glance L

Step (2): You can view tag Food around the world (Food around the world was created
in the chapter WordPress - Add Tags). When the cursor hovers on the Tags, then a few
options get displayed below the Tag name. There are two ways to edit the tags
i.e. Edit and Quick Edit
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Edit: Click on Edit option in Tags section as shown in the following screen.

Name

Add New Tag

Bulk Actions ¥ @ Apply
Name
1 Food around the

Slug

Descripuon

The description 15 not prominent by

The name is how it oppears on your sie

only letters. numbers. ond hyphens.

however, some themes may Show i

default:

arid
Quick Edit
efote | View

The “slug” is the URL-friendly version of the

name. Itis usually oll lowercase and contains

Name

Bulk Actions v Apply

Déscription
Cuisine dates back
to the Antiquity.
Rome was known
for s cutsing,
wealthy families
would dine in the
Triclinium on a
variety of dishes.
their diet consisted
of eggs, cheese.
bread, meat and
honey

Description

1 item
Slug Count
www-food-com 0
Slug Count
fitem

Tuy:. con be selectvely converted to ¢ afegones using the tag Lo coterory Converter

You can edit any of the required field, and then click on Update button as shown in the
following screen.

Name

Slug

Edit Tag

Food around the world

The name (s how it appears on your site,

The "slug™ is the URL-friendly version of the name. It is usually all

ntercontinental

only letters, numbers, and hyphens

Description

Screor i'\l Hon

lowercase and contains

Cuisine dates back to the Antiquity. Rome was known for its cuisine, weslthy
families would dine in the Triclinium on a variety of dishes, their diet consisted
of eggs, cheese, bread, meat and honey

The description Is not prominent by default; however, some themes may show if.
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Here tag fields are same from the chapter WordPress - Add Tags.

Quick Edit: Click on Quick Edit option in Tags section as shown in the following
screenshot.

Tags

Search Tags

Add New Tag Bulk Actions ¥ | Apply 1 item
Name Name Description Slug Count
l ] Food around the  Cuisine dates back Intercontinental 0

The nom

15 how it oppears on your sie. world to the Antiquity

Edit @ Rome was known
Delete W for its culsine

wealthy families
would dine in the
Trichnium on a

Slug

endly version of the

varlety of dishes
their diet consisted
of eggs. chease,
bread. meat and
Description honey

W lowercase and contains

anly letters, numbers, and hyphens

Name Description Slug Count
Bulk Actions ¥ Apply 1 item
The description is not prominent by defoult:

Tags can be selectively converted o coteg

# the lag to catepory converter

however, some themes may Show it.

Here you can only edit the Name and Slug of the Tags as seen in the following screen and
then click on Update Tag button.

reen Options ~ Helf
Tags

Search Tags

Add New Tag BUIK Actions ¥ Apply 1 item
Name Name Description Slug Count
QUICK EDIT
The name is how it appears on your site e —
Food around the world|
Slug Shug Intercontinental
g _— Sk
Cancel Update Tag
The “slug*™ s the URL-f / VErsio
name. it is usualy ai o * and contamn Name Descriptior slug count
only letters, numbers, and hyphens
Bulk Actions ¥ Apply 1 item

Description

Tags can be sefectively converied to categonies using the tog to cotesory converter

The description 15

ot promurtent by default

frowevier, some

€5 may show il
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30. DELETE TAGS

In this chapter, we will learn to Delete tags in WordPress. Following are the steps to
delete tags in WordPress.

Step (1): Click on Posts -> Tags in WordPress.

WY @ Tutorialspoint €4 W

& Dashboard
WordPress 4.3 is available! Please update now.

Home

Updates @ Dashboard

i !
e dd New WordPress.
pd some links to get you started:
Pages

Comments Next Steps

Cartact : E write yo
Customize Your Site
4+ Add an 4

Appearance
or, change your theme completely B view yol

Plugins

Users

# Tools

At a Glance A

Step (2): You can delete tag Food around the world (Food around the world was
created in the chapter WordPress - Add Tags), when the cursor hovers on the Tags, then
a few options get displayed below the Tags name. Click on Delete in tags section as
shown in the following screen.
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Tags

Add New Tag Bulk Actions ¥ Apply 1 ltem

Name Name Description slug Count
Food around the  Cusine dates back ntercontinenta 0

The name is how it appears on your site world to the Antiquity

Ediz . Quick Edit Rome was known
View for Its cuisine
Shug

wealthy families
would dine in the

fr Tricliniumon a

iendly version of th
variety of dishes,
their diet consisted

name. Itis usuany ol lowercase and ¢

umbers, and hyy

bread, meat and

Description honey

Name Descriptior Siug Count
Bulk Actions ¥ Apply 1 ltem
defaull =~ bt -2 == g - =
.y oe vely converted (o cotegones using the g 10 Cateeory CoOnverter

The page at locahast says: N Howdy, admin
en ‘ Hon He |[.
T You are about to parmanently delets the sebacted Rams,
ags ‘Cancel' to stop, 'OK' to delete.
Search Tags
Cancel
Add New Tag 1 iten
Name Name Description Slug Count
Food around the Cuisine dates back Intercontinental
The name is how i Gppeors on your site world to the Antiguity
Edit Quick Edit Rome was known
Delete  View for its cuisine,
Slug wealthy families
would dine in the
Toialioess sous P

You can click on OK button and delete the tag permanently.
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31. ADD LINKS

In this chapter, we will learn to Add Links in WordPress pages. Link is a connection from
one resource to another. Adding links to your pages or blog posts help you to connect to
other pages.

Following are the simple steps to Add links in WordPress.

Step (1): Click on Pages -> All Pages in WordPress.

WordPress £,2.4 running Clovemix theme. Update to 4.3

Comments

Aug 18th, 6:08 am Hello world!

Contact

Comments
2 Appearance
) From Mr WordPress on Hello world! #

Plugins S .
Hi, this is a comment. To delete a comment, just

tcars Iog in and view the post's comments. There you
will have ...

Tools

| Settings
o & All  Pending(0) Approved @ Spam(3) Trash (0)

108

@ tutorialspoint

EIMPLYEAEYLEARKNINIG



WordPress

Step (2): List of pages created in WordPress will get displayed as shown in the following

screen. Select any of the pages to add links inside it. Here, we are going to add links
in About Us page.

Ser n Options Help
Pages Add New
Search Pages
All(2) | Published (2) | Trash Search Page
Bulk Actions v Apply All dates v Fllter 2 Izems
Title Author BB Date
About Us admin - 22 hours
JR0
Publighed
WardPress admin - 2 hours
dg0
Published
Title Author - Date
Bulk Actions A Apply 2 items

Step (3): Select any of the sentence or word where you want to add link. Here, we will
add link to the word Lorem.

Edit Page AddNew
About Us Publish
Permalinic hup/Macalhosy'wardpee shout-u 3 )

Preview Changes

O3 Add Media ¥ Status: Published Edit

\saral t
= T = » = ® Visshility: Public Edu
B[-'E’C‘—EEE@L?—- .
Paragroph U E AYE O N E B “ © _'!’ Published on: Sep 3, 2015 @ 11:34
Edit
Lorem Ipsum is simply dummy text of the printing and Move to Trash
typesetting industry. Lorem Ipsum has been the industry’s
standard dummy text ever when an unknown printer took a
. Z Page Attributes
galley of type and scrambled it to make a type specimen book.
Parent
Lorem
(no parent} ¥
Ipsum Order
Dummy

Need help? Use the Help wab in the upper

right of your screen

Step (4): When you click on the Insert/Edit link symbol then the following pop window
gets displayed.
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Insert/edit link x

Enter the destination URL

URL

Link Text Lorem

Open link in a new window/tab

Or link to existing content v

Cancel Add Link

Following are the fields present in the Insert/edit link.

e URL: Enter URL you want to link.
o Link text: Insert text you want to enter into the link.

e Open link in a new window/tab: Open your link page into the new tab or
window. Check the box as required.

¢ Or link to existing account: Add links to an existing content page by selecting
the page from the given list. Click on Or link to existing account and the list of
pages and posts gets displayed as shown in the following screen.
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Insert/edit link X

Enter the destination URL

URL http://localhost/wordpress/wordpress/

Link Text Lorem

| Open link in @ new window/tab

Or link to existing content A

Search

No search term specified. Showing recent items.

WordPress PAGE
About Us PAGE
Post1 2015/09/03
Hello world! 2015/09/02

Cancel

After selecting the particular page or post from the list, the links get created in the URL
field as seen in the preceding screen. Click on Add Link.

Step (5): When you hover on the word Lorem then the link tooltip gets displayed as
shown in the following screen.
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Edit Page AddNew

About Us

Permalink: http//localhost'wordpressiaboutus/ | Eda View Page Gt Shart!ink
9 Add Media

B I = = £ ¢ — = =R ==

A&

1]

Patagraph « U

QOX®RNCO

<

Lorem Ipsum is simply dummy text of the printing and
typesetting industry. Lorem Ipsum has been the industry’'s
standard dummy text ever when an unknown printer took a

Lorem

ocalhost/wordpress/wordpress &
TpsuiT s

Dummy

Visual

galley of type and scrambled it to make a type specimen hook.

Publish .

Preview Changes
? Status: Published Egd
& Visthility: Public Edic

m Published on: Sep 3, 2015 @ 11:34

Edit

Page Attributes .

Move 10 Trash

Parent
(noparent) ¥
Order
0

Need help? Use the Help tab in the upper
right of your screen

Click on Update button to update the changes in your page or post.
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32.EDIT LINKS

In this chapter, we will study how to edit link in WordPress.
Following are the simple steps to Edit Links in WordPress

Step (1): Click on Pages -> All Pages as shown in the following screen.

WordPress 4,2.4 running Clovemix theme. Update to 4.3

Comments Add New

Aug 18th, 6:08 am Hello world!

Contact

Comments
¥ Appearance

From Mr WordPress on Hello world! #

Plugins Hi, this is a comment. To delete a comment, just
iicars Iog in and view the post's comments. There you
will have ...
Tools
{ Settings , . , :
All - Pending(0) Approved Spam(0) Trash (0)

Step (2): You can view the list of pages. When the cursor hovers on the About Us page,
then a few options get displayed below About Us. Click on Edit as shown.

Pages Add New
Al | Publshed | Trash A CORRS
Sulk Actions v Apply All dates ¥ Filtes 2 wems
Title Author » Date
About Us admin - 24 hours
Quick Edit  Trash View 180
Published
WordPress adrmn - 2 hours ago
Published
Title Authar ] Date
Bulk Actions v Apply 2 mem
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Step (3): Hover on the word Lorem (Link for word Lorem was created in the

chapter WordPress - Add Links), and click on the pencil symbol to edit the link as shown

in the following screen.

Screen Optiom

Edit Page AddNew

About Us

Permalinik: httpiflocalhost/wordpress/about-us/

Fdit

==
-

Q3 Add Media
B I « = E & — £ = =E|£L 8 EH
Paragraph v U — Lc a v N & = ‘\ 7]

Lorem

Lorem Ipsum is simply dummy text of the printing and
typesetting industry, Lorem Ipsum has been the industry's
standard dummy text ever when an unknown printer took a
galley of type and scrambled it to make a type specimen book

ssiwordpress x

Visual

localhostAvordprassiw
rpsuny
Order
Dummy
0
Need help? Use the Help tab in the upper
pea nght of your screen

Publish
Preview Changes
9 Status: Published Ediy
& Visibility: Public £ds

) Revisions: 3 Browse
™ Pubilished on:Sep 3, 2015 @ 11:34

i
Ec

t

Move to Trash

Page Attributes

Parent

(no parent) ¥

¢
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Step (4): You can change or edit your link by selecting the page from the existing list.
In this case, we have selected the About Us page.

Insert/edit link X
E/%r the destination URL
URL  http://localhost/wordpress/about-us/

Link Text Lorem

Open link in a new window/tab

Or link to existing content A

Search

No search term specified. Showing recent items.

WordPress PAGE
About Us PAGE
Postl 2015/09/03
Hello world! 2015/09/02

After selecting the particular page or post from the list, then click on Update button.

Step (5): When you hover on the word Lorem then the link tooltip get displayed as seen
in the following screen.
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Edit Page AddNew

About Us

Permalinke htip/localhostuwordpressiabout-us/  Eft | View Page  Get Shortlink

Q) Add Media

Visual  Text
B I =«~=E®-E=sSPR=E s
Poragroph ~ Y = A~ Kl @ O E ¥ % (7]

Lorem Ipsum is simply dummy text of the printing and
typeserting industry. Lorem Ipsum has been the industry's
standard dummy text ever when an unknown printer took a
galley of type and scrambled it to make a type specimen book.

Lorem

localhost/wordpress/abaut-us

o x|

Screen Options Help »

Publish N
Preview Changes

§ Status: Published Edi

&® Visibilicy: Public Edu

) Rewisions: 3 Browse

fiff Published on: Sep 3, 2015 @ 11:34
Edut

Mave to Trash

Page Attributes -
Parent

(no parent) ¥
Order

0

Need help? Use the Help tab in the upper
right of your screen.

Click on Update button to update the changes in your page or post.
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33. DELETE LINKS

In this chapter, we will learn to Delete links from WordPress. You can remove the
unwanted links which you don't need for your website or article.

Following are the steps to Delete Links in WordPress

Step 1: Click on Pages -> All Pages in WordPress.

At a Glance a

A 1 Post M 2Pages
Comments / ing Clovemix theme. Update to 4.3
Contact
Activity A
> Appearance
: Recently Published
Plugins
Aug 18th, 6:08 am Hello world!
Users
Comments
Tools
Settings From Mr WordPress on Hello world! #

Hi, this is a comment. To delete a comment, just
login and view the post's comments. There you
will have ...

Step (2): You can view the list of pages. When the cursor hovers on the About Us page,
then a few options gets displayed. Click on the Edit button as shown in the following
screen.
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Pages Add New

All () | Published | Trash
Sulk Actions ¥ Apply all dates ¥ | Filter
Title

About Us

Quick Edit  Trash View

WordPress

Title

Bulk Actions v Apply

Author ]

admin -

admin -

Author Q

Search Pages
2 mems
Date
24 hours
1]

Published

2 hours ago

Published

N s
Date

Step (3): Select the word which you had already linked i.e. Lorem (Link for
word Lorem was created in the chapter WordPress - Add Links), and click on the Remove

Link Symbol as seen in the following screen.

Edif Page AddNew

About Us

Permalink: hupiAocalhost/wardpress/about-us/  Edit View Page sat Shortfink

0,) Add Media

B I w E “ - j::c,o@z:;!g

A8 O Q% % N )

I

Paragraph v U

Lorem Ipsum is simply dummy text of the printing and
typesetting industry. Lorem [psum has been the industry's
standard dummy text ever when an unknown printertook a
galley of type and scrambled it to make a type specimen book.

Lorem

|localhost/wordpressfabout.ys & X

pyuImn

Dummy

Publish

? Stotus: Published Edit
& Visibility: Public Edit
) Revisians: 3 Browse

'”‘!‘ Published on: Sep 3, 2015 @ 11:34

Eda

Move ta Trash

Page Attributes
Parent

(no parent) v
Order

0

Need help? Use the Help tab in the upper

Preview Changes
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Step (4): When you hover on the word Lorem, there will be no tooltip of the existing
URL. The following screenshot shows that the link has been deleted.

Edit Page AddNew

About Us Publish
Permafink: hrtp//locathost/wordpress/about-us/  Fdin | View Page et Short!ine Preview Changes
0y Add Media oo | e § Staws: Published Edit
BImEEG&k-=2=2=2PR0 | Rt
paragraph U E A B O QO ¥ N O ) Redtions Monine

amas

Published on: Sep 3, 20158 11:34

dit

'

Lorem Ipsum is simply dummy text of the printing and
typesetting industry. Lorem [psum has been the industry’s NGV toTrash
standard dummy text ever when an unknown printer took a

galley of rype and scrambled it to make a type specimen book.
Page Attributes .

.@ Parent

Ipsum (no parent) ¥

Order

Dummy
0

Need help? Use the Melp tab in the upper

right af your screen.
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34. ADD COMMENTS

In this chapter, we will learn to Add Comments in WordPress. Adding comments allows
your visitors to have a discussion with you. Comments are approved by the admin and
then posted to be discussed further.

Following are the steps to add comments to your blog posts.

Step (1): Click on Pages -> All Pages in WordPress.

0 Dostikodid Dashboard

Home

At a Glance .
Updates

A 1 Post IH 3Pages

Posts B 2 Comments

] Media WordPress 4.3 running Twenty Thirteen theme.

Comments Add New A

Contact Recently Published

= Aug 18th, 6:08 am Hello world!
M Appearance

Comments

ks Plhigins

Step (2): The list of pages created in WordPress will get displayed as seen in the following
screen. Select any of the pages you want to add comments to. Here, we are going to add
comment in About Us page. Click on About Us.

cr ptans Hel
Pages Add New
Search Pages
All12) | Published (2) | Trash Search Pag
Bulk Actions v Apply All dates v Fllter 2 ltems
Title author B Date
About Us admin - 22'hours
Ag0
Published
WardPress admin - 2 hours
ago
Published
Title Author | | Date
Bulk Actions ¥ Apply 2 ftems
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Step (3): To add a comment on this page, click on Screen options present at the top
right hand corner.

A

Edit Page AddNew

Page updated. View page

About Us Publish
Permalinkc hitpt/ilocalhost/wordpress/about-us/  Tdit Ve Page et Shortiir PraeN Chanase
Add M Status: Published Edu
Q'I Add Media Visual Text LG =
e 2 = ® Visibdity: Public Edic
B I =~ = E &€ —-—-S=S==fLR=BE a
Paragraph r U = A~ £ 0 0O E = (7] O Revisions: 3 Browse

MM Published on: Sep 3, 2015 @ 11:34

Lorem Ipsum is simply dummy text of the printing and

|

typesetting industry. Lorem Ipsum has been the industry's Move i Tvash m
standard dummy text ever when an unknown printer took a
galley of type and scrambled it to make a type specimen book

Page Attributes
Lorem S
: T
[psum (no parent)
Order
Dummy
0

Step (4): The dropdown list of Screen Option gets displayed. Check the
Discussion and Comments box as shown in the following screen.

Show on screen

v Revisians Custam Ficlds Shust Author v Poge Attributes V| Featured Image

Screen Layout

Number of Columns 1 02

v Enable full-beight editor and distracton-free functionality

Edit Page AddNew

Page updated. View page
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Step (5): You can now view the Discussion and Comments box at the bottom of your
page.

v Rewsions Custom Fields  |v] Discussion |V Comments Slug Author Page Auributes v Feswured Image
Screen Layout
Number of Calumns: 1 @2

v Enable full-height editor and distraction-free funcuenality,

Screen Options
Edit Page AddNew
Page updated, View page o
About Us Publish .

ink: hup//locs st/ 55/7 5/ 1 | View fag Get Shortlin -
Permalink: http//localhost/wardpress/aboutus/  Ed View fage rtlink Preview Changes

) Add Media ¢ Status; Published Edit

Visual  Text

& Visibiliey: Public Edit

B I =t E @€ -—-E=Z=LQE=
Paragraph + U = A+ 8 O 0O R % © © Rewisions: 3 Browse
i Published on; Sep 3, 2015 @ 11:34
Lorem Ipsum is simply dummy text of the printing and L
setting 1 . Lor s s i !
typesetting industry. Lorem Ipsum has been the industry's P
standard dummy text ever when an unknown printer took a
F '3
Word count: 43 Last edited by admin on Szptembes 5, 2015 at 4,03 am Page Attributes 2
Lorem Parent
Ipsum (no parent) ¥
Order
Dummy -
Need help? Use the Help tab in the upper
p right of your screen.
Word count: 43 Last edited by admin on September 5, 2015 at 403 am
Featured Image -
Revisions v
=aLisaured Imags
Discussion a
v Allow comments
v Allow trackbacks and pingbacks on this page,
Comments -
Add comment
No camments yet
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In the Discussion section, there are two options present:

e Allow Comments: Allows visitors to comment on your blog posts and pages.

¢ Allow trackbacks and pingbacks on this page: Allows visitors to give pings and
trackbacks.

In the Comment section, you can add comments by clicking on Add Comment button.

Step (6): Click on Update button after adding the comment box.
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35. EDIT COMMENTS

In this chapter, we will learn about how to Edit comments in WordPress. Editing
comments can be done only by the admin.

Following are the steps to Edit Comments in WordPress.

Step (1): Click on Comments in WordPress.

@ Dashboard
WordPress 4.3 is avallable! Please update now.

Dashboard

At a Glance a

A 1 Post B 2Pages
B 1 Comment

Comments WordPress 4.2.4 running Clovemix theme, Updateto 4.3

Contact

Step (2): You can view the comments list for the various pages. Select any comment,
you want to edit. Click on edit.

Comments

All | Pending | Approved | Spam | Trash Search Comments

SBulk Actions Y Apply Allcomment types ¥ Filter 3 nems
Authar comment nResponse To

admin Submined on 2015/09/05 a1 458 am WordPress

0 view Page
good post!!!!! -

I rove  Reply Quick E.hr Spam Trash n

admin shmitted on 2005/09/05 st 458 am About Us

Hi View
Mt WordPress Submitted an 2015/09/02 ot 4:49 am Hella world!
View Fast
H sisac onit
hetps:/iwordpress.org/ i, this is a comment
To delete s comment, just log I and view the post's camments, There you will have the '
option to edw or defete them
Authar Comment n Response To
Bulk Actions v Apply 3 tems
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Step (3): The Edit comment page gets displayed. You can edit the comment and click
on Update Button.

Edit Comment

Authpr Status
Name admin Yiew Cormment
o Approved
Emal | admin@tutorials com
Spam
URL =% Submitted on: Sep 5, 2015 @ 04:58
Edis
n response to; WordPress

Move to Trash | Updare |
. . img 3 12
good post!ititiey

Here you can edit the name, e-mail, URL or the comment from the comment box.
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36. MODERATE COMMENTS

In this chapter, we will learn to Moderate Comments in WordPress. Comment
moderation is a process where, when visitors comment on posts, the comment is not
published directly until and unless it is approved by the admin to be posted. It manages
your comments so that there is no comment spamming.

Step (1): Click on Settings -> Discussion in WordPress.

@& Dashboard Recently Published

Home Sep 2nd, 11:56.am Cuisine
Updates Aug 18th, 6:08 am Hello world!
Comments

. From admin on Hello world! #

Media e
gpkjfiniiiwgj

Pages

Comments VorcPress on Hello world! #

General comment. To delete a comment, just

Contact :
iew the post's comments, There you

Writing

Appearance Reading

Plugins

Media pproved  Spam Trash (0)
Users

Permalinks

TOO'S User Photo

WP Super Cache
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Step (2): The Discussion Setting page gets displayed.

0 o
yvalist 5
cion S
0 Medla Discussion Settings
B e
v Defacit article settings rempt 1 bl niked '
¥ Commeras y t t a s
» Appescance ,
* Prages &
- User Other comment settings v J | 1 e-mal
Fy tt ' ] \ -
Jtoonaticaly el v
B Senings
v Enabile s ot v ?
ort ¥ t 1 t pa 4 1 P yed L It
et s be displ nibe oider ¥ 25 a1 the tog y
Drscunssion
E.mail me whenever v Ay f
it held ¢ rab
(]
Bafore & comment appeses WIST be mar
v h 35 v nt
Comiment Moderation Hold in the queue If it contair BEN TSN IE = ek A
! hypert
hen a . nalins aery of ¢ 15 e it il 1wl e hed .
| 1 h irsic t
F |
Comment Slackiist Yhen s et contaln yor e word t sent w Al it will e marked o s, Orve word
witl match inside ward : maech “WoedPr
Avatars
Avater Display v St vat
Maxirwim Rating . Yiet
sy fer snd ab
1 1ed it andie
Ever core tha
Avatar ssers without & custom svater of thew owey you ther disploy o ¢ log serverated ane based 6n thel
3iire
. y '
=i
1ol
Gererated)
pexicn 4.3
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In the Comment Moderation field, enter those words or URLs you do not want any visitor
to add comments. Whenever a visitor gives any comments it would be moderated by the
admin first and then published.

Step (3): Click on Save Changes.
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37.VIEW PLUGINS

In this chapter, we will study how to View Plugins in WordPress. It helps you to enable
and disable WordPress Plugins. This adds the unique features to an existing web site.
Plugins extend and enlarge the functionality of WordPress.

Following are the simple steps to View Plugins in WordPress.

Step (1): Click on Plugins --> Installed Plugins in WordPress administrator.

Y @ TutorialsPoint € 4

@ Dashboard Dashboard

Home

Welcome to WordPress!
We've assembled some links to get you
Posts

Media Get Started

Pages

Customize Your Site

Comments
or, change your theme completely
Appearance

Installed Plugins

" ’
' \ | s
A J(i NEW

Users

Tools W 2Pages

Settings P 3 Comments
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Step (2): You will see the list of existing plugins on your site as seen in the following
screen.

# Tutorlalspont © 5 B 4 New HA_-wdy,.ldn‘xnl
Dashboard

Posts

1 Media

P;)ges All A LTI | tnactl Undaze Availat Search in 3 Plugin
Comments Sulk Actions ¥ Pply
Pl D
Appearance
‘ Plugins q AKISMET - Usad by milions, Aklsmet Is quite possibly the best way In the world to protect your blog from
va E Delete comment and trackback spam 1t keeps you ed from spam even whie you sleep. To get
tarted V) Ohck the "Acuvate” link t jon, 2)5ig {
Installed Plugins " : . ! Il 4
and 31 GO to your Akmmmet conhigur
“w
Version 3.1, | By A
O There s a new version of Aklsmet avadable. View v 0 Lails ar upd
o Users
F Took Category Orderags=  The Category Order plugin allows you to easly reorder your Categories the way you want via drag
ools
- ( td aned drop
B Settings Version 1,03 | By W v Rothe | View det

o

P2 aNd enthusiasm of an entire generation summed ug

Hello Dol

olly, When activated you will

pper right of your admn screen on every pag

A table of Plugin and Description is displayed. Names of the plugins are defined in
Plugin column and a brief description about the plugin is defined under Description
column.

Toolbar
Following functions appear as Plugin toolbar options on the page:

e Active: Shows the active plugins on the website.
¢ Inactive: Shows the installed but inactive plugins on the website.

o Update Available: Shows, if a new version is available or asks to update now.
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38. INSTALL PLUGINS

In this chapter, we will study how to install plugins in WordPress. It is really easy to
install plugins. All the plugins are free to download; the only condition is that a plugin
must be in the WordPress directory.

Following are the simple steps to Install Plugins in WordPress.

Step (1): Click on Plugins --> Add New in WordPress.

Posts

AR Welcome to WordPress!
We've assembled some links to get you started:
Pages

Get Started Next Steps

CcComments

B write your firat blog post
Appearance Customlize Your Site

-+ Add an About page

)

me completoly B View your site
uUsers

Tools

Settings

At a Glance - Quick Draft

Step (2): Enter your required plugin name in the search box as shown in the following
screen. List of plugins which are relevant to the plugins name will get displayed as seen
in the following screen.

Add Plugins Upload Plugin

Searchfiesults.  Featured  Popular  Recommended Favorites
B Comments

» Appearance

Keyword v| AllinOpe SEO Pack

% Plugins & 1333 1 ofS 3 | w

WooCommerce - All in
One SEO Pack

3 Naal'A O NoLal Now More Detail
Allin One SEO Packis a WordPress

SEC plugin to automaucally
ur WordPress blog for

s suth 33 Google

Manage Allin One SEO Pack meta

oOpLmize )

within the Add/Edit

s vieve within the

Search E

By Michos! Torbert
’ wordPress Administration
Sy Viaser Labs
(246) Last Updated: 1 manth ago
1+ Milion Acuve Installs v Compatible with your
version of WordPress Y Last Updated: 5 months ago

30.000+ Active Instals Untested with your version

of wordPress
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Select the required plugin you want to use. Here, we have searched All in one SEO
Pack plugin, which happens to be the first plugin as shown in the preceding screen. Click
on install now button to install the plugin on your website.

Step (3): The plugins automatically start downloading and installing.

Installing Plugin: All in One SEO Pack 2.2.7.2

Downloading install package from https: //downloads . wordpress.org/plugin/all-in-one-seo-pack.zip
Unpacking the package...

Installing the plugin...

Successfully installed the plugin All in One SEO Pack 2.2.7.2

Activate Plugin | Return to Plugin Instalier

Click on Activate Plugin to activate the plugin on your website, which makes your task
much easier using this plugin.

Step (4): Once activated, you will see the installed plugin in the list of plugins as seen
in the following screen.

Search Installed Plugins

All (%) | Active Inactive Update Avallable
Bulk Actions ¥ Apply < frem
Plugin Description
Akismet Used by milllons, Aklsmet is quite possibly the best way in the world to protect your blog from
Settings Deactivate Edit  comment and trackback spam. it keeps your site pratected from spam even while you sleep

To get started: 1) Click the "Activate” link to the left of this description, 2) Sign up for an Akismet
API key, and 3) Go to your Akismet configuration page. and save your AP| key

Version 3.1,1 | By Automattic | View details

> There is a new version of Akismet available. View version 3,1.3 detalls or update now.
All In One SEO Pack Out-of-the-box SEO for your WordPress blog. Dptions configuration panel | Upgrade to Pro
Deactivate Edit Version | Donate | Support | Amazon Wishlist

Version 2.2.7.1 | By Michael Torbert | View details

Category Order The Category Order plugin allows you to easily reorder your categories the way you want wia
Deactivate: Edit drag and drop

Version 1.0.3 | By W«

sley Roche | View details
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39. CUSTOMIZE PLUGINS

In this chapter, we will study how to Customize Plugins in WordPress without writing
any HTML or CSS. It's usually a large addition for multi-user sites. . This new method
allows you to customize your login page by using the WordPress theme customizer (no

coding skills required).

Following are the simple steps to Customize Plugins in WordPress.

Step (1): Click on Plugins -> Add New.

Posts

Medla Welcome to WordPress!
We've assembled some links to get you started:
Pagoes
Comments Get Started Next Steps
B write your first blog post
Appearance Customize Your Site

-+ Add an About page
T
me completely B3 View your site
uUsers

Tools

Settings At a Glance - Quick Draft

Search Results  Featwred  Popular Recommended  Favorites

Keyword * | Cust

P Comments

1 S( ]
Appearance
& Plugins @ Custom Login Page o Custom Login Page
Customuer‘/ Styler-Theme Your
f§ Admin Login
natall Now More Details
nstall Now More Detalds
Custom Login Custormezer allows
Create your own custom Admin

or Cli¢ gin page with custom

login page styler .£asy to use no

coding skils required for

nization

By Zio
(19) Last Updated: 2 days ago
40,000+ Active installs v Compatible with your
version of WordPress (46) Last Updated: 3 hours ago
4,000+ Active Instals v Compatible with your
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Step (3): Click on Appearance -> Login Customize section.

Posts

welcome to WordPress!

¥ embled some lind tarted

Media

Next Steps
" Write your first bhlog post
“$ Add an About pPage

Pages Get Started

comments
Customize Your Site

< | lewW your t
Plugins &
Users
Tools -
oo - Quick Draft
Settings
|
1%
on tllv.].v- to 4.3

Login Customizer

Posts

Media Howdy!

ane
Pages Login Customizer plugin allows you 1o easily customize your login page straight from your WordPre

y your changes before you save thom! Awesome, right
Comments

Login Customizer

Appearance | & T

Credits/Support (All the unwanted crap)

If you find any issucs or if you want to contribute, then plcase free to drop me a mall ot thvisbink

Thanks for using this plugin. Don not forget 1o leave a roview

Step (5): It will launch the built-in WordPress theme customizer. You can customize
the theme and make it look the way you want.

x ywed

) ' f f

|
¢ thom
Char
Twenty Fifteen
Site Title & Tagline
Login Customizer >
Colors
Header Image - ¢ . .
! Log In

Dackground Image
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Click on the new Login Customizer tab in the side panel. Login customizer page will get
displayed. On the login customizer page, you can customize your login page in the same
way as you customize your WordPress theme.

Step (6): The customized login page will appear as shown in the following screen.

Logo
Background v t"?‘ )
Form Background
Form Styling

Flelds Styling

/@’ N

Button Styling -
. LOg In

Other

Text Color

- elect Co¥

e Logo: Upload logo of your choice to replace the default WordPress logo.

¢ Background: Add background image or you can choose a background color of
your choice.

¢ Form Background: Select form background image or color for login form
container of your choice.

Most of the selections in the customizer panel are transparent. You can check all the
selections in the customizer to adjust the setting as per your requirement of your login
page. Click on Save and Publish button.
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40. USER ROLES

In this chapter, we will learn about the roles of users in WordPress. Every user has their
own role in WordPress. Roles are like permissions given to a particular user to access the
WordPress site. These roles can be allotted only by the Admin.

Here are few pre-defined roles available in WordPress:

Administrator: The Administrator has all the rights. An Admin can do anything
and everything on the WordPress site such as creating more admins, inviting more
users and also removing them.

Editor: The Editor has access to all the posts, pages, comments, categories, tags,
and links. They can create, publish, edit or delete any posts or pages.

Author: The Author can only write posts, upload pictures, edit, and publish their
own posts.

Contributor: The Contributor can only write and edit their posts until published.
They can create their own posts and pages but cannot publish them. They cannot
upload images or files but can see your site's status. When they want to publish
any post, it must be first notified personally to the administrator for review. When
the post is approved, the contributor cannot make any changes once published.

Follower: The Follower can only read and comment on the posts. Followers are
the ones who have signed in to your account to receive updates.

Viewer: Viewers can only view your posts; they cannot edit but can only comment
on the posts.
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41. ADD USERS

In this chapter, we will study how to Add users to your WordPress blog or website. When
users register on your WordPress blog or website, you get an e-mail notification, so you
always know when new users register, and you can then get into your Dashboard and
edit the users’ role.

Following are the simple steps to Add Users in WordPress.

Step (1): Click on Users --> Add New in WordPress.

# Posts

Welcome to WordPress!

We've assembled some links to get you started:

Oy Media

Pages

Comments Get Started Next Steps

K Write your first blog post
¥ Appearance

Customize Your Site

+
peme completely B view your site

Add an About page

& Plugins &

Tools
il Settings S N Quick Draft

N 2Pages Title
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Step (2): You can fill the user detail on the Add New User page. Fill in all the required
fields (as seen in the following screen) to proceed further.

A Posts
Medis Add New User
Pages Create a beand new user and 3dd them to this site
Comments
Username (reguired) Tutorials
Appearance
¢ Plugins & E-mall (required) abedtutoridipaint.com
Users
First Name Tutoriz!
Last Name Point
Website http://wa . tutorialspoint . .com
Password (required) 0 seesssssiieee
Repeat Password (required) ~ rreeresserennae
Strong Hint: The password sho org
r TO moke it stronger
fetters. numbers. and symbols like 1“2 $ % A& )
Send Password? Send this password to the new user by emall
Role Subscriber v

¢ Username (required): Enter the unique username, which you want to display
on website.

e E-mail (required): Enter the valid e-mail address. The user receives notifications
from the site at this e-mail address.

e First Name: Enter the user’s first name.

e Last Name: Enter the user’s last name.

o Website: Enter the URL for the user’s website.
o Password (required): Enter the password.

¢ Repeat Password (required): Repeat the same password as the previous
password for authentication.

¢ Send Password: Send password to the New User by e-mail checkbox. The user
will receive an e-mail with the new password.
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e Role: Select the particular role from the dropdown, i.e., Subscriber, Contributor,
Author, Editor, or Administrator.

Click on Add New User button to add user to your users list.

Step (3): You can view the user list to see whether the users have been added. A
message will be displayed as New User Created as seen in the following screen.

» Posts
Add Ne
97 Media Users AddNew
(@ Pages New user created. Edit user
B Comments
Al | Adminsstrator | Subscriber

¥ Appearance
7 EPPE Bulk Actions ¥  Apply Changeroleto.. ¥ Change
£ Plugins @ =

8 Username Name E-mail Role
o= Users

Administrator

All Users
Add New Tutorials Tutoral Point abc@tutoralpoint.com Subseriber
Your Profile /'
F Tools Jsername Name E-mai Role
Settings Bulk Actions ¥ | Apply
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42.USER PHOTO

In this chapter, we will study about User Photo in WordPress. To add user photo in
WordPress, you must install plugin User Photo from WordPress plugins. It helps you
add a photo of your own to your WordPress profile.

Following are the simple steps to add a User photo.

Step (1): Click on Settings -> User Photo.

Posts

Media Welcome to WordPress!

We've assembled some links to get you started:
Pages

Comments Get Started Next Steps

ha Contact b - K write yo
Customize Your Site
4+ Add an 4

W Appearance

me completely B view you
Plugins
users Reading
Tools Discussio R
Media
Permalinks l! 1 Page
WP Supe ing Twenty Fifteen Update to 4.3
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Step (2): The User Photo Options page gets displayed.

Maximum dimension: 150 px

Thumbnail dimension:

w0
Q
©

=t

Serve Avatar as Fallback:
n case the user does not have a photo uploaded or approved, their avatar will be

fetched for them. Respects the 'Avatar Display’ setting under Discussion

Override Avatar with User

Photo: When making calls to get_avatar() . the user's photo will be used instead if it is

available, Respects the 'Avatar Display' setting under Discussion

JPEG compression: 9%

Notify this administrator by
email when user photo {(none) ¥
needs approval:

Require user photo
moderation for all users at Author 4
or below this level:

Update options »

Set the dimension for your thumbnails and make the required changes and then click
on Update Options button.

Step (3): To view the plugin User Photo is activated, go to Users ->Your Profile. In
your Profile page you can see Your Photo section is added. Here you can upload your
photo to display as profile image.
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Profile

Personal Options

Visual Editor

Admin Color Scheme

Keyboard Shortcuts

Toolbar

Name

Username

First Name

Last Name

Nickname (required)

Display name publicly as

Contact Info

E-mail (required)

Website

About Yourself

Biographical Info

New Password

Repeat New Password

Disable the visual editor when writing

e Default Light Blue Coffee

Ectoplasm Midnight Ocean Sunrise

Enable keyboard shortcuts for comment moderation. More information

v Show Toolbar when viewing site

T Usernomes cannot be changed.

admin

admin v

naila. xittur@tekbuds.com

Share a little biographical information to fill out your profile. This may be shown publicly.

If you would like to change the password type a new one. Otherwise leave this blonk.

Type your new password again.

Hint: The password should be at least seven characters
long. To make it stronger, use upper and lower case
letters, numbers, ond symbols like I "2 % % " & ).

Strength indicator

Log Out of All Other Sessions

Lejft your account logged in ot a public computer? Lost your phone? This will jog you out
everywhere except your current browser.

Your Photo

{miax upload size 32M)

Upload image file: | Choose File | No file chosen
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EIMPLYEAETYL

E

ARMING

145



43. EDIT USERS

In this chapter, we will study how to Edit Users in WordPress.
Following are the simple steps to Edit Users in WordPress.

Step (1): Click on Users --> All Users.

Posts
Welcome to WordPress!
We've assembled some links to get you started:

Media

Pages
Get Started Next Steps

K write your first blog post
Customize Your Site
4+ Add an About page

R e e completely & view your site

Comments

Appearance

Plugins 1

Tools
Settings .
g B Quick Draft
2 o -
W 2pages tie
Step (2): You will see a list of users
07 Media Users addnew
Pages All12) | Administrator Subscriber /
comments Bulk Actions ¥ Apply Change role to.. ¥ | Change
Change role to _

Jsername AR e E-mai Role

Appearance Subscriber
areef Contributor areefXttur@tekbuds.com Administrator
¢ Plugins @& Author
Editor
uUsers A
v Tutorials Administrator at utorlalpoint.com Subscribor
All Users
Jsername Name E-mal Role
Bulk Actions ¥  Apply
146

@ tutorialspoint

EIMPLYEAEYLEARKNINIG



WordPress

There are two more tabs seen on the toolbar:
e Administrator: List of administrators will be displayed.
e Subscriber: List of subscribers will be displayed.

When we click on the Change role to box, a dropdown list appears as seen in the preceding
screenshot.

e Subscriber: A person who can only manage his profile.

e Contributor: A person who can write and supervise own posts, but cannot publish
them.

e Author: A person who can publish and manage his own posts.

¢ Editor: A person who can publish and manage posts, including the posts of other
users.

e Administrator: A person who has access to all the administration features within
a single website.

Click on the checkbox of the user name to change the role of the user. Then, click on
change button and the user’s role will be changed accordingly.

Step (3): Click on Edit option as shown in the following screen to edit the user.

# Posts
+] Media
Pages Administrator Subscriber

Comments Bulk Actions Apply Changeroleto.. v

M Appearance

& Plugins @

o Users

All Users
Add New

Your Profile

/ Tools

Step (4): The Edit User page is displayed. Here you can edit or modify all the fields as
per your need and click on Update User to save the changes.
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Edit User Addnew

Personal Options

Visual Editor

Admin Color Scheme

Keyboard Shortcuts
Toolbar
Name

Username

Role

First Name

Last Name

Nickname (required)
Display name publicly as
Contact Info

E-mail (required)

Website

About the user

Biographical Info

Account Management

New Password

User Photo

Update User

Help
Disable the visual editor when writing
e Default Light Blue Coffee
Ectoplasm Midnight Ocean Sunrise

N I s e e

Enable keyboard shortcuts for comment moderation. More information

v¥| Show Toolbar when viewing site

Usernames connot be changed.

Subscriber v

Demo

Demo K v

demo@gmail.com

Share a littie biographical information to fill out your profile. This may be shown publidy.

Generate Password

Upload Image file: | Choose Flie | No file chosen {max upload size 32M)
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44, DELETE USERS

In this chapter, we will learn how to delete users in WordPress. Following are the steps

to Delete Users.

Step (1): Click on Users -> All Users.

Get Started

¥ Comments

B4 Contact

Customize Your Site

M Appearance
or, change your theme completely

A Plugins

& Tools Add New

M Setti Your Profile
5l Settings
CRL

&y

. B 1 Comment
WordPress 4.2.4 running Twenty Fiftee
theme.

Step (2): List of Users gets displayed as shown in the following screen.

@ tutorialspoint
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Users AddNew
’ New user created. Edit use
Se ch Us -
Al | Administracor | Authar >earch Users
Bulk Actions ¥ Apply Changeroleto.. ¥ Change 2 items
Usemame Name E-mall Role Pos
R‘ admin rushal bhatkande@tekbuds com Adrmanistratar
user) Tuorials Poan user@tulorisls corn Author
Usermame Name £-mall Role Posts
Bulk Actions v Apply 2 ltem
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Step (3): Select the one you want to delete. And click on Delete.

Users Addnew

Search Users

All Administrator | Editor
Bulk Actions ¥  Apply Change roleto.. ¥  Change
Username Name E-mail Role Posts
admin Administrator 1
Dcmu/_‘\ Editor 0

edic( Dalete )
S

Username Name E-mail Role Pasts

Bulk Actions ¥ Apply

Step (4): When you click on Delete you get the following page.

Delete Users

You have specified this user for deletion;

ID #2: Demo

What should be done with content owned by this user?

Delete all content.

®  Attribute all contentto: admin ¥

Confirm Deletion
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Step (5): Select options as required and click on Confirm Deletion. Your user will be
deleted.
Step (6): We have another method of deleting users. A screen as shown in the following
shot appears. Here you can select the users to delete, check the boxes and click

on Delete from the dropdown list and click on Apply.

Step (7): Once you click on Apply, the users selected will be deleted.

Isers addnew

User deleted

caarch Lears
all | Administrator Search Users
Bulk Actions * | Apply Change role to... T | Change 1 item
Username Mame E-ma Role Posts
admin nalla.kittur@tekbuds. com Administrator
Username Name E-ma Rale Posts
Bulk Actions +* Apply 1 e
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45. PERSONAL PROFILE

In this chapter, we will learn how to create a Personal profile in WordPress.
Following are the steps to Personal Profile.

Step (1): Click on Users->Your Profile from the left navigation bar.

Posts

Media Welcome to WordPress!

We've assembled some links to get you started:
Pages

Comments Get Started Next Steps

E write you
Customize Your Site
+ AddanA

or, change your theme completely B View you

Contact

* Appearance
Plugins

All Users

TOOIS A 'I(" N ew

il Settings

N 1 Page
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Step (2): When you click on ‘*Your profile’ the following screen will be displayed.

Profile

Personal Options

Visual Editor

Admin Color Scheme

Keyboard Shortcuts
Toolbar

Name

Username

First Name

Last Name

Nickname (required)

Display name publicly as

Contact Info

E-mail (required)

Website

About Yourself

Biographical Info

New Password

Repeat New Password

Your Photo

Update Profile

Disable the visual editor when writing

* Default Light Blue Coffee

Ectoplasm Midnight Ocean Sunrise

Enable keyboard shortcuts for comment moderation. More information

v! Show Toolbar when viewing site

Usernaomes cannot be changed,

admin

admin v

naila kittur@tekbuds.com

Share a little biographical information to fill out your profile. This may be shown publicly.

if you would like to change the password type a new one. Otherwise leave this blank

Type your new password ogain.

Hint: The password should be ot least seven characters
long. To make it stronger. use upper and lower case
letters. numbers. and symbols like! "2 5 %~ &)

Strength indicator

Log Out of All Other Sessions

Left your account logged in at a public computer? Lost your phone? This will log you out
everywhere except your current browser

Upload image file: Choase Fite | No file chosen (max upload size IZM)
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The following Personal options appear on the screen:
e Visual editor: While you are adding posts/pages to your site you can enable this
setting if you wish to create, format, or edit your post. If you disable this setting,
you won't be able to use this option.

¢ Admin color scheme: You can change the color of your WordPress site by
selecting any of the following.

o Keyboard Shortcuts: If you are too fast at getting your work done and need
keyboard shortcuts then you can check this box.

e Toolbar: If you check this box, you can view the toolbar while using WordPress.

Name

¢ Username: Enter your user name.
e First Name/ Last Name: Enter your first name and last name.
¢ Nick name: Enter nick names if any.

« Display name publicly as: Check the box if you want your name to be displayed
publicly.

Contact Info

e E-mail: Enter a valid e-mail address.
e Website: Type in your web address.

About yourself

¢ Biographical Info: Some details about you.

¢ New password: Enter a password of your choice.

e Repeat password: Re-enter the password for authentication. Password must
contain 7 characters.

e Your photo: You can upload an image of your own from your computer. This will
be your profile picture.

Step (3): After you have updated all the changes, click on Update Profile.
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46. THEME MANAGEMENT

In this chapter, we will learn about Theme management. It includes image files,
templates, CSS stylesheets, etc. that can help to make your website look great. This
chapter discusses how to install, add new, or customize themes in WordPress.

Following are the steps for Theme Management.

Step 1: Select Appearance -> Themes from the dashboard.

Posts

Welcome to WordPress!
We've assembled some links to get

Media

Pages

Get Started

cComments

Contact v e
Customize Your Site

me completely

Plugins Customize
Widgets
users

Menus

Tools Header

Settings Backgrour
? ' B 2Pages

ollaps: Editor
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Step 2: The following screen will be displayed. Hover over any theme and click on Theme
Details.

Themes a Add New

Tronty Fifteen

The Myth of the Pier

Tt of e M g &

Customize Clovemix

= EDIN «. w o
s06e

E-Commerce

Goran Twenty Fourteen
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Cocorwrrms
e — et e

:
-—

-

Nt gm0 ea st e - —— e e @ e - e e e e
— . o p— — = o e —— — — . —— —_— e e oo —

Clovemix Activate

Step 3: When you click on Theme Detail the following page appears. It consists of
details related to the theme. Details like version, description, tags etc.

Clovemix]ves

By Flythemes

Clovemix is a multipurpose responsive
restaurant WordPress theme also you can
cater to all kinds of industries like
corporate, business, portfolio, blogging,
personal, non-profit or any kind of
websites. Google moblle friendly theme
comes with a default slider and an easy to
use customizer. Documentation of this
theme Is also avallable.

Tags: blue. gray. greén, white, siiver, ight. two
columns. one-cofumn, responsive-iayoul right
Sidebar, «
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If you want to add this theme to your page/website then click on Activate, and if you

want to just check the theme, then click on Live preview.

If you click on activate then you get a pop-up message as:

Mew theme activated, Visit site

Step 4: Click on Customize.

Active: Clovemix

il
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Step 5: On the left side of the page, you can customize your theme. Any changes you
make or anything new you add is displayed on the right side of the page.

Clovemix

Logo (PRO Version)

Background Opacity (PRO Version)
Site Title & Tagline

Colors

Background image

Static Front Page

Social Links

We will learn about customizing the appearance of the themes in the next chapter
i.e.; WordPress Customize Theme.
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47.CUSTOMIZE THEME

In this chapter, we will learn how to customize themes. Customizing themes help you to
give a new look to your website. Here you can change background images/colors, add
titles, and do much more.

Following are the steps to Customize theme.

Step (1): Click on Appearance->Customize.

& Plugins

- Widgets
as USErs
Menus

"'4;;‘ Tools Heade!

Il Settings Editor

Step (2): The following screen will be displayed.

il Al
%9 (no title) Techbuds Q

Twenty Thirteen

Site Title & Taghne

Hello world!

Colors

Welcome to WordPress, This is your first post. Editor delete if, then start blogging'
Header image

™. Onec
Widgets >
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As can be seen, on the left side we have the customizing section, and on the right side
we have the theme you have chosen. So any changes you make on the left side will be
displayed on the right side of the page. Here are a few options you must know:

Active theme: In this section, you can change the current theme just by clicking
on ‘Change’.

AC r.i‘v' h

m
—t
m
3
(1)

: Change
Twenty Thirteen :

When you click on *Change’ you get a list of themes, click on any of the themes, and then
click ‘Save & Continue’. Your theme will be saved.
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Themes &

Active theme
CcCustomize

Twenty Thirteen

Clovemix Theme Details

""" ‘ T N . ?i '
- Sl -

il

L
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Site Title & Tagline: In this section, you can add the site title and tagline you want to
add to your website.

Site Title & Tagline B

Site Title

Tutorialspoint

Tagline

Just another WordPress site

v | Display Header Text

Add your title name in the ‘Site Title’ section. And your tagline in the ‘Tagline’ box.

Colors: You can change your header text color using this section. As you scroll through
the colors you find changes happening on the right side of your page. You can even add a
color of your own into the box that is situated in between ‘Current color’ and ‘Default’.
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Colors A
Header Text Color
- Current Color g220el10 Default
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Header Image: Add a header image either by selecting from the suggestions or you can
add an image of your own by clicking on ‘Add new image’.

Header Image -

While you can crop images to your liking
after clicking Add new image, your
theme recommends a header size of
1600 x 230 pixels.

Current header

Hide image Add new image

Suggested
T

¥ Randomize suggested headers
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Widgets: Add widgets to your site from here.

Widgets — )

When you click on the arrow mark the following image appears.

You are customizing 5

TAY, || j’fT»-'

)-—...-

Main Widget Area v

Secondary Widget Area v

Here, there are two options:

First is the *Main Widget Area’, when you click on this you get another list of widgets
that are to be displayed in the footer area.
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Main Widget Area -

Appears in the footer section of the site.

Search v
Recent Posts v
Recent Comments v
Archives Y
Categories v
Meta »

/'Reorder =+ Add a Widget l

When you click on any of the widgets a dropdown appears where you can edit more or
add more. For example: If you want to add categories then the following image appears.

Categories B

Title:

Display as dropdown

Show post counts
Show hierarchy

Remove | Close
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In this image, as you can see, you can add your category in the ‘Title’ section. Check any
of the required boxes. If you do not want to add any, then say 'Remove’. Same goes for
other widgets too.

Secondary Widget: Here you must click on *Add a widget’ and you get a side bar with
a list of different widgets. Click on any and it adds up to your widget list.

You are customizing B Archives

Widgets A monthly archive of your

Main Widget Area

: il calendar
Secondary Widget Area a -

A calendar of your site’s Posts
Appears on posts and pages in the sidebar.
[m Categories

tordr I::lu\"vllm“ egorie

X Add a Widget ‘

Custom Menu

Add a custom menu to your sidebar

@ Meta

RSS, & WordPress.org links

M Pages

a Ltofyour site's Fage

B  Recent Comments

Your site s most recent comments

If you want to add more widgets then click on *‘Add a widget’ again and you can add as
many widgets as you want.

You are customizing B Archives
Widgets A manthly archive of your site’s
Main Widget Area
) il calendar
Secondary Widget Area - R S s P

Appears on posts and pages in the sidebar.

[m Categories

Calendar A listor dropdown of categor

Title:

Custom Menu
Add a custom menu to your sidebar.

Delete | Close

@ Meta

Login, RSS, & WordPress.org links,

Reorder L X AddaWidget
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Static Front: Select either latest posts or static front page for your site.

Static Front Page

Your theme supports a static front page.
Front page displays
Your latest posts

®) Astatic page

Front page
—Select— v
Posts page
— Select— v
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48. WIDGET MANAGEMENT

In this chapter, we will study about Widget Management. Widgets are small blocks that
perform specific functions. These give design and structure control to the WordPress
theme. Some specific features of a widget are:

e They help you add content and features.

e They can be easily dragged and dropped in widget area.

e They vary from theme to theme. They are not same for every theme.

Step (1): Click on Appearance --> Widgets.
Themes
users

Menus

Tools S
Background

Settings Editor

Step (2): The following screen showing available widgets appear.

Wldgets Manage in Customizer

Available Widgets Sidebar Main

Inactive Sidebar (not used)

Inactive Widgets
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The following functions appear on the page:
e Available Widgets: You can use these to add into your sidebar main.

e Inactive Sidebar (not used): These are not used and can be removed
permanently from the widget list.

¢ Inactive Widgets: Removes the widgets from sidebar but keep it in the settings.
¢ Sidebar Main: Any widget you add here will appear on your site.

¢ Manage in Customizer: Takes you back to customization page.

Pages

A list of your site’s Pages.

drag it back.

Recent Comments

Archives Your site’s most recent comments,
A monthly archive of your site’s Pasts, Recent Posts

Calendar Your site’s most recent Posts.

A calendar of your site’s Posts, RSS

Categories Entries from any RSS or Atom feed.
Alist or dropdown of categories. Search

Custom Menu A search form for your site.

Add a custom menu to your sidebar Tag Cloud

Meta A cloud of your most used tags.

Text

Login, RSS, & WordPress.org links,
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Step (3): Drag and drop in the Sidebar Main. Any widget you add here, shows up on
your site.

Sidebar Main

Appears on all site

Search v

Recent Comments v

Archives v

Categories

Meta v

Calendar v

RSS

Recent Posts v
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49. BACKGROUND

In this chapter, we will study about background images, background colors and
background opacity.

Step (1): Click on Appearance -> Background.

rlhemes

Customize

Plugins

wWidgets
Users
N‘]‘:’A[ Y AE

Tools

Settings Editor

Clovemix

Logo (FRO Version)

Background Opacity (PRO Version) »

Site Title & Tagline

Colors

Background image N

Background Image

NO Image selected

Salect image '
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Step (3): There's no image selected for background. If you want to do so, then click

on Select Image. You get the following page.

Select Image

Upload Files Media Library

Here you can upload images using two options.

e Upload Files
e Media Library

Step (4): Upload Files: When you click on Upload files the following screen is displayed.
Select files from your desktop and then click on Choose Image if satisfied with the

image.

Select Image

Drop files anywhere to upload

i upload Ne si

w tutorialspoint
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Step (5): Media Library: When you click on Media Library the following page appears.
Select files from the WordPress media library, which means, if you already have images
updated then you can select any of them directly.

Select Image

Ipload File Media Library

= ) -

WordPress-Addpages-stepd.pog

Choose Image

After selecting an image, on the right side you will get a few options:
¢ Edit Image: When you click on this you are taken to another page where you can
edit the scale image, dimensions, crop image, and thumbnail settings, etc. As

shown in the following image, make the required changes, click on Save and then
click on Update.
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Edit Media Addnew

WordPress-Addpages step9

Permalink: http/focalhost/wordpress! Zattachment_Id=16#main

View Artachmernt Page

Get Shoetlink

Save -

T Uploaded on: Aug 22, 2015 @ 07:39

Scale Image @

o B 8 o
Pr———

Caption

Alternative Text

Description

b I link bquote | ded

close tags

-

Original dimensions 970 » 559

970 “ 559

Image Crop @

Aspectratio

Thumbnail Settings @

Current thumbnail

Apply changes to:
e Allimage sizes
Thumbnail
All sizes except thumbnail

File URL
http//localhost/wordpress1/wp-cont

File name: WordPress-Addpages-
step9.png

File type: PNG
File size: 25 kB

Dimensions: 970 x 559

Delete Permanently

ins img ul ) | code

I

iy

e Delete Permanently: If you want your image off the library then click on this

button.

e URL: Enter your image URL into this box.

tutorialspoint
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e Title: If you want to make any changes in the title of the image you can do it right
here.

e Caption: You can explain briefly about your image in this section.

e Alt text: Give an alternative text to your image so that it is easily available for the
users during search.

o Description: A little description about your image.

Step (6): Click on Colors->Background Color on the same page. Change your
background color accordingly. Background Opacity is not used for all themes. Theme
customization is not same for every theme we use. It changes from theme to theme.

Colors A

Background Color

- Current Color #000000 Default

|

/.

Color Scheme
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50. HOST TRANSFER

In this chapter, we will study how to transfer WordPress to a new hosting platform. Here,
we have used Hostinger web hosting to transfer the WordPress site to another host.

Just follow the simple steps given below to transfer your WordPress site to another host.

Step (1): Keep the backup of WordPress files and export the database. We will study
about this in detail in the chapter WordPress - Backup & Restore

Step (2): Login to your cPanel and click on MySQL Databases as shown in the following
screen.

Hosting v 2 .

® Databases

o) Advanced

354 Console SSH Access PHP Int Advanced Cron Jobs
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Step (3): Create a new database and MySQL user as shown in the following screen. The
page has the following fields:

ﬂostmeer MySQL Databases

M Home > Hosting > tuttorials.esy.es > Databases » MySQL Databases

-4
Dashboard
b
M . 29706765
Accounts ySQL database name  u84870676%_ word
tmals MySQL usemame u848706765  admin
Domains
PASSWOId  eeecceecee m
Website
& Password 323N seseeseens

Files

T

¢ MySQL Database Name: Enter your database name.

¢ MySQL Username: Enter your username.
¢ Password: Set password for your database.

¢ Password again: Once again set the same password as previous for
authentication.

After filling all the fields, Click on Create button.

Step (4): You can view your created MySQL database, User and Host as shown in the
following screen.
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Hosting v : -

Dashboard <

O e MySQL database name UB48706769_ database
Emails MySQLusermame  UB4B706769. use
Domains

Website

Pa rd agal
Files ssword again

=

B MySQL Databases

» PhpMyAdmin

B Remote MySQL *

£ Import Database 10 et
Advanced MySQL Database * MySQL User MySQL Host Disk Usage, MB
Other Bl u843706769_word uB28706769_admin mysqlhostinger.in 0.02

Step (5): Click on + symbol.

Emails MySQL username  uB4B706769_ user

Domains

Website

Files Password again password

= : | v cnae |

% MYSQL Database

«  PhpMyAdmin

B Remote MySQL o«

€ Import Database 10 . )
Advanced i

MySQL Database * MySQL User MySQL Host Disk Usage, MB

Other @ UE48706760 word UB48706769_admin miyeqLhostinger.in 0.02
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Step (6): Click on phpMyAdmin.

Hosting v

« | PhpoMyAdmin

8 Remote MySQL o
£ Import Database 10
Advanced
MySQL Database * MySQL User MysSQL Host Disk Usage, MB
Other - -
B uB48706769_word uB48706769_admin mysql hostinger.n 0.02

—
S| = | ™
Change
Get Usage Backup password

Step (7): Click on Import tab on the phpMyAdmin page.

phpMyA dmin CYkcamact - @ a0 weod
L soL nare ocy | n @ 2" Operations . 45 Routines  * More

# Stucture
2 E s e 3
No tables found in database

(Recenttables) \ {4 Create table

No tabes found in
database e

Number of columns

2 Create table

Step (8): Click on Choose File button to select the backup file from your system and
click on Go button.
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phpMyAdmm (U ST PSR R e T

~ Stuchae | SOL - ! Y e Lapnt g impedt | 0 Operations {5 Roatines  » Mote

Importing into the database "u848706769_ word"

2 8 e v <

(Recent tables) v
No tabies found In Gatabase. File to lmport:

W Create table Fllo may be cormprossed {(gap, bzip2, 24p) or untompressoc
S A compressed fle's name must end in [tormatL{compression] Sxample sqlrip

Browse your corouter. CChoose File )Mo fie chozen (Mae 756M18)

Character setof e fle, . ulf8 v

Partal Impost:

¥ Alow the imemupbon of animport in case the soripl detects il s close 10 e PHP imeoul imt (TAls migh! be good way 4 ynpovt Mvope
Ngs, howeve! # Can Dreak ansattions )

Nurnber of rows 10 skp, startog fram Ihe st tow (0

Format:

8QL v

FoimatSpecific Options:

SOL compatdity mocda | NONE e

¢ Donoluse wra_ twconay B4 2010 values @

Go

.

Step (9): You can view the tables of database uploaded as shown in the following screen.

phpMyAdmin
& al e ~ Stuctwe | SOL . Search Owesy o4 Export o hoport 0 Operations & Routines  + More
s W
Table Action Rows Type Collatson Size
(Recent tabies) . wp_commentmeta Browse = Syucture % Search ¥ insat S EmMply @ Drop MEAM  utfBmbd_unicode el 102
| Wp_tommentmeta wp_cormments Browse - Swructuro & Search ¥ Insert g Empty 3 Drop 4 iSAaM  utiimbd_unicode _cf :.:
'W_":ﬂ“smms wp_links Biowae e Strurtarn  ® Search 34 Inset @ Emply @ Drop O MiSAM  utfBmbd_unicode_ci 2 ¥
\ wp -
=~ onts Blowse o~ Syuchas sarch B Insan miph (e 139 wnigam mbd_unicoda_c| 8.4
| Wp_options wh_opt 58 % Searh R S Emoty @ Drop MHSAM  UBmDA_unicods_c| 8.8
| Wp_postmeta Wp_postinetia Browse o~ Syuchye w« Search B insen SSEmply @ Drop 57 MiSAaM  utmbd_unicode_g) ":
.wp_:)osts wp_posts Browse » Syycsare 4 Search ¥ Insot s Empty 3 Orop 5 MMSAM  utBmbd_unicade_c| ‘:;
| wp_terms .
| wp_term_relationships wp_terms Browse = Srucsre & Search B insert §#Empty @ Drop * WMSAM  utBmbé_unicode_c) '~;‘ :
| Wp_term_taxonammy wp_term_retationships  Browse - Sruchure & Search #Insant & Emoly 3 Orop * MyISAM  ulfSmbd_unicode_cl ;- :
| WP_usermeta — - '
| Wp_users Wp_tarm_taxomoiy Browse (= Sructyre & Search B inset §FEMIYy @ Drop 3 MySAM  utBmbd_unitode_cl :‘:
wp_usermeta Browse » Syuchure 4 Search 3 Insert S Emply o Drop MMSAM  utBmbA_unicode ¢l 24
) Create table 5
wp_users Browse = Strocture % Search $éinsen §EMpY @ Drop 2 Myi3am  yitSmbd_unicode_cl .‘“
111adiles Sum 3 MyISAM 118 _unicode_ci 17:‘:
t Check A fUncheck All vath selected '

Step (10): Upload your WordPress files by using file transfer protocol (FileZilla) as shown
in the chapter WordPress - Backup & Restore in Restoring WordPress Files section.

Step (11): Edit wp-config.php file as mentioned in the Restoring WordPress Files section
in chapter WordPress - Backup & Restore.
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Step (12): Inside the Website section of hostinger, Click on Auto Installer.

Hosting v

= ' Website

D;;mg:n‘

SERVER LOAD

MYSQL SEAVER LOAD 3 U o
J B e

APACHE VERSION Website Bullder mport Wehsite Statistics

<+

REFRESH STATS Lotest Visitors Error Pages Websae Templates Analyze Webaite

O » N

Eam Money Pramote Websae Latest Request

Step (13): You can view the uploaded file of the WordPress. Click on the URL link as
shown in the following screen.

Hosting v - .

«ost'meer Auto Installer

# Home > Hosting » tuttorials.esy.es » Website » Auto installer

Install i
bashioard stalled versions

5 Search

' Accounts

Emails Name * Installed at url Actions

wordpress 01.09.2015 Nitpy Tuttonals. sy e5 wardpress (£ m m
Domalns P L ]
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Step (14): You can view the login page of WordPress.

Username

Password

Remember Me Log In

Lost your password:
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51. VERSION UPDATE

In this chapter, we will study how to update version in WordPress. Here, we will upgrade
WordPress to the latest version through the admin panel.

Following are a few simple steps to update the version in WordPress.

Step (1): Click on Please Update Now as shown in the following screen.

WordPrass £3 s .w.\.l.lhl

Dashboard

Welcome to WordPress!

Get Started Next Steps More Actions
‘. Write your first blog post B Manage widgets or manus
Customize Your Site
+  Addan Abous page § Turn comments onar off
or, change yaur theme comgletely @ Viewyour site = Learnmore about getting started

You will get notifications in WordPress admin panel when there is a newer version
available for WordPress. Before updating, it is advised to keep WordPress backup.

Step (2): After clicking on the update link, the following page gets displayed. Click
on Update Now button.
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o5 9 4 New Howdy, admin .

2 40 ar g
Impertant before upd W X hu )" ad Fork h updace (g Jg na W W Jex page
An updated version of WordPress is available.
You can pdate t 3 sutoemiancal ' oad g 1 1 1 manuall
Comments oo
= 1l L is being vodated, it | be in malintenar e A 14 ur upda mplet uir site wil rewarn o normal
N Appearance
P ugins & ”Ugms
.,. Users he folloming pluging have new versions ava ¢. Check the ane vant to updace and then click "Updat
& Tools Upda
B Settings Select All
o

Akismet

] S % ! ] n=talle I.y,-‘l v |
Comgpanhil veh W 1 224 > rding 10 Itz aurhor
mgatibility weh WordPress 2.3; Unknown
all
Uodat
Themes
T llowing therr h er 15 availabl heck the o J want jpdate and then click “Update Ther
Please Note: Any 1mization ul made 10 ther ] t Please consd Ing ™y for modificat
1 late Ther
€ Jl
5 Twenty Fiftean
Bl You have version 1.2 installed. Update 1o 1.3
Twenty Fourteen
& a You have version 1.2 inszalled. Updace 10 1.5
—
™
ed
o Twenty Thirteen
You have version 1.5 inualled, Update 1o 1.(
Salc All
Updare Therr
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Step (3): The following message gets displayed during the upgradation of WordPress.

“— X A localhost

A% @ Tuworialspoint © 5 @ 4 New

@ Dashboard Update WordPress

Jownloading update from https: //downloads.wordpress.org/release/wordpress-4. 3. 1-no-content . zip
Unpacking the update..
Verifying the unpacked files

Preparing 1o install the latest version

Note: While updating the version, if you get an error as

Fatal error: Maximum execution time of 30 seconds exceeded in C:\your
wordpress folder\wp-includes\class-http.php on line 1597

then you need to take the following actions:
e Open your WordPress folder -> wp-includes folder

e Open class-http.php file and add the following line at the beginning:
set_time_limit (0);

e Save the file.

Now your WordPress is successfully upgraded.
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52.SPAM PROTECTION

In this chapter, we will learn how to protect your WordPress blog or website from spam.
Make sure that your WordPress script is updated to the latest stable version. WordPress
comes with a preinstalled antispam solution - Akismet.

You can activate Akismet, for which you should have a WordPress API key. You have to
register at the official WordPress website. The key will be sent to your mail box.

Following are the steps to follow to enable Akismet Spam Protection plugin for your
website or blog.

Step (1): Go to your WordPress admin area --> Plugins --> Installed. The following
screen will be displayed.

A Posts At a Glance .

2] Media A 3Posts M 6 Pages
M Pages ® 1 Comment

B Ccomments WordPress 4.2.4 running vantage theme, Update to 4.3

> Appearance

e Users

Technique: Off-Page SEO

& Tools
Technigue: On-Page SEO

Settings Aug 14th, 10:48 am Hello world!
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Step (2): Click on Activate button as shown in the following scree.

A Posts
o.J Media Pluglns Add New

@ Pages All | Active Inactive Recently Active | Update Avadable

¥ Comments Search instafed

Bulk Actions ¥  Apply

» Appearance

fugin Description

Akismet Used by milkons, Akismet is quite possibly the best way in the world to protect your big

Installed Plugins Edt  Delete comment and trackback spam. it keeps your site protected from spar

2t while you

To get started: 1) Click the "Activate” ink to the left of this description, 2) ¢

y. and 3) Go to your Akism

anup for an 4

AP1 ke

nfiguration page. and save your API key

Version 3.1.1 | By Automattic | Veew details

© There Is a new version of Akismet avallable. View version 3.1.3 detads or update now.

Step (3): The Akismet plugin will be activated and then Click on Activate your
Akismet account button as shown in the following screen.

# Posts Plugins add new
Q7 Media

M Pages

Activate your Akismet account Almost done - activate your account and say goo

B comments
I Plugin activated.
> Appearance

All (3) | Active(2) | Inactive (1) | Update Available (1)

Installed Plugins Bulk Actions ¥ | Apply

Add New Plugin Description
Editor e o : ’ - . .
Akismet Used by millions, Akismet is quite possibly the best way in the world tq
& Users Settings Deactivate Edit ~ commentand trackback spam. It keeps your site protected from spa
To get started: 1) Click the "Activate” link to the left of this description,
& Tools API key, and 3) Go to your Akismet configuration page, and save your

Version 3.1.1 | By Automattic | View details

Settings

£} There is a new version of Akismet available. View version 3.1.3 details or update now.

191

@ tutorialspoint

EIMPLYEAEYLEARKNINIG



WordPress

Step (4): Click on Get your API key as seen in the following screen to get a new key
or enter manually, if you already have API key.

—

03 Media

A-kismet

W Pages

B Comments

Akismet eliminates the comment and trackback spam you get on your site. To setup Akismet. select one of the
options below

M Appearance
% Plugins @
)

o Users Activate Akismet

, Tools LOg In or create an account to get your API Key

Manually enter an API key

e Use this key
If you already know your API key

Step (5): If you don't have API key then, click on GET AN AKISMET API KEY tab to
move further.

ay goodbye to comment spam

|

GET AN AKISMET AP| KEY
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Step (6): Fill up the required fields and click on Sign up button as shown in the following
screen.

Signing up for Akismet with Not sure what this is all about?
.A. WordPress.com We can help clear that up for you,

| already have a WordPress.com

account!

. Triple-check your email. It's the only
E-mail Address

way we can contact you

This is what we'll call you. It needs to

Username be a least four letters or numbers.

7 Don't be afraid to use symbols like I"€
| $%&( along with numbers and

lewers.

Password

You agree to the fascinating terms of service by submitting this form.

Step (7): Once you complete with signup process. You will get an API key in your
registered e-mail id. Enter API key manually and click on Use this key button as seen in
the following screen.

03 Media =
M Pages Aklsmet

B Comments

Akismet eliminates the comment and trackback spam you get on your site. To setup Akismet, select one of the
options below.

M Appearance

£ Plugins @

- Users Activate Akismet

& Tools Log in or create an account to get your AP| key

Manually enter an API key
If you already know your AP key ' xxxxxxxxx:ud Use ths key

<7
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Step (8): If you have entered a correct API key, it will be verified and you will get a
confirmation message as reflected in the following screen.

A'kismet

Comments

Appearance Your Akismet account has been successfully set up and activated. Happy blogging!

Plugins @&

Users Akismet eliminates the comment and trackback spam you get on your site, To setup Akismet. select one of the

options below

& Tools

Activate Akismet

Log in or treate an account Lo get your AP key

Step (9): Now your blog will be protected from spam by Akismet. You will be able to
check the comments in your blog for spam, as well as manually mark comments as spam
from the blog admin area--> Comments.

& Dashboard
WordPress 4.3 is available! Please update now.
2 Posts
0 Media Comments
M Pages All | Pending{0) | Approved | Spam (0) | Trash
™~ Bulk Actions ¥ Apply All comment types ¥ Filter Check for Spam
Author Comment
Appearance
Mr WordPress Submitted on 2015/08/14 at 10:48 am

Plugins @

https://wordpress.org/ Hi. this is a comment.
uUsers : B To delete a comment, just log in and view the post’s comments. There you will
have the option to edit or delete them

Tools
napprove Reply Quick Edit ' Edit Trash

Settings
Author Comment

Backups :
Bulk Actions ¥ Apply Check for Spam

You can keep a track of how many spam posts have been stopped by Akismet and you
can secure your posts, blogs, comments, etc. Furthermore, you can prevent your website
from spammers, who can harm your site.
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53. BACKUP & RESTORE

In this chapter, we will study how to Backup & Restore files and database in WordPress.
In WordPress there are two parts of backing up such as:

e WordPress Files Backup
e WordPress Database Backup
e WordPress Files Restore
e WordPress Database Restore

WordPress Files Backup

To get the backup files of WordPress, you need to install FileZilla Client on your system.

Following are the simple steps used for files backup operation in WordPress:

Step (1): Open the FileZilla Client as shown in the following screenshot.

W
"l S e R A
Host; | Usemame: Password; Port: '
Local ste: | C:\Frogram PlestAmops v mordpress) v | Remote ste
» ) mornfo ~
& ) shradmn-arg s taster
& S
» L) wordoress
# L Amepsl
# ) Analog Devices
it ) AVAST Software ~
Fianame Flotoe  Flatype Last modfied  / A | R Flosze  Fintyom Last modfied Permistions  Oweer [Group
o I
L vo-admin P Fokder OIZS1201% 3:2):.0% M
vo-rxhades i Folder WIS 10410, Pct cocnected to any sarver
Lvo<ontet File Foldor BISLI2015 2:34:00 M
Frotogmader.... 2 PP e BINI2 %0102
=2 ndes gpho 418 PP Fim I8,
;wm.m 50 e Fie 1072412013 30:58-.... -
18 Mles and 3 drectories. Total se: 139,139 bytes Not cornected.
Seeverhoca e Orection  Rancte fle See Proety  Retus
> d liles TEaed 7 e | )
8 Queus: aToty LE
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WordPress

Step (2): Enter the Host, Username, Password and Port like you have used to log-in

to your cPanel.

4 [ /T[OTIS vk T EN o
ot lt|70v\elspol'vmem Vj Usrname: UHI4TZSSL | Paiswerd: (essnsanere Port: 77@
Local ste: | C:\Progran Fles| Avgoslwew | mondgr eis! w | Remcte sitn: [
| s L merrfo ~
S
® LD werdpress
# 3 Arcpst
W Analog Devices
0 AVAST Softwere -
LI veradmin Fie Folder £{29/2015 32305 FM
Lwerehades Fie Folder /2015 5134801, Mok connected Lo aey server
Cawocontect Fée Fokder 8{21/2015 2 4:00PN
woblogheader.. 271 APl 1/8/2012 5:01:12PM
ndexsbo 418 AT S izl
vpdrks<pmi pho 2300 #Ple 10/24{2013 1050, -
18 Mies andd 3 drectonies. Total see: 139,159 byten connected.
Severfocdfs  Oredion Remotafle S Pty Stats i
© Queved files o ¥ 2 traref
MES S Py .

After filling all the fields, click on Quickconnect button.

Step (3): You will get all files and folders of your WordPress site on the right side as seen

in the following screen.

fz OR4NTOA 7692 utinrials, esy.es - FileZilla

' tutorialspoint
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d-[FFelevo&xe =" n 7
Host: | WAtors. esyas | Lsemane: WHBT0676) Password: wessvassse Port | Quasconrect |+
Comoand: PASY ~
B esponse: 227 tnterng Passive Mode (31,170, 104,47,52,142)
I ormemand: Mo
R esponse: L50 Accepted dats connecton
2 mporse: J6-Optntn: -u -
P esponse: 225 23 motches tory ~
<t abus: Dwectory kshng successhd -
Local ste: | C:IPvogram FlesiArece!wem) w | Remcte ste: | fpubic_himiwordoress
# ) moenéo Aalsds
& 120 ob- e ang -t er = LD kil _hend
® 35 D quaartoe
& L wordoress 5 R
& O Angpst @&y Fia-vanager
# ) Anslog Devices o (2 wordpress
Flename Flesize  Flatype Last modfed Flensme Pleston  Flatype Last modfind Permissions  OwnerfGrous
Q- Q. :
T Fie Folder H20IAS 32305 v e Folder 1172002004 115, O7SS BAOTOGTES. .,
vprehades Fie Fehler HNHEMS HeL.. L wp-contant e Fokder 2015 2154, 0735 BHE7067¢5,..,
o content File Folder WS2015 1:30:50 MM QW i Folder 2015 2:54:,.. 0P8 BAIT0665,
W Blog header 271 HPFe L[8f20125:0L:12 P Hacxess A6 MIACCESS ... IS 2%, 0644 DI,
ndex pho 418 WP Fe H25/2013 121181 3 e pho A8 e e GN2015 254, OeAs BTGNS, .
weorinks-cpmi.pho 2,390 MPFie 10/24/2013 10:58:.... ) F ' |
10 files and 3 drectonies. Tobal soe: 139,135 bytes 10 Files and 3 deoctones. Tobal stoe: 136,076 bytes
© ltes | Paled traret T TR
Toggies the dsplay of the locsl deactory tree J W Quaus: erply .o



WordPress

Step (4): Select all the files and folders and right click on the mouse and click
on Download.

B uB4B706769 @ uttorials esy.es - FileZllla

Fie Edt Vew Trasfer Server Bothmrls Help
d-|YZleslesry ke EiATN
Most: | budtorial avy.es Username:  USABT0S769 Password sessessnne Port: [E]
|Conrenaend: OOTS UTFS ON
Repaiie 200 C8, UTF8 enabled
[Stabus: Connected
Stabus: Retrieving drectory kting....
[Comnmand: R0
Reporee 257 *foubic_bint 15 your ourect location
[Stabus: Directory bting succesdfyl
Local se: | C:iprogram FlesiAncosiww|wordoress) w | Remote ske: | Joubic hivi
) marefo LA ED 7
& ) Dt arguar e & L0 publc el
# 3 Sm
& L wordpress
» L Argest
& ) Anslog Dewices
# ) AVAST Scltmars
Flename Flesize  Flstype Last modfied  /
2.
wp-admin e Folder 8f29/2015 2:23:05 MM
Lawpeinchudes Fe Folder S{31/2015 L1608
Lwp-content Fil Foider HS(2015 1:30:50 P
Hvp-boghesder. .. 271 PP 118{2012 50112 PM
Hrdecpho 418 PE 5{25/2013 121180,
gwmes 2,350 PP Fie L0/24/2013 10.58:.... v
18 fles and 3 deectorns. Total soe: 137,139 bytes Selected 2 des and 4 drecty  Croale deectory
- Croste deactory snd enter £
Sexver/Local fie Dwection  Remcte file Sco Prorly  akus Croste new fle
Refresh
Delate
Cogry URL{s) to digbomd
Quewed files  Faded transers Successful tranders

After downloading the WordPress files from cPanel, it will be saved on your system.
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WordPress Database Backup

WordPress

Following are the simple steps for database backup in WordPress:

Step (1): Type the path http://localhost/phpmyadmin in your browser. You will get the

following screen.

phpMuAdmin

2 ¢
(Recent 1ables) v

B o New

+  sitaxi

+— | airtaxi!

+~ . bookstore

4 test

+— | wordpress

Datobases [ SOL & Statws & Users o« Expont ol lmport 57 Seflings
Databases
& Create database o
Caolation v Create

¥ More

«. Note: Enabling the database statistes here might cause heavy traffic between the web server and the MySOL server

Database . Collation

artan) lasinl swedizh_c: m) Check Pranleges
antan! farinl swedizsh_c: = Check Privleges
booksiore tazind_swedish_cs = Check Prmleges
test Lasind_swedish_ci = Check Prvleges
wordpress lacinl_swedish et my Check Prinleges
Totalk: 5 latinl swedish ci

s R Chetk Al ViRh seiecled. Y Drop

« Enable Statistics

Step (2): Click on the database name ‘wordpress’ which you have created for WordPress.

phpMyAdmin
2w -
(Rectorttables) v
1~ New
- ¢ Wnxe
- anadt
41 bookstce
- lest

B0 Socant: lucsosd
Databases | SOL L States  + Users . BExport . lmport o Settings Regphcation w» Mxe
Databases
& Create database
Collabon v Create

‘ Noto: Enabing the database stastics here might cause heavy ¥afic betwean the web server and the MySGL server,

Database -  Collation

rtan Tovind_swmdish_sy = Chietk Privieges
wrtan! Tamind_semdish o4 3 Chutk Prmvleges
poowalote Tanind_wwadish_ov 8 ChHock Prmleges
{8 Tanind_swedish ot 5 Chaik Pravieges

Tonind_swadivh_ss 8¢ Chack Prinleges

Totak: 5
o

» Enable Statistics

L_swedisl_ea

Cheek Al W seecied

o Drop
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WordPress

Step (3): After clicking on database wordpress, it will open the following page. Click

on Export tab.

2 phle,'A dmin £ Saaer lucillicet - @ BREiacs waedpnes
D aw q v Shhuctre SO . Search Query et dmpost 0 Operations  + Pridloges v Mae
(Rocent tadles) v lable « Action Rows Type  Collation Size (
4 New "
ataxd Wi _comimentmeta frowss = Strutture 4 Search e Insset SR Emply @ Drop “* Inno0B utlBmdd_unicoge_g| "':
‘
Y "‘a": Wy _comiments Heowss p» Syuchun % Search ¢ Insed § Empty Q Drop 1 InnolB utfBmbd_unicode < .’:"
* bookstore
- st wp_links | Browse [ Etructure & Search 34 Insed 9 Emply @ Drap % InnoDB utfBmde_unccode ¢l ::,
== . WOrdpress @ Gaa ! ina = 32 o & e
L New wp_oplions Browss o Souchuee  ® Search B4 Insed & Erply & Drop = lnoDB utfBmdd_uncode_¢| o2\
)
f- » Wp_commentmeta Wi _postineta frowse e Struthrn & Sparch $éInseq @ Empty @ Drop “TinnoDB utBmde_urcode sl -‘:
4y Wn_comments [t
L_ 3 wi_links wp_posis Srowse » Shuchse % Search B Insed §F Empty @ Orop % InneDB ufBmbdd_umcode _ci l':l‘
¥
f' » Wwp_oglions wp_leims Browse G Sthuctee % Search B4 Insed §F Emply @ Drop "1 InnoDB uBmbé_urscode | .";
- WD_posimeta x
'8 » WD_posts wit_terin_telationships Browss » Struchee % Search M inssd S EMply Q Drop 3 IntoDB ufBmdE_urscode_¢| m
]
+o o wo_tarms Sharislie abh R=A = - Y . .
- < Wi_Term_taxonomy frowse [ Soucturn % Search B Insent S Empty @ Drop 3 InneDB utlBmodé_unicode_¢f 4
+-  Wp_term_relatanships vt e
§-r wo_term_taxonomy Wi _useqmeta Seowze o Stuchn % Search 4 Insed 2 Emply @ Drop "5 InnoDH utfSmde_urcode ¢ l:;
.- ussmets
; : ::’M wp_Users Srowse [ Shutlhure. | Search B4 Inden 8 Emply @ Crop "3 InnoDB utfimde_urscode ¢l ('l'
! .
11 tables Sun 255 pnoDB ot 1 _swedsh_ci ::
1 O Checkal With selacted v
& Printvew Sl Data Dictonary

Step (4): You will get two methods to export the database i.e. Quick and Custom.

Select any one of the methods and click on Go button.

0 Satven ocituct - @ Dokahose wingaess

phpMuAdmin

o~

pO4

s Stractine SOL . Search - Export o Mnpont

g Ouery

L il

{Recent tables)
o New
dirtan
airtseat
bookstorn
tost
wordpeess
= o New
 Wp_tommentmela
» WR_tomments
» wp_links
¢ wp_opbions
¥ Wp_Dosimets
~ p Wp_posts
=D Wp_teems
P we_term_relationships
e WP_Serm_saxanomiy
& wp_usermets
. WP users

Exporting tables from "wordpress" database

Export Method:

& Quick « display only the minimal optons

Cuslom - display all posele opbons

Formar;

36l

©

o Operations

“ Pimileges w Mote

After exporting the database file, it will get saved on your system.

Restoring WordPress Files

Following are the simple steps used to restore the files in WordPress using ftp:

Step (1): Open the Filezilla Client and login to your site using ftp as shown in the

following screen.

¢
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7z RATOAT &V tutiarials, esy.es - FieZills

WordPress

Host: | tuttorisin, esyas | Lisemame: 40706765 Pasowced: seasasesne Pet: | \@B
ICommand: PASY -~
P esponse: 227 Erterng PassieeyMode (11.170,164,47.150,200)
[Cameand: Mmso
Response: 150 Accepted date connection
R esporse: T-ptiore e
0 erponse 396 8 okt Lot
ftatus: Dwectory ksting successfid v
Localstee | C!Progan Flesyiecsivwmiirdresst ) |Remcta vhes | ke bk ~
I ) woedprons alEd
# ) Amppsl L0 publc_himl
# ) Analog Devices
) AVAST Softwarn
# ) Deosdoon
W 1) Comanon Fles -
Flanane Flesite  Flatype Last modfied  / Flename ¢ Flesze  Fletype Last modfied [ P
T .-
) Mp-admen e Pokder BI29/201% 3205 M L) Quyantire i Folder GIZNS 1004, 0755 BABP067€9...
CAvpachades e Folder 8o 1140, b File Folder RS 1004, 777 BABP0ETED..
Lwp<ontert o Folder SR2015 1: 30950 M ) _fleman... File Folder 201510104 .. 0755 BABPDETED. ..
;m 2t PPl 12012 5:00:02 PH Lmondpeess e Folder WIS 24, 0755 BABPDETEY.,.
ndax pho 418 P Fle FRETAN I I8 heaccess 111 HTACCESS .. 9/3002004 1153, D&M BARP0ETES.,
wp-drkg-coml. pho 2760 e Fie 1072442013 1053, .. o defadpho 10,271 PY Fle SIS IT6:., D BHIT06769.,
18 fies and 3 drectones. Total ske: 139,139 tytes 2 fies and 4 deectones. Total soe! 10,332 bytes
Queued files ~ Faledtramfers  Succonssful tarnfers
J W Queus: engly .o

Step (2): Open the local directory in ftp and upload all WordPress files to your website

as shown in the following screen.

FileLinia

T UBABIUD /Y PIUTIONALS, o5y, 08

Fle Edt Yew Trovefer Server Bockmarks Heb
d-JTelssryases SETA
! ros | semame: (048706163 |

Lo | [uvcomea ][]
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|Conmmand: Ay
|2 espirnn. 227 Entmtrg Paswve Mode (31,170,164,67,179,228)
[Conmenand: wso
[Responce: 150 Accepted cata conrection
Pesoree 226-Oprions: <a -l
|2 esporee: 220 24 matches totd
St abus: Divectory btng successiul
ot a1 C:rogram FlesAmopel s doressl 15 [ Momabe sbo: | loutle Midordorass
# L) wordoress PN EE T
& ) Amppst = 420 puble_herd
¥ ) Anslog Devices \D .quwarkne
L3 AVAST Scftware & b
¥ 1) Sroadcom 2y S teanager
# ) Common Fles P~ W L) wordoress
Flaname Flasioe  Pletype Laz modfied A | Fenase / Flosee  Flstype Last modified Permissiors  Owner flrey
- Q.
) wp-admin e Folder 13/20£2004 1. 075 B48706765.
[ 1 Iwp-content Fie Foider 9/1j2015 2:54:.., 075 248706759,
2. Lwp-nchides File Foldar 2018 2541, 0755 BAFI06765.
w esconss 26 WIACCESS .. 9f12015 2541, 0644 BAII0825.
+ 2 ndex.php 418 PP Fle 9f1f2015 2:54:.., 04 BAE06763.
B 2, % v |2 1
Selected 16 Fles and 3 drectores. Total see: 139,133 bytes M dected 19 Fles and 3 de Tokal svei 144,234 bytes
Serverflocal Fle . Dwection  Rancts file Orestecrodtory Priorty  Ssbus
& w06 76T sk e5r 05 Craste deectory and enker
|| CiProgamFlasiAmppsimn.,.  —>  fublc bl pogo Norres)
|| ClProgamPies\imeozian..  —>  fpuble homly Norreal
|| ChProgamFles\Angesimn..  ~>  joublc hemly  Delote Normad
|| C\Program FlesiAmgpesiww... - Joutibe Noviy ¢ Norrad
Quewed files (1020)  Faded racafers  Successful travnfers ' o
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Step (3): Then, go to your wordpress folder --> wp-config.php file. Copy and
rename wp-config.php file before editing, in case of some mistake you can restore this
file back.

Open the wp-config.php file and locate the following code.

define('DB_NAME', 'db_name');

Replace the db_name with your database name which you have created.

define('DB_USER', 'db user');

Replace the db_user with your username of MySq|.

define('DB_PASSWORD', 'db_password');

Replace the db_password with your password of MySql.

Save your wp-config file after editing and upload it to your WordPress site through ftp.

Restoring WordPress Database

Following are the steps used to restore the database in WordPress:

Step (1): Type the path http://localhost/phpmyadmin in the browser. The following
screen will pop up.

A Senis locdbo- =

phpMuyAdn

o Databases SOL

s W S ! [ W Status v Users +s Expon +4 lmpen Settings ¥ Moo
(Recant 1ables v

New - o
. aintari Databases

aitant

bockstore
5 Create database 4

drupal
fest [ rirn_wordpr Cellation b ]

~ - wordpress
wordpress

&

L my smb wal sal ool

Note: Enabling the database statistics here might cause heavy trafic betwoen the wob server and the MySQL senvor

Database . Collation
Jian latizl_swedish_c: a0 Check Prvleges
f

atand lasind

bookstoe lazini_swedash_cz 2 Check Pr

trups larinl svedish '
laninl _svedist r

wordpress latinl swodizk c3 2 Check Prvilege

wordpress !t lavisi swedish

: Y

Total: 7 latial swedish ci
t Check A With sefectod 3 Dreo

+ Enable Statistics

You can create a new database or import your backup in the existing database. Here we'll
create a new database name, i.e., new_wordpress and click on Create button
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Step (2): You can view your created database as shown in the following screen. Click on

the database name new_wordpress.

o Setlings ¥ More

phpMyAdmin
o s W 3 ¢ Databases [ | SOL L Status * Users w4 Expont  d Impont
(Receat tables) v
i1 ?'K’;.. Databases
* . dotsbace]
: B 5 Create database 4
(4 dupsl
[ - ~m_wovdpau] Cokation v Create
[ test
::: ::z:::‘ i, Note: Enabling the datab s here might cause heavy traffic between the web senver and the MySQOL server
Database . Collation
databae fetinl_svedish_oi = Check Prdages
datnhave | lavinl_seedish_ot = Check Prvieges
bookstore tazind_swedish_ct a4 Check Pridages
drupal Latind swedizh ci s Chock Prideges
[‘ nEw_wordoress latanl swedizn_ci a7 Check F.'lregr::]
test tatint swedish ex o Check Prideges
wWordpioss latinl svedist et o Check Prddeges
wurdpmss Latinl_swedish el » Check Prveges
Total: 8 2atind_swedish ol
T . Check Al Wan selected. i Drop
« Enable Statistics

Step (3): Click on Import.

£ Serer localhest - @ Daiabase new wordpoess

s Stuctwre L] SOL 4 Search

No tables found in database

o] Create table -

Name

Query  « Expon

2° Operations

Number of columns

- More
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Step (4): Click on Choose File button to select the backup file from your system. After
uploading the sql file, select format as SQL as shown in the following screen.

A OGRS > @ DALECC s G Gedpie

# Strecture ) SOL ~ Search Quary s Export s Iport | 0 Oparations * Frivileges o) Routines & sverts

Importing into the database "new_wordpress"

File to Import:

File may be compleased (g2ip, b2ip2, 2ip) of whoompressed.
Acompratied NlW's name must end in fJor md] fcompeesaion] Example sglzap

Browars yowt computer

£ Ch’o’o;.’l’l’l‘. | B2 tile chozen (Mg 2 053K
Character set of the file: | o8 v
Partial Import:

¥ Allows the iederraption of an Import in oase the sompt detects it Is close to the PHP timeout limit. (This aught de 2 good way fo mport lage fles, however i can heak
trapsachions )

Skap this number of quernes (for QLY o1 lines (tor othes lormats), starting from the fast one 0

Format:

Format-Specdic Options:
SQL compatibility mode: | NONE v
¥ Do not use forzare values

Click on Go button.

Step (5): Once you click on Go, you will get a message after the sql file is uploaded
successfully.

I et bacaltit = g OaRAb AT~ v wsardpen
# Structure L] SGL v Sewch Queey  we BExport s Impot 7 Operstions = Privileges  f Rotinex  © Everts 5 Teiggers
o Mgt has besnt Ailly Frished, 31 tod. (Wordpiasisql)
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54. OPTIMIZATION

In this chapter, we will study how to Optimize WordPress site.

Here are a few simple tips to optimize your WordPress site.

e Ensure high quality and meaningful content.
e Have the right names for images.

e Use short permalinks that contain keywords.
e Have optimized themes.

e Sitemap should be in XML format.

e Connect posts to social networks.

e Beware of black hat techniques.

e Delete your trash box.

e Keep checking your site statistics.

e Keep checking your plugins.

e Use CSS and JavaScript effectively.

Ensure High Quality and Meaningful Content

Any page you create, the most important thing that matters is the content. You must have
good content with keywords that can be helpful for users, not for the search engines.
Content should be understandable and not complicated or difficult to read.

Have the right names for images

The names you choose for your images must be unique; consider choosing images keeping
the user in mind. Use keywords that might be helpful for the users. Have some specific
names for your images and don't forget to add your alt tags and title tags to your images.

For example: If your image is about Chocolate sundae Ice-cream then do not mention the
name as DSC12346, instead put it as ‘Chocolate-sundae-High-street-restaurant-new-
york.jpg’. This would be much easier to search.

Use short permalinks that contain keywords
The permalinks you use must be understandable. For example:

Use http://www.mywebsite.com/tutorialspoint/telangana/

instead of http://www.mywebsite.com/page-id?5631456325

Have optimized themes
Use those themes that are fast and are optimized for WordPress so that when applied to
a website, it must not have low speed.
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Sitemap should be in XML format

Google has many tools that can be useful. Tools like Website Optimizer, Webmaster
Central, and Google XML sitemaps are very easy to use.

Connect posts to social media

Social media is a very important aspect today. So have them connected to your blog posts,
pages, etc., to have good ranks and popularity. Help promote others posts and pages too
and they will do the same in return.

Beware of black hat techniques

Don't trick Google as it finds you in no time. Don‘t put yourself in trouble and create
problems for your site by using black hat techniques. Be sure to use genuine SEO
techniques.

Delete your trash box

Always consider clearing your trash for more speed and to have a good flow with your
website.

Keep checking your site statistics

Size of page matters a lot. The more images, flash, videos or media related posts on your
page, the more it would be slower to load. Ys/owi> module plugin is recommended to help
you get a faster page browsing.

Check plugins

Having many plugins in WordPress may also be the reason for your page to slow load. So
keep a check on your plugins which you’re working on. Consider checking your plugins
before you add them.

Use CSS and JavaScript effectively

Always keep your CSS at the upper side of the page and JavaScript at the bottom. Let CSS
load first and then JavaScript. Here is a plugin that will help you get your JavaScript’'s at
the bottom of the page. It is Footer JavaScript.
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55. RESET PASSWORD

In this chapter, we will learn how to reset your passwords in WordPress. We have two
methods of resetting passwords in WordPress:

e User
¢ Lost your password
Let's look how to set password through the User section.

Step (1): Login to your WordPress admin panel and click on Users-> All Users from
the dashboard.

Actiwvity
ApDppearance
) Recently Publisheq
Plugins

rools Add MNewe

Your Profile

Settings

Collapse log im and
wrill hawe ..

Step (2): When you click on All Users you get a page with a list of users. From this
select the one you want to reset password of and click on edit.

Users Addnew
Search Users
All (1) | Administrator Search Users
Bulk Actions ¥  Apply Change roleto.. ¥  Change
Username Name E-mall Role Posts
admin Administrator 1
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WordPress

When you click on edit, the following page gets displayed.

New Password
If you would like to change the password type a new one. Otherwise leave this blank.

Repeat New Password

Type your new password ogoin

Strength Indicator Hint: The password should be at least seven characters
long. To make it stronger, use upper and lower case
letters. numbers, and symbols like ! * ?

25%AE)

Log Out of All Other Sessions

Left your account logged in at ¢ public computer? Lost your phone? This will log you out

everywhere except your current browser

Your Photo Upload image file: | Choose File | No file chosen

Now let's look into resetting your password using Lost your password section.

Step (3): In this page you can type in your new password that must contain 7 characters.
Once you are done with setting your new password click on Update Profile.

Step (3.1): When you try logging into your WordPress admin panel, you forget your
password and need to reset it, you get the following message on the page.
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WordPress

ERROR: The password you entered for tfi\)
username admin is incorrect, Lost your

password?

Username

Password

_] Remember Me

@yo ur [D&SSV@

+— Back to Tutorialspoint
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WordPress

Step (3.2): Click on Lost your password? The following page appears. Update your e-

mail and say Get New Password.

wvia email.

Please enter yvour username or email address.
You will receive a link to create a new password

Usermname or E-mail:

/ Get New Password

Step (3.3): After you click, you get a message saying a Link has been sent to the e-

mail address you provided.

Step (3.4): Go to your e-mail and open the (WordPress Site) Password Reset mail

and click on the link that is provided.

Step (3.5): Type your new password, confirm again if required and then click on Reset

Password.
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