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To ensure your fundraising project page is looking the best it can be, the ASF platform
allows you to edit existing projects at any time in a few simple steps.

1. Login to the ASF platform by entering your username and password.
2. Once on the Home page, select ‘Manage My Fundraising’

A

g

Launch a Fundraising Manage my
Project Fundraising
> A
@ i
Report My Run a Donation
Ekmlmr!s R!pm Use these tips 1o help your [unnrnﬁ:n;, project reach its goals!

3. In the Projects tab, select the project you want to edit by clicking on the project name.

FUNDRAISING FOR SPORT

CURRENT BALANCE TOTAL DONATIONS
$0.00 $0.00
-.' B ] TOTAL GRANT PAYMENT
$0.00

Launch a Fundraising Project

Payments Acquittals Audits

PROJECT NAME START DATE END DATE MONEY RAISED GOAL  CURRENT BALANCE  STATUS
Fundraising Project Exsmple 0102/2022 3032022 000 ££.000.00 £0.00  Approved

4. Select Edit in the top right-hand corner.

BACK TO FUNDRAISING FOR SPORT

PROJECT DETAILS

P
( Edit D Request eligibility for PAF distributions

Projact
Fundraiging Project Example

Organtsatien Approval Status Fundratsing Target Eligibiliy Status Charitable Status Page Style on Website
Fundraising Club Inc, Approved $5,000.00 Eligibhe MIA
~ Edit and Submit Preject URL
To update project detalls, selact the 'Edit’ bunton at the top right of
this page Project UAL
L £ T ko el heak
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FIELD DEFINITIONS

PROJECT NAME
This will be the name that is displayed on your project webpage and URL link. Please
ensure the name of your project includes only valid characters (atoz, 0t09,-?.and’).

SPORT TYPE
Ensure your sport type is accurate. This may impact a potential donor’s ability to easily
search for your project on the ASF website.

PROJECT START DATE
Starting date of the fundraising (ballpark date is fine).

ESTIMATED TARGET ACHIEVED DATE
The date you hope to have reached your donation target.

PROJECT TYPE TAGS
Select the areas within your organisation or community that your fundraising will support.

CAUSE AREA TAG
Optional - select only if applicable to your project.

FUNDRAISING OBJECTIVES

FUNDRAISING PLANS
How will you achieve your fundraising target? You can note ways that you intend on
promoting your fundraising project here.

Consider the following:

= How will you approach your fundraising?

= Who will you aim your fundraising at?

m What communication method/s will you use?
= What events will you host (if any)?

FUNDRAISING TARGET
The total amount you'd like to raise for your project.

PROJECT SETTINGS

DISPLAY THERMOMETER
You can choose to display how your project is tracking against your fundraising target by
ticking the display thermometer box.

YOUTUBE ID

To embed a video on your project page you can include your YouTube ID which are
the characters between = and &. This is the highlighted section on the below URL
and appears on the page as seen below. https://www.youtube.com/watch?time_
continue=3&v=0mquMgbclZU&feature=emb_title
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PROJECT CONTENT
SHORT DESCRIPTION

This brief description of your project is your fundraising “tagline” and will display on the
online donation form. Here is an example. Tip: Ensure that you are using no more than

255 characters.

“Help us build a batting cage and purchase a pitching machine so we can offer our players,

particularly juniors, access to one of the best training facilities in the region!”

CLUBS & ORGANISATIONS

RESEARCH LOWER PLENTY BASEBALL
CLUB

Help us build a batting cage and purchase a pitching machine so
we can offer our players, particularly juniors, access to one of the
best training facilities in the region!

LONG DESCRIPTION

This appears as about the project fundraising page and should tell your fundraising story;
use emotive language to convey what you are trying to achieve with the project and the

positive impact donors can make.

Raised
$10,000.00

HELP BY SHARING:

[ =

Your donation is supperting RLPBC Batting Cage doing it for the kids

g E!L-IEEDRT RESEARCH LOWER PLENTY BASEBALL

ABOUT THE PROJECT

The Research Lower Plenty Baseball Cub (RLPBC) has enjoyed phemnomendl growih in kids playing

masebal in recent years. We are playing and g under ¢ with facilites
Iouit in the 1970’ that our chub has outgrown and is unsafe for our members - both senior and
Junisrs.

‘The club i seeking funds 10 buikd a training space. fully enciosed and flood it, This new batting
eage has Baryule Oty Council endorserment and they will eo-contribute 18 the funding.

hips:ffast sodadev.com/proje..,

Goal
$18,000.00
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LOGOS AND IMAGES

Once you've created your project and added details, scroll to the bottom of the page to
upload your logo/profile picture and other image/s.

Upload project logo Upload project thumbnail Add a gallery image

Project Logo

No logo

Project Thumbnail

Mo Thumbnail

TIP: Do not click the (x) to remove a logo if there is already one loaded.

2. Crop the image
ml:p-rmwmumnmwummmm
Dlil'lm';l oo oo Lege
3. 5ave the cropped image

=l

Click Done to go back 1o previows page

Done

Click choose file.

m Use the circle at the bottom of the box to resize your image. Please resize so your
whole logo/image fits within the grey box as this is what will be displayed.

Click save.

Click Done. This will upload your logo/image.

Repeat for thumbnail and gallery images. NB: at a minimum you will need to a logo and
thumbnail image to activate your project page. If you don't provide a gallery image, your
thumbnail image will be used.

NOTE: The following are the ideal sizes for images to be uploaded to your

project page.

Project Logo - 400 x 400

Thumbnail and Gallery - 900 x 600
You may need to resize your image before it will fit in the light grey box of the
cropping function.
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WHERE DO THESE IMAGES APPEAR?

T SUPPORT Oceania Hackenzie
'  vour constion 15 supporting Deeania Mackenzie-Takys Olymple
¢ Support202L
- Travel and the g equipment can gat pratty pricey! So If
LOGO (s nt 1o hel; re to be “'JDE‘TI far the 2021 0ymples, it
gonation of $Z or more is tax decuctible
through the Australian :D-J"'.;"OLI"-JJUJF! - THUMBNAIL
Your Donation
CLUBS & ORGANISATIONS
Hom often would you ke o denate? RESEARCH LOWER PLENTY BASEBALL
once || monchiy CLUB
) Help us build a batting cage and purchase a pitching maching so
Hew musch would you like o denate? we can offer our players, particularly juniors, access 1o one of the
T best training facilities in the region!
25 350 $100
*
. DONATEMOW 3
Raised Goal
$10,000.00 $18,000.00
GALLERY

Donate now

—

HELP BY SHARING:

Q
E!L.IUMI;““ RESEARCH LOWER PLENTY BASEBALL

Your donation is supparting RLF 5 Cage doing it fer the kids

-4

¥isil wotsde

OPTIONAL PROJECT CUSTOMISATIONS

DONATION OPTIONS

Enter three donation amounts that you would like to display to prompt your donors. They
will also have the option to choose their own amount. If you leave these options blank, the
default amounts $25, $50, $100 will appear on your online donation form.

How much would you like to donate?
$25 $50 $100
$
CUSTOM THANK YOU

After a supporter has made a donation, they will receive a general thank you message that
mentions your project and their donation details. If you would like to include an additional
customised thank you message to be displayed, please add it here.

EDITING A FUNDRAISING PROJECT
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PROJECT URLS

PROJECT AND DONATION PAGE URL

You will find links to both your fundraising project page and online donation form in the
top right-hand corner of the project record. We suggest that you include these when
promoting your project to make it as easy as possible for your donors to donate.

PREVIEW URL
Before activating your project page, you can see what it will look like using this link.

5. Once you've added or amended all fields as required, click on Save.

EDIT FUNDRAISING PROJECT EXAMPLE

Project Settings

Display Thermomater Private @
Project Content

*Short Description O

Please SUPROrt Gur project by making a tax deductible donation

*LONG DESCRIPTION O

Salesforce Sans ¥ | | 12 v .« Blr|u|s =li=|#|E F|E
CAL-1 BN
This is the proj arg for, p

DOptional Project Customisations

Donation Option 1 @ Custom thank you message @

[ concet || savesew n

If your project is in DRAFT status, click on the green Submit Project button. This will
automatically change the status to Approved and your page will go live on the website.
Shortly after, the ASF Fundraising Support Team will be in touch to provide some resources
to kickstart your fundraising .

If your project has already been approved and activated on the ASF website, your changes
should take effect immediately after saving.

Remember you can make changes to your project page at any time by clicking Edit when in
the project record.

NOTE: By editing your project name, the unique Project URL may also change.
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