SELF-EVALUATION


Assess whether your presentation is ready


Use or adapt the following checklist to help ensure strong preparation for your presentation. Use How effective am I at talks and presentations? to evaluate your own performance.
	Aspect
	Rating
	Where are the gaps? How could it be improved?

	
	low
	high
	

	Strong content. The knowledge base is relevant, accurate, pitched at the right level.
	
1 2 3 4 5
	

	Direction. The talk is structured so that it leads the audience in the direction we want.
	
1 2 3 4 5
	

	Clarity. It is obvious what we want to convey. Key points stand out and are well-sequenced.
	
1 2 3 4 5
	

	Persuasiveness. It makes a strong case to support its arguments, recommendations, etc.
	
1 2 3 4 5
	

	Points of interest. It is a topical issue and/or contains interesting data, visuals, examples, etc.
	
1 2 3 4 5
	

	Well-paced. It can be delivered at a reasonable speed that maintains attention: neither fast nor slow.
	
1 2 3 4 5
	

	Selective. The talk presents the best and most relevant information for the time available.
	
1 2 3 4 5
	

	Researched. The talk is well-researched, including answers to the most likely questions.
	
1 2 3 4 5
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	Enjoyable. There are aspects that both speaker(s) and audience will find enjoyable.
	
1 2 3 4 5
	

	Audience awareness. The talk is shaped to fit the needs of the audience.
	
1 2 3 4 5
	

	Technical proficiency. Materials and slides are ready and use of technology runs smoothly.
	
1 2 3 4 5
	

	Preparation and practice. The talk has been practised until it is evident it can work.
	
1 2 3 4 5
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