Name of School HERE
Classroom Guidance Curriculum Communication to Teachers (Beginning of the Year)

Hello Teachers! 
[bookmark: _GoBack]As you plan for a great year, I wanted to provide you with information about the services I offer to support you and your students. I offer small groups and individual counseling aimed at addressing the immediate needs of your students. The Referral for School Counseling Services by Teacher/Administrator is available in my office. Parents, too, may refer their child/adolescent for school counseling services. Please refer interested parents to me. I will be communicating my services to parents during our first PTA/PTSA meeting. Students may use the Self-Referral forms located in the box outside my office door, as needed. I will explain this procedure to students during the beginning of the year assembly.
[Secondary school counselors will also want to say, “I also offer individual student planning aimed at readying students for life after high school” and describe the process for reaching every student in your school.] 
The classroom guidance schedule for each of your classes is listed below. Please let me know immediately if the date and time I have selected to deliver the guidance curriculum is not convenient and we will work together to select a day and time that is best for you. The topics are selected based on a review of school data and/or based on the delivery of a comprehensive school counseling program that attends to the developmental needs of students and addresses specific school counseling student standards and competencies. If you would like me to conduct additional guidance lessons for your class, please provide me with the topic you would like me to cover and we’ll schedule a date and time for curriculum delivery.
Please do not hesitate to contact me if you have concerns about one or more of your students. I am here to support you in any way I can. 
[Classroom Guidance Schedule Here]
Kindest regards,
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Email Here
