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< SALUTATION >,
Dear [INSERT INDIVIDUAL’S NAME],

On behalf of < ORGANIZATION NAME >, thank you very much for your contribution of $< X >, made by < check / credit card > on < DATE > for our benefit. The fair market value of the dinner provided at the benefit was $< X>. Therefore, $< X > of your benefit ticket is a tax deductible contribution to the fullest extent permitted by law. 

We are so grateful that you were able to join us. It was a terrific celebration of < ORGANIZATION NAME > and all that we continue to do to < MISSION DESCRIPTION >. We could not accomplish all we have without you! I thank you for being an active supporter and for your confidence in our work. 

With gratitude,


< NAME >
< TITLE >
< ORGANIZATION NAME > 
< EMAIL CONTACT >
< PHONE CONTACT >
< WEBSITE >

< ORGANIZATION NAME > is a 501(c)3 tax-exempt organization. A value of $< X > in goods and services was provided to you. The remaining $< X > is a tax deductible contribution to the full extent allowed by law.  
