How to Use This Study Guide
Please note: your instructor is the best guide to the content and reasoning of the chapters. Be sure to follow the directions and emphases of your instructor. Your instructor will set the direction for your study and examinations.

1) Find the Assigned Chapter or Section of a Chapter 
a) Review the Overview to get an idea of the contents of the chapter
b) Review the Chapter Learning Objectives and compare them with your instructor’s objectives

2) Study the Contents of the Chapter 
a) Compare the chapter contents with your study notes and highlight the most important points
b) Use the Search feature of Word to find the topic 
a) The outline of the chapter is the same as the outline of the text’
b) Orientation
c) Exploration
d) Investigation
e) Concluding Proposal

3) Evaluate and Analyze the Information and Ideas Presented
a) Check the chapter outline for evaluation sections
b) Answer the Key Questions in the textbook
.
4) Do the Vocabulary Building Exercise
a) Match the terms with the definitions
b) Check your answers with the key
c) Consult the text for full definitions

5) Check the Mind Map 
d) See the topics of the chapter 
e) b) Get a visual idea of the connects between topics


As you study, engage with the contents and reasoning of the chapters. Ask questions. Apply critical thinking. Notice perspectives, assumptions, and logic. Develop your response to the material of the chapters in keeping with your class notes. 
