Chapter 5
Tips, Tools and Useful Information
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JANUARY FEBRUARY MARCH
SMTWTFS SMTWTFS SMTWTFS
Key to colour code: 12345 1 2|3t 12
6 7 8 9101112 3 4 5 6 7 8 9/ 3 4 5 6 7 8 9
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SMTWTFSSMTWTFS SMTWTFS
123 456 1 2 3 430 1
[:] [:] 7 8 910111213 5 6 7 8 91011 2 3 4 5 6 7 8
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[:] [:] JULY AUGUST SEPTEMBER
SMTWTFS SMTWTFS SMTWTFS
123 456 123 12345867
7 8 910111213 4 5 6 7 8 910/ 8 910 11 12 13 14
14 15 16 17 18 19 20| 11 12 13 14 15 16 17|15 16 17 18 19 20 21
[:] L S R S [:] T 21 22 23 24 25 26 27|18 19 20 21 22 23 24|22 23 24 25 26 27 28
28 29 30 31 25 26 27 28 29 30 31|29 30
OCTOBER NOVEMBER DECEMBER
SMTWTFS SMTWTFS SMTWTFS
N P 12345 121234567
6 7 8 9101112/ 3 4 5 6 7 8 9| 8 91011 1213 14
13 14 15 16 17 18 19|10 11 12 13 14 15 16|15 16 17 18 19 20 21
20 21 22 23 24 25 26|17 18 19 20 21 22 23|22 23 24 25 26 27 28
LI o O |28 0308 24 25 26 27 28 29 30|29 30 31
1914 1916 1919
JANUARY FEBRUARY MARCH JANUARY FEBRUARY MARCH JANUARY FEBRUARY MARCH
SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS
123 1234567 12345867 30 31 1 12345 12 3 4 12 3 4 1130 31 1
4 5 6 7 8 910/ 8 910111213 14| 8 910 11 12 13 14 2 34567 86 7 8 9101112/ 5 6 7 8 910 11 56 7 8 910111 2 3 4 56 7 8 2 3 45 6 7 8
11 12 13 14 15 16 17|15 16 17 18 19 20 21|15 16 17 18 19 20 21 9 10 11 12 13 14 15/ 13 14 15 16 17 18 19|12 13 14 15 16 17 18 12 13 14 15 16 17 18] 9 10 11 12 13 14 15| 9 10 11 12 13 14 15
18 19 20 21 22 23 24|22 23 24 25 26 27 28|22 23 24 25 26 27 28 16 17 18 19 20 21 22|20 21 22 23 24 25 26|19 20 21 22 23 24 25 19 20 21 22 23 24 25|16 17 18 19 20 21 22|16 17 18 19 20 21 22
25 26 27 28 29 30 31 29 30 31 23 24 25 26 27 28 29|27 28 29 26 27 28 29 30 31 26 27 28 29 30 31 23 24 25 26 27 28 23 24 25 26 27 28 29
APRIL MAY JUNE APRIL MAY JUNE APRIL MAY JUNE
SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS
1 2 3 4|31 1 2 123 456 30 1 123 456 12 3 123 45 12 3 12345867
56 7 8 910113 4 56 7 8 9 7 8 910111213 2 3456 7 8 7 8 910111213 4 5 6 7 8 910 6 7 8 9101112 4 5 6 7 8 910/ 8 910 11 12 13 14
12 13 14 15 16 17 18|10 11 12 13 14 15 16| 14 15 16 17 18 19 20 9 10 11 12 13 14 15|14 15 16 17 18 19 20| 11 12 13 14 15 16 17 13 14 15 16 17 18 19|11 12 13 14 15 16 17|15 16 17 18 19 20 21
19 20 21 22 23 24 25|17 18 19 20 21 22 23|21 22 23 24 25 26 27 16 17 18 19 20 21 22|21 22 23 24 25 26 27|18 19 20 21 22 23 24 20 21 22 23 24 25 26|18 19 20 21 22 23 24|22 23 24 25 26 27 28
26 27 28 29 30 24 25 26 27 28 29 30|28 29 30 23 24 25 26 27 28 29|28 29 30 31 25 26 27 28 29 30 27 28 29 30 25 26 27 28 29 30 31|29 30
JULY AUGUST SEPTEMBER JULY AUGUST SEPTEMBER JULY AUGUST SEPTEMBER
SMTWTFSSMTWTFS SMTWTF S SMTWTFSSMTWTFS SMTWTFS SMTWTFSSMTWTFS SMTWTFS
1 2 3 4|30 31 1 123 45 30 31 1 123405 1 2 12 3 4 5|31 12 123 456
56 7 8 91011 2 3 456 7 8 6 7 8 9101112 2 3456 7 8 67 8 9101112/ 3 4 56 7 8 9 6 7 8 9101112 3 4 5 6 7 8 9] 7 8 9101112 13
12 13 14 15 16 17 18] 9 10 11 12 13 14 15|13 14 15 16 17 18 19 910 11 12 13 14 15/ 13 14 15 16 17 18 19|10 11 12 13 14 15 16 13 14 15 16 17 18 19|10 11 12 13 14 15 16|14 15 16 17 18 19 20
19 20 21 22 23 24 25/ 16 17 18 19 20 21 22|20 21 22 23 24 25 26 16 17 18 19 20 21 22|20 21 22 23 24 25 26|17 18 19 20 21 22 23 20 21 22 23 24 25 26|17 18 19 20 21 22 23|21 22 23 24 25 26 27
26 27 28 29 30 31 23 24 25 26 27 28 29|27 28 29 30 23 24 25 26 27 28 29|27 28 29 30 31 24 25 26 27 28 29 30 27 28 29 30 31 24 25 26 27 28 29 30|28 29 30
OCTOBER NOVEMBER DECEMBER OCTOBER NOVEMBER DECEMBER OCTOBER NOVEMBER DECEMBER
SMTWTFSSMTWTFS SMTWTFS SMTWTFSSMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS
12 3 12345867 123 45 1234567 12 3 4|31 12 1 2 3 430 1 123 456
456 7 8 910 8 91011121314/ 6 7 8 910 11 12 8 91011121314/ 5 6 7 8 91011| 3 4 56 7 8 9 56 7 8 91011 2 3 456 7 8/ 7 8 910111213
11 12 13 14 15 16 17|15 16 17 18 19 20 21|13 14 15 16 17 18 19| | | 15 16 17 18 19 20 21|12 13 14 15 16 17 18|10 11 12 13 14 15 16|| | | 12 13 14 15 16 17 18| 9 10 11 12 13 14 15|14 15 16 17 18 19 20
18 19 20 21 22 23 24|22 23 24 25 26 27 28|20 21 22 23 24 25 26| | | 22 23 24 25 26 27 28|19 20 21 22 23 24 25|17 18 19 20 21 22 23|| | | 19 20 21 22 23 24 25|16 17 18 19 20 21 22|21 22 23 24 25 26 27
25 26 27 28 29 30 31|29 30 27 28 29 30 31 29 30 31 26 27 28 29 30 24 25 26 27 28 29 30| | || 26 27 28 29 30 31 |23 24 25 26 27 28 29|28 29 30 31
1915 1917 1920
JANUARY FEBRUARY MARCH JANUARY FEBRUARY MARCH JANUARY FEBRUARY MARCH
SMTWTFSSMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS
31 12 123 456 123 456 123 456 123 12 3 123 12345867 123456
3456 7 897 8 910111213 7 8 910111213 7 8 910111213/ 4 5 6 7 8 910/ 4 5 6 7 8 910 4 56 7 8 910/ 8 910111213 14| 7 8 910 11 12 13
10 11 12 13 14 15 16|14 15 16 17 18 19 20| 14 15 16 17 18 19 20 14 15 16 17 18 19 20| 11 12 13 14 15 16 17|11 12 13 14 15 16 17 11 12 13 14 15 16 17|15 16 17 18 19 20 21| 14 15 16 17 18 19 20
17 18 19 20 21 22 23|21 22 23 24 25 26 27|21 22 23 24 25 26 27 21 22 23 24 25 26 27|18 19 20 21 22 23 24|18 19 20 21 22 23 24 18 19 20 21 22 23 24|22 23 24 25 26 27 28|21 22 23 24 25 26 27
24 25 26 27 28 29 30|28 28 29 30 31 28 29 30 31 25 26 27 28 25 26 27 28 29 30 31 25 26 27 28 29 30 31|29 28 29 30 31
APRIL MAY JUNE APRIL MAY JUNE APRIL MAY JUNE
SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS
1 2 330 31 1 123 45 1234567 12345 1 2 1 2 3/30 31 1 123 45
4 56 7 8 910 2 3 45 6 7 8 6 7 8 9101112 8 91011121314 6 7 8 9101112 3 4 56 6 7 8 9 4 56 7 8 910 2 3 45 6 7 8 6 7 8 9101112
11 12 13 14 15 16 17| 9 10 11 12 13 14 15|13 14 15 16 17 18 19 15 16 17 18 19 20 21|13 14 15 16 17 18 1910 11 12 13 14 15 16 11 12 13 14 1516 17| 9 10 11 12 13 14 15|13 14 15 16 17 18 19
18 19 20 21 22 23 24|16 17 18 19 20 21 22|20 21 22 23 24 25 26 22 23 24 25 26 27 28|20 21 22 23 24 25 26|17 18 19 20 21 22 23 18 19 20 21 22 23 24|16 17 18 19 20 21 22|20 21 22 23 24 25 26
25 26 27 28 29 30 23 24 25 26 27 28 29|27 28 29 30 29 30 27 28 29 30 31 24 25 26 27 28 29 30 25 26 27 28 29 30 23 24 25 26 27 28 29|27 28 29 30
JULY AUGUST SEPTEMBER JULY AUGUST SEPTEMBER JULY AUGUST SEPTEMBER
SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS
123 12345867 12 3 4 1234567 12 3 430 1 123 12345867 12 3 4
4 56 7 8 910/ 8 91011121314 5 6 7 8 9 10 11 8 91011121314 5 6 7 8 91011 2 3 4 5 6 7 8 4 56 7 8 910/ 8 91011121314/ 5 6 7 8 9 10 11
11 12 13 14 15 16 17|15 16 17 18 19 20 21|12 13 14 15 16 17 18 15 16 17 18 19 20 21|12 13 14 15 16 17 18| 9 10 11 12 13 14 15 11 12 13 14 15 16 1715 16 17 18 19 20 21|12 13 14 15 16 17 18
18 19 20 21 22 23 24|22 23 24 25 26 27 28|19 20 21 22 23 24 25 22 23 24 25 26 27 28|19 20 21 22 23 24 25|16 17 18 19 20 21 22 18 19 20 21 22 23 24|22 23 24 25 26 27 28|19 20 21 22 23 24 25
25 26 27 28 29 30 31|29 30 31 26 27 28 29 30 29 30 31 26 27 28 29 30 31 23 24 25 26 27 28 29 25 26 27 28 29 30 31|29 30 31 26 27 28 29 30
OCTOBER NOVEMBER DECEMBER OCTOBER NOVEMBER DECEMBER OCTOBER NOVEMBER DECEMBER
SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS SMTWTFS
31 1 2 123 456 12 3 4 123 456 1 2 330 31 1 31 12 123 456 2 3 4
345 67 89 7 8 910111213/ 5 6 7 8 9 10 11 7 8 910111213 4 5 6 7 8 910/ 2 3 4 5 6 7 8 3456 7 8 97 8 910111213 5 6 7 8 910 11
10 11 12 13 14 15 16|14 15 16 17 18 19 20| 12 13 14 15 16 17 18 14 15 16 17 18 19 20| 11 12 13 14 15 16 17| 9 10 11 12 13 14 15 10 11 12 13 14 15 16|14 15 16 17 18 19 20|12 13 14 15 16 17 18
17 18 19 20 21 22 23|21 22 23 24 25 26 27|19 20 21 22 23 24 25 21 22 23 24 25 26 27|18 19 20 21 22 23 24|16 17 18 19 20 21 22 17 18 19 20 21 22 23|21 22 23 24 25 26 27|19 20 21 22 23 24 25
24 25 26 27 28 29 30|28 29 30 26 27 28 29 30 31 28 29 30 31 25 26 27 28 29 30 23 24 25 26 27 28 29 24 25 26 27 28 29 30|28 29 30 26 27 28 29 30 31
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