[bookmark: _GoBack]BRISTOL TELEPHONES RECREATION ASSOCIATION (BTRA) 
RULES

1) NAME AND ADDRESS

The name of the Association shall be the BRISTOL TELEPHONES RECREATION ASSOCIATION (hereinafter referred to as the Association) and its address shall be the: 
BTRA Sports Ground, Stockwood Lane, Stockwood, Bristol BS14 8SJ

2) OBJECTIVES

To promote, encourage and support, amongst its members, activities relating to sports and social functions.

3) MEMBERSHIP

3.1 The following shall be eligible for membership:
(a) Members current at the date of these rules.
(b) Any person who is nominated and seconded by existing members.
(c) Members of the Football and Rugby Sections (see 3.5)

3.2 Membership subscriptions shall be determined at the Annual General meeting or a Special General Meeting. 
The subscription shall be paid by standing order and currently is £2 per calendar month. Each month, £1 of the subscription goes directly to the BTRA Lottery (See Section 14).

3.3 Candidates for membership shall be elected by the Main Committee at its sole discretion. The name and address of any persons proposed for election must, for not less than two days before the election, be prominently displayed in the Club premises. 

3.4 Every person nominated for membership shall become a member if he or she is elected as such by the Main Committee and pays the subscription as described in section 3.2. The Main Committee may refuse to admit any person as a member without giving reasons for doing so.
 
3.4 Until the candidate is elected as a member and the form authorising a standing order has been passed to the Secretary/Treasurer, they shall not be entitled to any of the privileges of the Association. 

3.5 The Football and Rugby Sections (Senior and Junior) shall pay a ‘block membership’ to the BTRA. All members of these Sections are deemed to be BTRA Members. The individual sections will be responsible for payment of their ‘block membership’. The subscription shall be paid by standing order each calendar month and will be:

	Section
	Membership
Fee/month
	Lottery
Entry/month
	Total/month
	Equivalent memberships

	Rugby – Seniors
	£30
	£30
	£60
	30

	Rugby – Juniors 
	£15
	£15
	£30
	15

	Football
	£28
	£28
	£56
	28


Any changes to these contributions will be agreed by the Main Committee and raised at the next AGM as a proposed rule amendment

3.6 Any member of the Football or Rugby Section can also apply for an individual membership as per process detailed above

4) FUNDS

4.1 All land, investments and other assets acquired, or to be acquired, on account or on behalf of the Association shall be the property of the Association ("Association Property"), and shall only be used towards the promotion of the Association's objectives as set forth in these Rules.

4.2 The Main Committee shall ensure that title to:
(a) all land held on account or on behalf of the Association;
(b) all investments held on account or on behalf of the Association; and
(c) any other assets of the Association (other than monies held in the Association's bank account pursuant to Rule 4.6);
is vested in 
(i) the names of the members of the Main Committee from time to time, (ii) a trust corporation, or 
[bookmark: _Ref368911004](iii) at least two but not more than four persons appointed from time to time by the Committee as holding trustees ("Holding Trustees").

4.3 The Holding Trustees shall hold any Association Property in accordance with these Rules and shall act under the lawful directions of the Main Committee.  Provided that the Holding Trustees so act, they shall not be liable to the Association for the acts or omissions of the Main Committee or any members of the Association and they shall be indemnified out of the Association Property against any expenses and other liabilities incurred by them in the proper discharge of their duties to the fullest extent permitted by law.

4.4 The Holding Trustees shall appoint additional or replacement Holding Trustees by a conveyance or deed as directed by the Main Committee.  A Holding Trustee may, or at the direction of the Main Committee shall, retire at any time provided that there will remain at least two Holding Trustees when the resignation is to take effect.  On a Holding Trustee’s retirement he or she shall promptly execute a conveyance or deed to the continuing and/or new Holding Trustees as directed by the Main Committee.

4.5 A Holding Trustee’s appointment shall cease upon death.  On the death of a Holding Trustee, any Association Property vested in him or her shall vest automatically in the surviving Holding Trustees.  If there is only one surviving Holding Trustee, the sole Holding Trustee shall promptly appoint one or more new Holding Trustees as directed by the Main Committee."

4.6 All monies received on account or behalf of the Association shall be banked in a fund called the ‘General Fund’. The monies of the Association not immediately required may be invested and dealt with in such a manner as the Main Committee may determine from time to time.

4.7 All payment from the General Fund shall be by cheque, signed jointly by any two of the principle Officers, Treasurer and either Chairman or Secretary

4.8 The main Committee Chairman shall advise the bank of any change of authorised signatories of cheques.

4.9 The financial year of the Association shall be from the first day of June to the thirty first day of May

4.10 The accounts of the Association shall be audited annually by the Auditors elected at the preceding AGM

5) PRESIDENT AND VICE PRESIDENTS

A President shall be elected at the Annual General Meeting and will stay in office from then on until he or she decides to step down. 
A number of Vice Presidents may be elected each year at the AGM. They shall remain in office until the ensuing AGM. The President and Vice Presidents may attend meetings of the Main Committee in an ex officio capacity but they shall have no vote.

6) MAIN COMMITTEE

6.1 The main Committee shall be an administrative body whose duties shall be to:-
(a) Decide all administrative business of the Association
(b) Promote such recreational functions as may be decided upon

6.2 The main Committee shall consist of a Chairman, Secretary, Treasurer and at least five other members – with representatives from each Section

6.3 The main Committee and its officers shall be elected at the Annual General Meeting

6.4 Nominations for the main Committee shall be in writing to the Secretary not less than fourteen days before the AGM or by nomination on the Nomination Form which will be displayed on the BTRA Noticeboard in the Clubhouse. 
Existing members who wish to stand are deemed to have been nominated

6.5 The main Committee shall have the power to co-opt any member of the Association to attend its meetings, however, co-opted members may not vote

6.6 An Attendance of not less than five including two officers shall be deemed to form a quorum

6.7 In the absence of the Chairman the members present shall elect one of their number to act as Chairman for the meeting

6.8 Minutes of the proceedings of all meetings shall be taken

6.9 The main committee shall have the power to fill any vacancies, which may occur in its number

6.10 If necessary, in exceptional circumstances, the Chairman, Secretary and Treasurer together shall have full power to act on behalf of the Association. Any such action shall be ratified at the next meeting of the Main Committee.


6.11 To the fullest extent permitted by law the members of the Main Committee shall be indemnified out of the Association Property against any expenses and other liabilities reasonably incurred by them in the proper discharge of their duties.


7) GENERAL MEETINGS

7.1 The Annual General Meeting shall be held annually in June.

7.2 A special General Meeting shall be called by the Main Committee:
	(a) A the discretion of the Main Committee and/or
(b) On receipt of a written request signed by at least six (6) members or one fifth of the total membership, which ever is the lesser, stating the purpose for which the meeting is required

7.3 At least thirty (30) days notice of either an AGM or Special General Meeting should be given to all members of the Association

8) VOTES

8.1 At all general meetings – AGM and Special – each Member shall have one vote.
8.2 At the monthly Main Committee meetings all members of the Committee shall have one vote – the Chairman will have the deciding vote if there is a split / hung decision with the other members

8.3 Except where otherwise provided in these Rules, the members or the Main Committee (as the case may be) shall make decisions at general meetings or meetings of the Main Committee (as the case may be), duly convened and held, by a simple majority of the votes cast.


9) RULES

9.1 No Rule shall be altered except by consent of the Annual General Meeting or by Special General Meeting, called for that purpose

9.2 Any proposed alteration to the Rules shall be notified to the Secretary of the Association not less than twenty one (21) days before the date of the meeting at which such proposal is to be discussed and shall be accompanied by the name of the proposer and seconder of the proposed alteration

9.3 Any proposed alteration to the rules shall be advertised at least fourteen (14) days prior to the Meeting

9.4 Any proposed alteration to the Rules shall not become operative unless it is carried by two thirds (66%) of the votes cast

10)  HON SECRETARY

10.1 The duties of the Secretary shall be: 
(a) To convene and attend all meetings of the Association and of the Main Committee and take or cause to be taken minutes of the proceedings
(b) To conduct the correspondence of the Association
(c) To draft, or cause to be drafted, and where necessary, to issue to the membership all memoranda, announcements, circulars and notices of alterations to the Rules
(d) To preserve carefully, all documents, books and papers to his/her charge
(e) To sign, in conjunction with the Treasurer all cheques proper to be drawn on the general fund
(f) To prepare the Agenda of all meetings of the Association and to advertise the agenda of the Annual General Meeting with the audited accounts of the Association, at least fourteen (14) days before the Annual General Meeting

If the office of Secretary becomes vacant the Main Committee may appoint a substitute to act for any period not extending beyond the close of the Annual General Meeting next ensuing

11)  HON TREASURER

11.1 The Duties of the Treasurer shall be:
(a) To ensure the general accounts of the Association are maintained in a clear and legible manner in accordance with the system laid down by the Main Committee
(b) To defray from the General Fund any expenditure authorized by the Main Committee and such other expenditure as is provided for by the Rules
(c) To keep, or cause to be kept, a record of paying members of the Association
(d) To prepare and sign in conjunction with the Secretary or Chairman all cheques proper to be drawn against the General Fund
(e) To submit a statement of income and expenditure when called for by the main Committee 
(f) To attend all main Committee meetings and provide an up to date statement of the Associations current funds
(g) To present to the Annual General Meeting, the audited accounts for the preceding financial year, and to make available to the Secretary at least twenty one (21) days before the AGM, a statement of accounts for publication to the Membership
(h) To preserve carefully all documents, books, papers and receipts committed to his charge and to deliver them to the Main Committee or their nominee on demand

If the position of Treasurer becomes vacant the Main Committee may appoint a substitute to act for any period not extending beyond the close of the Annual General Meeting next ensuing



12)  CLUB STEWARD

The Club Steward is a position where applicants put their name forward at the Annual General Meeting – the Main Committee Officers will then discuss the application(s) and decide on who they will then offer the role to. The Club Steward does not hold a position on the Main Committee and reports direct to the Officers.
The BTRA Officers can decide to replace the Club Steward without assigning any reason for their actions at the time but will ratify the decision at the next general Committee Meeting as per rule 6.10

12.1 The Duties of the Club Steward shall be:
(a) To ensure that the Clubhouse and Bar are available for Club Members on all designated Days/Evenings when the Sections are scheduled to attend, play matches or train – utilising ‘named representatives’ from the respective Sections as and when appropriate.
(b) To collect, record and log all Bar Takings Details into the Bar Accounts
(c) To ensure the Bar has sufficient and appropriate stock levels for all occasions and log all spending in the Bar Accounts
(d) To ensure the Bar Area and Store Room are kept clean and tidy 
(e) To ensure all Club Bookings are recorded in the Diary – once they have been validate and confirmed by the Main Committee
(f) To ensure any Club Booking Event is correctly staffed either personally or by arranging/confirming who will be attending the event or arranging for cover by a ‘named Main Committee’ representative.
(g) To liaise with Members who have made a booking to hire the Club facilities so the event is a success by ensuring the event is planned and hosted correctly.
(h) To submit a statement of income and expenditure when called for by the Treasurer/Secretary – See (c ) and (d)
(i) To attend all main Committee Meetings and provide an up to date statement of the Bar Accounts – See (c ) and (d)
(j)To present to the Treasurer/Secretary the accounts for the preceding financial year, and to make available to the Treasurer at least twenty one (21) days before the AGM, a statement of accounts for publication to the Membership
(k) To preserve carefully all documents, books, papers and receipts committed to his charge and to deliver them to the Main Committee or their nominee on demand
(l) To hold and manage the Visitors Book



13)  CLUB

13.1 The Club premises are situated at the BTRA Sports Ground, Stockwood Lane, Stockwood, Bristol BS14 8SJ

13.2 The Club is open to all Members of the Association

13.3
(a) GUESTS OF MEMBERS: Any member may introduce up to three visitors or non-members to the Club for one day or part of a day by writing the name of said person in the Visitors Book and signing and dating the entry. No visitor or non-member shall be so introduced to the Club more than six times in any one calendar year. No Visitor or non-member shall enter the Club unless they are introduced in accordance with the foregoing procedure. Any member of the Main Committee shall have the power to refuse admission to any proposed visitor, without assigning any reason for his/her action
(b) PERSONS OTHER THAT GUESTS OF MEMBERS: Persons other than guest of members as provided for in 13.3(a) may be admitted to the Club premises provided that they are members of a team or their supports and officials visiting the Club for the purpose of taking part in a pre-arranged sporting match or completion against a Team representing or comprising of members of the Club. Such persons so admitted to the Club premises may purchase intoxicating liquor for consumption on the premises during the period of their visit
(c) USE OF THE CLUB PREMISES (SPECIAL OCCASIONS)
(i) Subject to the approval of the Committee the Club may be hired to other societies, organisations or individuals for private events. These events shall have been approved in advance in writing by the Committee on not more than 12 occasions in any one year.
(ii) An authorised function shall be a special occasion, properly organised by the applying organisation or private body.
(iii) Application must be made in writing to the Committee at least 21 days before the date of the authorised function using the official booking application form and confirmation of the Committee’s permission will take place at a Main Committee Meeting
(iv) The Committee Officers/Club Steward will arrange for an authorised person to be present at each authorised function to ensure proper and adequate control and the Club Steward will keep a record of such functions whether with or without the use of the Club’s Bar facilities 
(v) Intoxicating liquor may be sold to those persons who are temporary members of the BTRA by virtue of this rule

13.4 The management of the premises of the Club shall be vested in the Main Committee, who shall decide to what use any and every part of the premises shall be put. The Main Committee shall grant such use of the Club Premises as they think necessary.
The Main Committee may close any part of the Club premises as they think necessary, provided that prior notice of such closure must be prominently displayed in the Club premises in a part frequented by members.

13.5 Should the conduct of any member – or guest - fail to live up to expected standard behaviour the Committee may bar the member from using the Club facilities, attending the Club or a permanent removal of their BTRA Membership following the process detailed in the BTRA Code Of Conduct Document.

13.6 The hours of opening and closing of the Club shall be as detailed on the License 

13.7 Intoxicating Liquor will not be supplied to any person Under 18 years of age


14)  BTRA Lottery


The Lottery fund is made up of the Membership payments as defined in Section 3 – including the Section Contributions. 

Each membership has a minimum of a single entry; however, a member may elect to enter the BTRA Lottery as many times as he or she wishes, each additional entry costing £1*.

Each month a Lottery Draw is held and three winners are selected.
Prizes are as follows:

1st  	£60
2nd 	£40 
3rd 	£30 

Winners are paid by cheque and displayed on the BTRA Noticeboard in the Clubhouse.

*By arrangement with the Main Committee.


15) RULES

15.1 The members at a general meeting may authorise the Main Committee to transfer the undertaking, assets and liabilities of the Association to a company limited by guarantee or a charitable incorporated organisation established for purposes within, the same as or similar to the objectives of the Association as set forth in these Rules and of which the members of the Association will be entitled to be members.

15.2 On a transfer under Rules 15.1 the Main Committee must ensure that all necessary steps are taken as to:
(a) the transfer of the Association Property;
(b) the assignment or novation of contracts and grants; and
(c) the transfer of employment."
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