


	 	 	 USER GUIDE — Teacher




Before you can view a pupil passport you must register an 
account with a user role of teacher.


When you are logged in submit your teacher ID number to begin…




You can now see a list of all of your assigned pupils…




If you click on a passport, you will need to confirm the pupils ID number for security….


After you have viewed the passport you can return the list via the button at the bottom of the 
page.






