GraybaR

Graybar.com

QUOTES

ACTIVE AND DRAFTED QUOTES

Active quotes can be reviewed using the quote feature on Graybar.com.
To access the “Quotes” page, log on to Graybar.com and click “Quotes” under the “Accounts

and Delivery” drop down menu.

© Help 2 Accounts & Delivery: 15206

%, Graybar Customer

My Profile
Favorites
Order History

Invoice History

Select Active Quotes on the “My Quotes” page to “Search” for quotes using a Quote Number,
Quote Reference, PO Number, Release Number, Project Number or Date Range.

My Quotes

Active Quotes Draft Quotes
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Click the “Quote Number” link to view the details of the quote or click the “Order” button to
Order the quote.

My Quotes
Active Quotes Draft Quotes
Quote ber Type v 7/27/202 25/202
O er v 3 v act Numbe v e ame
QUOTE NUMBER DATE CREATED TOTAL PO NUMBER RELEASE NUMBER CONTRACT NUMBER PROJECT NAME l

Aug 2, 2020, 7:00 PM $823.13 ZXY0001 ZXY0001 ZXY0001 NB TEST ZXY0001

Select “Draft Quotes” on the “My Quotes” page, all Drafted Quotes created will be displayed
this page. You can modify a drafted quote, by selecting Edit, or select Delete to discard the
drafted quote.

My Quotes
Active Quotes Draft RFQ
DATE CREATED PO NUMBER RELEASE NUMBER CONTRACT NUMBER PROJECT NAME

Sep 8, 2020, 10:17 AM PROJECT-111 EDIT




CREATING AND CONVERTING A QUOTE

0

To create a quote, search for a product, enter a quantity and select “Add to Cart “.

w

22081702

@ In Stock to Ship

© Out of Stock for Pick Up

$35

0.33 /EA x

@ In Stock to Ship (5 Available)
€ Out of Stock for Pick Up
@ Available for Backorder

Items sold in each. Minimum order 1
each.

ADD TO CART

‘ ADD TO FAVORITES ’

QUANTITY: 1

Once items have been added to your cart, select “Convert to RFQ.”

Cart

Delivery Method for Order

Changing your delivery method may affect the availability of items

® Ship ToYou 137455 | IC

Pick Up at Branch PITTSBURGH, PA 15212

ITEM

UNIT PRICE

$5.28/1

ea

Total (1 item) 5264-00

CHECK OUT

CONVERT TO RFQ l

Qry AVAILABILITY TOTAL

$264.00

Complete your RFQ draft by confirming your Ship-To Account. Enter your First Name, Last
Name, PO Number these are required. Optional fields to be completed include Release
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Number, Contract Number, Project Name, Description and Comments.

Request a Quote

Quote Details
Status: Draft

Ship-To Account for this request:

ZOOLOGICAL SOCIETY OF PGH/DATA ZOOLOGICAL
SOCIETY OF PGH/DATA 8462277

Cancel Quote Save as Draft SUBMIT REQUEST

To Add an Attachment to your RFQ select the Add an Attachment” link to add a file to your RFQ.

Request a Quote

Quote Details
Status: Draft

Ship-To Account for this request:

Graybar Customer 28462277

Select “Choose File” and “Upload” to attach a file to an RFQ. An attached file can be in any
format.
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Request a Quote

Quote Detalls
Status: Draft

Ship-To Account for this request PROJECT-111

Graybar Customer 84622

CHOOSE FILE

UPLOAD

I SUBMIT REQUEST I

Select Submit Request, it may take up to 24 hours for the Quote to be reviewed by a Graybar
Customer Service Representative.




