
 

Graybar.com 

 

QUOTES 

ACTIVE AND DRAFTED QUOTES  

Active quotes can be reviewed using the quote feature on Graybar.com.                                       

To access the “Quotes” page, log on to Graybar.com and click “Quotes” under the “Accounts 

and Delivery” drop down menu.  

 

Select Active Quotes on the “My Quotes” page to “Search” for quotes using a Quote Number, 

Quote Reference, PO Number, Release Number, Project Number or Date Range.  

 



 
Click the “Quote Number” link to view the details of the quote or click the “Order” button to 

Order the quote.  

 

Select “Draft Quotes” on the “My Quotes” page, all Drafted Quotes created will be displayed 

this page.  You can modify a drafted quote, by selecting Edit, or select Delete to discard the 

drafted quote. 

 

 

 

 

 

 

 

 



 
CREATING AND CONVERTING A QUOTE  

To create a quote, search for a product, enter a quantity and select “Add to Cart “. 

 

Once items have been added to your cart, select “Convert to RFQ.”

 

Complete your RFQ draft by confirming your Ship-To Account. Enter your First Name, Last 

Name, PO Number these are required.  Optional fields to be completed include Release 



 
Number, Contract Number, Project Name, Description and Comments. 

 

To Add an Attachment to your RFQ select the Add an Attachment” link to add a file to your RFQ. 

 

 

 

 

 

 

Select “Choose File” and “Upload” to attach a file to an RFQ. An attached file can be in any 

format. 



 

 

Select Submit Request, it may take up to 24 hours for the Quote to be reviewed by a Graybar 

Customer Service Representative. 

 

 

 

 

 

 

 

 

 


