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INTRODUCTION

Integrated with Corporate Internet Banking, the salary
upload feature allows you to easily keep track of and
manage bulk salary payments. This guide will take you
through everything you need to know regarding the
salary upload feature, so you're ready to win.

By registering and activating your internet banking
account, you can avail the benefits of the salary
upload feature.
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Step 1
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Sohar Internation

Sohar +. JI_'uI:.

Hi Wasil,

Yourusername:  vpetrov

The link will expire in 24 hours, so please use it right away.

Regards

Sohar International Bank team
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Post enroliment, you will receive an
email to your registered email ID
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Create Password

To safeguard your personal info, please create secure

password

Paseword must contain
at lepst one Uppercase
at lepst one Lowercase
at lepst one Mumber
at least one Special charagter

frown B o 24 characters

L
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Click the link to set up a
new password



Step3-4

OTP Verification
4 digit OTH waz sent by email and text meszage
=000 XXX 8T

Ise_mgmalleam

You will receive an OTP on your registered mobile number
Enter the OTP to successfully complete the registration process
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Sohar s iLan Find Us Contacts English ~~

Login to Wholesale Banking Digital

17 Reset credentials

Click the link to launch internet banking, and enter your
registered user name and password.
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Current Account (1)

Accounts

Salary Upload

Reguests

Salary Payments

L

J

You will now be able to view all your operative accounts, and the Salary Module feature
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Sohar s i ] Accounts  Salary Upload

Salary Upload

Salary Payment Deownload Template file

Salary History

:] Ameunt

08 December 2021 File Upload Success OMR &.110
03 Movember 2021 File Upload Success OMR 4.030
28 October 2021 File Upload Success OMR 5.477

28 October 2021 File Upload Success OMR 3.863
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ober 2021 File Upload Success OMR 5.090
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Select Salary Payment or download the Excel template to
view previous salary uploads and their status.
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Sohar s JIY-

Accounts

Salary Upload

Salary Payer

rin order to process with

Add information about

Salary

Salary

Allowance

Charity Payment

Manthly Pension Salary

Overtime Payment -

December

Monthly
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Select the payment type and salary frequency
then click continue.
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Step 3

For Salary Upload, you have
two options - Add Records
or Import Data

If you select Add
Records, you are required
to fill in all the mandatory
fields, review and submit

Canfirm Salary Payment

Cememiar

(&

J

J

(G

|

Success|

3.050.~

=\

J

13



e D

1 Thii P
a v %
Fibe

-

Salary Records

Open

Cancel

Salsry Uplasd

Confirm 5alary Payment

N\l

You can also fill the required salary data in the
salary file and share it to the local drive
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Sohar s JLan Accounts

Current Account (1)

Current .. 4457

QOOSALBURAIM

TRADING

Salary Upload

Approvals

Salary Payments

19.993,157.748 19,949,235.356 19.949,235.356

Requests

Salary Payments
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If you’re an Approver, you can view the approval
section on the dashboard

16



f

Sohar s Ian Accounts Salary Upload
¢ Back
Transfers (30) Bill Payments (18) Salary Payments(98)

r2g2 File Upload

(%)
(=]

OMR 50,000.000

OMR 50,000.000

0170200045657

SIF_1175391 BSHR_20211209_001.csv

December

Salary Upload

J

Sehar ﬁ fm Accourls  Salary Upload

OMR 2.000

Confirm Salary Payment

N\l

In the approval section, you can view Salary sent for approval and

take necessary action (Reject, Review or Approve)

If the file is rejected, it will not be sent for processing. You can view the

rejected file along with reason for rejection

17



ALARY \ 4




7 )

Sohar s Jan Accounts  Salary Upload
Salary Upload
Salary Payment Download Template file
The file status will be updated in the
front end every one hour

Salary History

08 December 2021 File Upload Success OMR 6.110
03 November 2021 File Upload Success OMR 4.030
28 October 2021 File Upload Success OMR 5.477
28 October 2021 File Upload Success OMR 3.863
27 October 2021 File Upload Success OMR 3.030
27 October 2021 File Upload Success OMR 4.632
27 October 2021 File Upload Success OMR 4.205
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You can view the file status under the history section
(In Progress, Rejected, Partially Rejected or Success)

19



soharinternational.com





