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Instructions to llw camhdarcs

1) All qucsmm\ are compulsory.

2) F}qntcs.to the right indicates full marks.
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QlI) Answe@the following (Any 5 out of 7) : Sy (5]
a) What is report writing? (!\M"* "\'::\\‘

oy -
b) Give any two types of soft ski}ls\v“ ~

¢) What is digital communication? -~

AN fon
d) What is an agenda? w}% e
b N 0

Y

e) Define decision makmgﬁ’*’
f) What is informal comﬁmun11c:3t1011‘7

g) What is verbal comi‘ﬁumc\ghon?
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02) Write short notes on any-two of the following : o~ [81
d r.‘\;\‘ \,
a) Resume writing. KA Gt =
: A\ QY
b) Time and stress management. N o
¢) Types of communication. \H ] \\
., » \:'._, - ,y.l
d) E-mail wrting. g ot
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(Q3) Answer any one of the following : & \
O Y
Define and explain the nature of soft skills. \’j
o\
OR ™) v

Write a five-minute podcast script reviewing your favourite book.
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Q4) Answer any one of the follnwlkng. (10]

What are the keys of effective speaking?

OR
Write a report on Annual Function in your college.
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