DISCLAIMER

This job description is provided for general informational purposes, may not apply to your city's specific situation and should not be considered a comprehensive description of the job position. It should be used for comparative purposes only. The job description should be tailored to reflect the actual qualifications and job duties relevant for this position in the context of your city. You should consult with a human resources professional and your city attorney before taking any action based on this job description.

City of Hartwell

Job Description

Fire Captain

JOB TITLE:

Captain

DEPARTMENT:
Fire, City of Hartwell

JOB SUMMARY:
This position is responsible for protecting the lives and property of citizens by assuming supervisory responsibilities for an assigned shift to include both routine and emergency situations, as well as for performing assigned administrative tasks.  This position assumes the duties of Fire Chief in his/her absence.

MAJOR DUTIES:

· Serves as shift supervisor for an assigned shift.

· Responds to and oversees fire suppression activities at fire scenes; directs firefighting work until relieved of command by a superior officer; supervises and participates in the laying of hose line, directing water streams, placing ladders, ventilating buildings, rescuing persons, ad cleaning up premises after fire has been extinguished.

· Assists with inspections to determine fire causes.

· Assesses nature of situation, including nature of fire, occupancy of building, and equipment needed.

· Responds to requests for investigation of gas leaks, suspicious odors, and fire alarms; may inspect burned structures and vehicles.

· Determines personnel and equipment needs and determines placement of same.

· May act as driver of department vehicles.

· Schedules work and training assignments of subordinates.

· Assists other emergency personnel with response situations as necessary; performs rescue, salvage, and overhaul operations; administers first-aid.

· Inspects and determines readiness of department apparatus and equipment; cleans and repairs apparatus and equipment; maintains related inspection records.

· Assists with training department personnel; maintains required training and certification records.

· Oversees maintenance and flow testing of city fire hydrants.

· Completes various reports and administrative paperwork.

· Supervises and participates in the maintenance and cleaning of department vehicles, facilities, and grounds.

· Prepares and maintains written reports of all shift activities.

· Teaches fire prevention and safety classes to civic, business, and school groups.

· Conducts inspections of fire stations, equipment, supplies, and personnel; oversees hose and pump tests; discards defective equipment.

· Oversees department inventory control activities; recommends requisitions.

· Enters emergency call activities to computer.

· Attends training seminars, conventions, or meetings.

· Performs other related duties as assigned.

KNOWLEDGE REQUIRED BY THE POSITION:

· Knowledge of fire suppression and prevention techniques, including fire ground tactics, fire behavior, and overhaul methods for reducing damage.

· Knowledge of local, state, and federal fire codes.

· Knowledge of extrication techniques.

· Knowledge of city and department rules, regulations, policies, and procedures.

· Knowledge of local geography, streets, buildings, and hydrant locations.

· Knowledge of fire equipment and apparatus.

· Knowledge of hazardous materials.

· Knowledge of reporting requirements.

· Knowledge of first-aid and CPR techniques.

· Skill in management and supervision in routine and emergency situations.

· Skill in the use of firefighting equipment and tools.

· Skill in the use of a computer.

· Skill in interpersonal relations.

· Skill in oral and written communication.

SUPERVISORY CONTROLS:  The Fire Chief assigns work in terms of very general instructions.  The supervisor spot-checks completed work for compliance with procedures and the nature and propriety of the final results.

GUIDELINES:  Guidelines include relevant state and federal laws, city ordinances, standard building codes, pre-fire plans, standard operating procedures, and department rules, regulations, policies, and procedures.  These guidelines require judgment, selection, and interpretation in application.

COMPLEXITY:  The work consists of varied supervisory and technical fire suppression duties.  Non-routine and emergency situations encountered at fire scenes contribute to the complexity of the work.

SCOPE AND EFFECT:  The purpose of this position is to supervise an assigned shift of personnel involved in providing fire protection services to the city.  Successful performance helps ensure protection of life and property, contributes to the well-being of city residents, and lowers insurance rates for property owners.

PERSONAL CONTACTS:  Contacts are typically with co-workers, utility company representatives, fire victims, other emergency agency representatives, contractors, members of the business community, and the general public.

PURPOSE OF CONTACTS:  Contacts are typically to give or exchange information, resolve problems, motivate employees, and provide services.

PHYSICAL DEMANDS:  The work is typically performed while sitting, standing, walking, bending, crouching, or stooping.  The employee frequently lifts light and heavy objects, climbs ladders, uses tools or equipment requiring a high degree of dexterity, must be able to distinguish between shades of color, and stands for prolonged periods.

WORK ENVIRONMENT:  The work is typically performed in an office, except while at a fire scene, where the employee may be exposed to noise, dust, dirt, grease, machinery with moving parts, irritating chemicals, extreme temperatures, inclement weather, and hazardous situations, environments, and materials.  The work required the use of protective devices and equipment.

SUPERVISORY AND MANAGEMENT RESPONSIBILITY:  This position has direct supervision over personnel on an assigned shift, including Lieutenant and Firefighter positions.

MINIMUM QUALIFICATIONS:

· Knowledge and level of competency commonly associated with completion of specialized training in the field of work, in addition to basic skills typically associated with a high school education.

· Experience sufficient to thoroughly understand the work of subordinate positions to be able to answer questions and resolve problems, usually associated with one to three years experience or service.

· Possession of or ability to readily obtain a valid driver’s license issued by the State of Georgia for the type of vehicle or equipment operated.

· Ability to meet current requirements set forth by the National Fire Protection Association and the Georgia Firefighter Standards and Training Act.

