DISCLAIMER

This job description is provided for general informational purposes, may not apply to your city's specific situation and should not be considered a comprehensive description of the job position. It should be used for comparative purposes only. The job description should be tailored to reflect the actual qualifications and job duties relevant for this position in the context of your city. You should consult with a human resources professional and your city attorney before taking any action based on this job description.

FIRE CHIEF

DEFINITION:

Performs highly responsible technical and administrative work in planning and directing all activities of the Fire Department.

Work involves responsibility for the administration and coordination of all fire department activities through the supervision of subordinate officers and review of their activities. The employee establishes policies, procedures and regulations for the department; makes overall decisions pertaining to firefighting and prevention operating standards within the limitations of laws, regulations and established policies from higher authority; and approves training plans and programs. Work includes the preparation of the annual budget, capital improvement budget, specifications for new fire fighting equipment and apparatus, and recommendations for increase in facilities, equipment and personnel. Work is performed under the direction of the Chief Administrative Officer and is based on administrative policy and broad procedures established by the Mayor and Council.

SUPERVISION RECEIVED:

Works under the general guidance and direction of the Chief Administrative Officer.

SUPERVISION EXERCISED:

Exercise supervision over all fire department staff, officers or volunteers through subordinate officers.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

Supervises the planning, organization, and operating procedures with respect to equipment, apparatus, and personnel; approves training plans and programs for the department; recommends long range plans for equipment, facilities and manpower to the Chief Administrative Officer.

Supervises and coordinates the enforcement of fire prevention laws and ordinances such as safety regulations for public assemblies, the handling and storage of combustible materials, and the use of flammable liquids and explosives; oversees issuance of occupancy certificates and various special permits.

When necessary, supervises the Incident Command system for fires occurring in schools, churches, hotels, motels, hospitals, nursing homes theaters, and other places of public gatherings, industrial plants, large businesses, bulk oil plants, and factories; answers all second alarm fires.

Exercises purchasing and budgetary control; specifications for new equipment and apparatus.

Develops personnel recruitment and promotion programs and policies subject to approval of the Chief Administrative Officer; recruits and promotes personnel within the approved policies and procedures.

Directs the preparation and analysis of fire record and reports to secure efficient operation, to meet service demands, and to comply with authorized requests for information regarding department activities and personnel.

Supervises inspection of the city for fire hazards; investigations of cases involving arson or calls State Fire Marshall's officer for assistance; collection and preservation of evidence.

Attends regional and other educational meetings to keep abreast of modem firefighting methods, investigations, and administration; addresses civic clubs, schools, and other groups and participates in mass media informational and educational programs to explain and promote public understanding of departmental work and fire prevention policies.

Directs the planning and organization of a strong city-wide prevention educational program and personally participates in the program.

Performs related duties as required.

PERIPHERAL DUTIES:

Attends conferences and meetings to keep abreast of current trends in the field; represents the City Fire Department in a variety of local, county, state and other functions.

Performs the duties of command personnel as needed and fulfils obligations during duty days or duty weeks.

Serves as a member of various employee committees.

MINIMUM QUALIFICATIONS:

EDUCATION AND EXPERIENCE:


(A)
Completion of high school or GED equivalent,


(B)
Supplemented by college level courses in administration and/or specialized fire

fighting supervision, organization and staffing courses, and


(C)
Extensive continuous experience in progressively responsible fire fighting

positions, with considerable command experience, or

(D) An equivalent combination of education and experience.

Fire Chief Continued

NECESSARY KNOWLEDGE, SKILLS AND ABILITIES:


(A)
Comprehensive knowledge of the principles and practices of modem fire

department administration.


(B)
Comprehensive knowledge of the principles, practices, equipment and apparatus

used in modem fire fighting and in the protection of life and property from fire.


(C)
Comprehensive knowledge of the rules and regulations of the fire department;

geography of the City; and the location of the streets, principal buildings; fire

hydrants and fire alarm boxes.


(D)
Ability to plan, install and carry out programs of departmental operations and

activities, personnel training and fire protection.


(E)
Ability to write and speak effectively.


(F)
Ability to establish and maintain effective working relationship with civic and

official groups and the general public, as well as to command and hold the respect

of subordinates.

SPECIAL REQUIREMENTS:

Must have a telephone listed at own residence for emergency call back.

Possession of a valid Certified Driver's license or the ability to secure one.

Be able to satisfy the requirements of Georgia Code Annotated 25 ~ 1.

TOOLS AND EQUIPMENT USED:

Fire apparatus, fire pumps, hoses, and other standard fire fighting equipment, ladders, first aid equipment, radio, pager, personal computer including word processing software, telephone.

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is frequently required to stand; walk; use hands to finger, handle, or operate objects, tools, or controls; and reach with hands and arms. The employee is occasionally required to sit; climb or balance; stoop, kneel, crouch. or crawl; talk or hear; and taste or smell.

Employees shall be required to take a Physical Efficiency Battery on a semi-annually basis. The goal is 350 points total score for all employees, with improvement in total score found each year.

All new employees shall be required to pass this test with a minimum score of 375 points within two weeks after completing recruit school. Testing will be provided once during the school and again at the two week deadline.

This is a Federal Law Enforcement test which consists of the five (5) following assessments:


1.
Body Fat (skin measurement)


2.
Flexibility (box stretch)


3.
Physical Agility (Illinois Agility Run)


4.
Upper Body Strength (Bench Press)


5.
Cardiovascular Fitness (1.5 mile run)

All assessments are graduated by age of the employee, with proven changes and evaluations for all races, sexes, and ages.

The employee must frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 150 pounds. Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee regularly works in outside weather conditions. The employee occasionally works near moving mechanical parts and in high, precarious places and is occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic chemicals, risk of electrical shock, and vibration.

The noise level in the work environment is usually moderate, except during certain fire fighting activities when noise levels may be loud.

ADMINISTRATIVE: Exempt from the provisions of the Fair Labor Standards Act.

