DISCLAIMER

This job description is provided for general informational purposes, may not apply to your city's specific situation and should not be considered a comprehensive description 

of the job position. It should be used for comparative purposes only. The job description should be tailored to reflect the actual qualifications and job duties relevant for this position in the context of your city. You should consult with a human resources professional and your city attorney before taking any action based on this job description.


JOB TITLE:
Fire Marshal

DEFINITION:

Position is located within the Fire Department which provides services to prevent the loss of life due to fire. This position achieves this via Code Enforcement, Plan Review, and Public Education. Position involves in depth administrative type work.

FUNCTIONS OF THE JOB/WORK PERFORMED:

Directs and supervises assigned personnel.

Performs, and supervises the activities of Code Enforcement in the City.

Conducts Plan Review of all new Structures being built in the City for Life Safety review.

Conducts the Fire Cause and Origin investigations.

Acts as Information sector to the Incident Commander at Large Incidents to relay pertinent information concerning building design and contents.

Supervises, and performs Public Fire and Injury Prevention Education.

Maintains communications with Operation Officers to keep them aware of new and existing hazards within our response area.

Directs and participates in various training activities.

Instructs, advises, disciplines, and councils personnel within his division in order to maintain a high level of performance, morale, and motivation of personnel.

Completes performance evaluation reports for each individual under direct supervision.

Completes and maintains a variety of reports and records such as Inspection Reports, Fire Investigation Reports, and Certificate of Occupancies.

Performs related activities in responding to fires and other emergency situations acting as incident commander until properly relieved by a superior of ficer.

Acts for Chief in his absence.

Performs such other management related activities as may be required by the Chief, ie.: Emergency Medical Services; Fire Suppression; and Training, and others.

Other duties assigned as necessary.

REOUIRED KNOWLEDGE, SKILLS. ABILITIES AND OUALIFICATIONS:

Knowledge of

Principles and accepted practices and procedures of Fire Department administration, management, organization, and operation as applied to various departmental programs and activities.

Modern methods of fire suppression and prevention.

Rescue and emergency medical services first responder procedures and techniques.

Working Knowledge of National Fire Protection Association standards.

Working Knowledge of Southern Building Code Conference International Fire Prevention and Building Code.

Working knowledge of City of Morrow ordinances as they relate to fire prevention and life safety.

Working knowledge of State of Georgia Rules, and Laws that pertain to fire prevention and life safety.

Geography of the emergency response area with specific emphasis on locations of principal buildings, complexes and population centers, street numbering systems, hydrant locations and access roads to determine quickest and safest routes and most effective placement of equipment and apparatus.

Basic mathematics, mechanics, and hydraulics.

Modern fire cause and determination methods.

Applicable federal, state and city codes and ordinances.

Policies, procedures, and guidelines of City of Morrow and Morrow Fire Department.

Modern methods of Public Fire and Injury prevention education.

Skill in:

Commanding the respect of subordinate officers and directing work both under emergency conditions and routine administrative functions.

Directing, supervising, and motivating personnel and in communicating with others in highly stressful situations, and day to day fire prevention activities.

Working effectively with the public to insure life safety.

Highly effective written and verbal communication skills.

Establishing and maintaining effective working relations with other city officials and the public.

Preparing and supervising the preparation of clear, accurate, and comprehensive reports.

Instructing the public on fire and injury prevention.

Applying City of Morrow and the Morrow Fire Department policies, procedures, and guidelines.

Abilities In:

Work involving frequent lifting of heavy objects, bending, crouching, standing, and climbing/working from tall ladders, and operating equipment requiring a high degree of dexterity.

Work involving Emergency Medical Services Care.

Conducting Fire and Life Safety Inspections.

Conducting Cause and Origin investigations.

Qualifications:

High School Diploma or equivalent.

Georgia Drivers License.

Basic Firefighter Certification with the State of Georgia Firefighter Standards and Training Certifications.

American Heart Association Basic Life Support Course C.

Emergency Medical Technician Department of Human Resources, State of Georgia.

Eight (8) years in the fire service.

Four (4) years in a supervisory position.

PREFERRED OUALIFICATIONS:

* Bachelors Degree

* Inspector I

* Fire Safety Educator

*Arson Investigator - POST Certified

* 8 years of Fire Service experience - 4 years as a Supervisor

