DISCLAIMER

This job description is provided for general informational purposes, may not apply to your city's specific situation and should not be considered a comprehensive description of the job position. It should be used for comparative purposes only. The job description should be tailored to reflect the actual qualifications and job duties relevant for this position in the context of your city. You should consult with a human resources professional and your city attorney before taking any action based on this job description.
POLICE CHIEF

GENERAL STATEMENT OF DUTIES:

Plans and directs the activities of the Police Department in the enforcement of laws and ordinances, the prevention of crime and the protection of life and property; does related work as required

This is an important post involving immediate responsibility for the planning, development and direction of a complete program of police administration. The Public Safety Director prescribes general policies, plans and objectives for the Police Department and advises as to procedures when extraordinary situations arise, but the Police Chief has internal control over police activities and personnel and exercises wide discretion in the administration of the department.

DUTIES: ​

· Plans, directs and exercises general supervision over the work of the entire department.

· Formulates and enforces departmental rules and regula​tions and work methods and procedures.

· Makes all personnel assignments within the department.

· Reviews activities and reports of officers.

· Enforces disciplinary measures when necessary

· Ascertains that recruits and regular officers receive adequate training in police methods and procedures.

· Directs the preparation and maintenance of police records and files.

· Directs the investigation of major criminal offenses including the preparation of cases for court.

· Cooperates with State, Federal and County officers in the apprehension of wanted persons.

· Sees that reports are prepared for appropriate law enforcement agencies.

· Prepares departmental correspondence, requisitions supplies and recommends the purchase of necessary equip​ment.

· Meets with and answers questions for the public

KNOWLEDGE SKILLS AND ABILITIES-
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Thorough knowledge of police administration and of- police methods; considerable knowledge of scientific methods of crime detection, criminal identification and radio communi​cation; considerable knowledge of the geography of the City; demonstrated ability to lead and direct the activities of police officers; ability to maintain cooperative relation​ships with City officials, administrators and with the general public; resourcefulness and sound judgment in emergencies; demonstrated integrity; tact; good physical condition

.

EXPERIENCE AND TRAINING:

Considerable experience as a police officer, some of which shall have been in a supervisory position and completion of a standard high school course with training at a state or national police training school or college graduation highly desirable; or any equivalent combination of- experience and training, which provides the required knowledge, skills, and abilities.

Must have valid Ga. Driver License.

