Disclaimer 

This job description is provided for general informational purposes, may not apply to your city's specific situation and should not be considered a comprehensive description of the job position. It should be used for comparative purposes only. The job description should be tailored to reflect the actual qualifications and job duties relevant for this position in the context of your city. You should consult with a human resources professional and your city attorney before taking any action based on this job description.

City of Chamblee

Chief of Police

GENERAL STATEMENT OF DUTIES: This is responsible supervisory and administrative work in planning, organizing and directing the work of the Police Department.  An employee in this class is responsible for the efficient operation of the Police Department, assuring that law and order are maintained, that laws and ordinances are enforced, and that measures are implemented to prevent crime and to protect lives and property.  Supervision is exercised directly and through subordinates over all employees of the department.  Work is performed under general guidance and direction of the Mayor and Council, and with wide latitude for independent judgement.  Work is reviewed through conferences, reports, and results obtained.

DUTIES:

Plans, organizes and directs the programs and activities of the Police Department;

Supervises directly or through subordinates all employees in the Police Department;

Consults with Mayor and City Council in the development of overall policies and procedures to govern the activities of the department;

Formulates work methods and practices to be followed by the department;

Appraises work conditions and takes necessary steps to improve police operations;

Cooperates with county, state and federal officers in the apprehension and detention of wanted persons, and other matters related to the Police Department;

Advises and assists subordinates in complex criminal or other investigation and enforcement duties;

Attends civic, community and professional meetings to explain and promote the activities and functions of the department;

Prepares for and attends court as necessary;

Supervises collection and proper disposition of all funds collected through the City Court;

Schedules training opportunities for employees;

Serves as purchasing agent for department;

Prepares annual budget recommendations for Police Department;

Performs other duties as necessary.

DESIRABLE KNOWLEDGE, SKILLS AND ABILITIES:  Comprehensive knowledge of police methods and administration; thorough knowledge of applicable federal, state and city laws and ordinances; thorough knowledge of the functions of other governmental jurisdictions and authorities as they relate to police work; ability to plan, organize and direct the work of subordinates and to maintain a high level of discipline and present effectively oral and written information relating to the activities of the department; ability to develop and maintain effective working relationships with officials, employees, state and federal authorities, civic leaders and the public; good physical condition.

DESRIEABLE EXPERIENCE AND TRAINING: Extensive progressively responsible experience in law enforcement, including considerable supervisory and administrative experience, and completion of a standard high school course, supplemented by specialized training in police science or administration, or any experience or training which provides the desired knowledge, skills and abilities, and

NECESSARY SPECIAL REQUIREMENTS: Georgia Law 92A-2108, as amended, requires that any person employed in any of the police service classifications: (a) be at least 18 years old; (b) be a citizen of the United States (c) have a high school diploma or its recognized equivalent; (d) not have been convicted, by any state or by the federal government, of any crime, the punishment for which could have been imprisonment in a federal or state prison or institution; nor shall he have been convicted of sufficient misdemeanors to establish a pattern of disregard for the law; (e) be fingerprinted and a search made of local, state and national fingerprint files to disclose any criminal record; (f) possess good moral character as determined by investigation under procedures established pursuant to the Act; (g) have an oral interview with the hiring authority or his representative(s) to determine such things as applicant's appearance, background and ability to communicate; (h) be found, after examination by a licensed physician or surgeon, to be free from any physical, emotional, or mental conditions which might adversely affect his exercising the powers or duties of a peace officer.

