DISCLAIMER

This job description is provided for general informational purposes, may not apply to your city's specific situation and should not be considered a comprehensive description of the job position. It should be used for comparative purposes only. The job description should be tailored to reflect the actual qualifications and job duties relevant for this position in the context of your city. You should consult with a human resources professional and your city attorney before taking any action based on this job description.

JOB DESCRIPTION ACWORTH, GA

DEPARTMENT: POLICE

JOB TITLE: CHIEF OF POLICE

STATEMENT

The Chief of Police serves as the highest law enforcement officer of the City. This is an executive position that answers directly to the City Manager, or in the absence of the City Manager, to the Board of Aldermen. In this capacity, it is the Chief's responsibility to oversee the functions of the Acworth Police Department, and to see that the stated goals and objectives are being met by the employees of the department. The Chief will have to delegate authority to functional managers, and see that these managers perform as required.

The Chief is the ultimate and final authority concerning disciplinary matters and the everyday functions of the department. The Chief will make changes as he deems necessary for the most efficient operation of the department.

JOB DESCRIPTION

The Chief of Police is responsible for the effective administration and technical operations of the Acworth Police department. The work direction of all employees and their activities, and the substance of a respected and fair performance evaluation system. Work involves responsibility for planning, organizing and commanding all police functions involved in the prevention of crime, and the protection of lives and property in the City of Acworth. The Chief will plan and direct public safety services and functions, which include, patrol, traffic, investigation, and all administrative services. The Chief will take a direct involvement in the selection process, training, supervision, award, and discipline of all departmental personnel. The Chief will consult with the City Manager in determining plans and policies to be observed in the conduct of police operations, but will work independently in carrying out departmental functions. Work is reviewed through discussion of major administrative problems, and by the review of departmental performance standards. It is essential for the Chief of Police to be accessible to other law enforcement agencies, so that mutual cooperation can be experienced when situations require such action.

OPERATING PROCEDURES

· Maintain a good working relationship with the City Manager and other City Officials; act as the Public's primary representative of law and order.

· Formulate and prescribe work methods and procedures to be followed by the employees of the department.

· Plan and supervise the enforcement of traffic and safety regulations and programs of crime prevention and detection.

· Control the expenditures of departmental appropriations and prepare annual budget estimates.

· Direct the proper accounting for money received and disbursed.

· Plan, lay out, and supervise the work of the numerous subordinates performing varied operations connected with police activities.

· Participate in planning of short and long range goals and objectives.

· Ensure the department's missions and goals are met and followed.

· See that the adherence to departmental rules, regulations, policies and procedures is complied with by all department personnel.

· Cooperate with County, State and Federal officers in the apprehension and detection of wanted persons, and with other agencies where activities of the police department are involved.

· Direct maintenance of all police equipment and other property.

· Advise and assist officers in non-routine criminal or other investigations.

· Organize and conduct departmental supervisor's meetings.

· Prepare and present effective goal and written information material relating to the activities of the police department.

· Review, and if appropriate, approve applications for beer, wine, and liquor licenses.

· Review complaints from citizens and organizations and promote good public relations.

· Conduct staff meetings with functional managers.

· Attend, or have a designee, at all committee meetings that are law enforcement related.

· Attend all departmental meetings, as designated.

· Attend professional conferences as required.

· Stimulate good public relations between civic groups, church associations and the department.

· Sustain and guard a viable performance evaluation system; protect its confidence, uphold its credibility, and ensure it is operated fairly by every employee of the department.

· Sustain and operate a fair and unquestionable promotional system.

· Provide for the confidence of departmental personnel in the pursuit of their careers in an environment of equitable and fair treatment, and the even-handed dissemination of praise and discipline.

· Perform other duties as assigned or required.

NECESSARY KNOWLEDGE, SKILLS AND ABILITIES

· Knowledge of the principals and practices of modern police administration and police methods, standards by which the quality of police service is evaluated and the use of police records and their application to police administration.

· Knowledge of the functions of other governmental jurisdictions and authorities as they relate to police work.

· Ability to plan, organize and direct the work of a large number of employees performing varied operations connected with police activities and to develop proper training and instructional procedures for those employees.

· Ability to establish and maintain effective working relationships with other City Officials, State, and Federal Authorities, Civic Leaders and the Public.

· Ability to prepare and present effectively, oral and written informative material relating to the activities of the department.

DESIRABLE TRAINING AND EXPERIENCE

· Completion of a standard high school and diploma or its equivalent, supplemented by some college level course work is desirable.

· Georgia Basic Peace Officer Certification, and twenty (20) hours annually is required.

· Thorough management experience.

· Possession of a valid Georgia driver's license.

· At least fifteen (15) years experience in the field of law enforcement.

· An equivalent combination of education and experience may be acceptable.

