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RENEWAL OF AN NGO PERMIT
OF OPERATION

Introduction Requirements for the renewal of a permit of

In order for an NGO to legally operate in Uganda, it operation.
needs a valid permit of operation, obtained from the These requirements apply to indigenous, regional,
National Bureau of Non-Governmental Organisations. continental, foreign and international NGO’s.

Duration of Permit of Oberation 1. Form H and N (for International and foreign
P NGO’s) or A (for indigenous NGO’s). These must

An NGO may apply for a permit of operation for any be signed by at least two founder members;

period not exceeding five years. ) . i .
2. Aletter requesting for registration and a permit

to operate addressed to the Executive Director of
the NGO Bureau;

3. A photocopy of the expiring Permit of Operation;

Time frame for application of permit of
Renewal.

An NGO is required to apply for the renewal of its
permit of operation within six months before its
expiry.
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10.
11.

12.

o

A copy of the Audited financial statements of the
previous year(s) of operation from a Certified
Auditor(s) registered in Uganda;

Minutes of the Annual General Assembly or the
Governing body which resolved for renewal of
the Permit and a signed attendance list of the
same;

Annual Work Plan and budget or Strategic Plan
for the number of years applied for;

Annual report(s) of the previous year(s) of
operation;

Photocopies of identification documents
(National ID or Passport) and passport size
photographs of at least two Promoters/Founders
of the NGO;

A certified /notarized copy of the Certificate of
Incorporation from Uganda Registration Services
Bureau (URSB) or its equivalent;

Recommendation letter from the District Non-
Governmental Organizations Monitoring
Committee (DNMC) of the district(s) of operation;

A certified copy of Memorandum of
Understanding (MOU) from the district(s) of
operation;

A certified copy of the Certificate of Registration
from Financial Intelligence Authority (FIA);

<

13.

14.

15.

A copy of the Tax Identification Number (TIN)
Certificate of the Organisation from URA;

Proof of payment of the prescribed fees for
renewal of the permit of operation;

Prescribed Fees

For indigenous/regional NGOs - UGX 60,000 per
year of operation

For continental/foreign/international NGO - UGX
400,000 per year of operation.

How to submit the application

The application is made to the NGO Bureau in hard
copy in a well organised and labelled spring file. It is
advised that the documents be arranged in the order
of the listed requirements above. This will make the
verification process easier and faster.

Penalty for operating without a valid
permit

The law prescribes that where an NGO continues to
operate without a valid permit, it will be subjected

to a fine of Two Million Ugandan Shillings (UGX
2,000,000) for every month of operation in default of
renewal of its permit.
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Our Legal and Regulatory compliance team:

Stephen Tumwesigye |
Managing Partner

M: +256 (0) 774 334 908
E: stumwesigye@taslafadvocates.com

Shadiya Uzama [
Legal Associate

M: +256 701 810050
E: suzama@taslafadvocates.com

Benjamen Ayongyera

Legal Associate

M: +256 778 512 680

E: bayongyera@taslafadvocates.com

Lynne Wells

Special Counsel

M: +256 (0) 774 643 240

E: lwells@taslafadvocates.com

Faith Oluka

Regulatory & Compliance Associate
M: +256 (0) 778 980 861

E: foluka@taslafadvocates.com

TASLAF Advocates provides blended legal and tax services to the most impactful entities operating in Uganda &
East Africa. We are driven by a desire to create social impact and harness the interconnectedness of the African
eco-system in our provision of blended legal & tax services. Our clients include leading private equity/impact
funds, construction and oil & gas companies, tech companies, leading NGOs and social enterprises looking to

set up or expand in Uganda and East Africa.

Our team combines a breadth of experience, education, and training in the best institutions in the world. We are
always on the lookout for the most talented and ambitious professionals to join the team. With a mix of lawyers
and accountants across the board, our service offerings are unequaled in both tax & legal assignments.

Our pro-bono arm provides free legal services to leading SME’s and social enterprises in Uganda helping them

to save legal fees and create impact in their areas of operation.

9" Floor Trust Tower, Plot 4 Kyadondo Road, Nakasero
P.O. Box 75577 Kampala, Uganda | T: +256 (0) 393 208 043
E: info@taslafadvocates.com
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