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Friesland School 

CAREERS EDUCATION INFORMATION AND GUIDANCE POLICY (CEIAG) 
Introduction   
 
Friesland School delivers a comprehensive careers service to years 7 – 13. Careers Education is delivered in lessons to 
years 7-13 and through Pupil Enrichment Opportunities and Work Experience. All Year groups access Careers Education, 
Advice and Guidance via their tutors, Employability Day, Guest Speakers, trips, Mrs Hodgson ( Careers Adviser) Mr Puddy 
(Careers Lead) and TCT. All year groups have access to information advice and guidance via Google Classroom and Unifrog. 

 
Commitment  
 
Friesland School is committed to providing a planned programme of careers education for all students in years 7-13 and 
information, advice and guidance (IAG) in partnership with the TCT, DANCOP D2N2 and other relevant partners. Friesland 
School is strongly committed to delivering the Gatsby Benchmarks and self-evaluates using the Careers and Enterprise 
Compass Tracker. 
 
In a highly competitive employment market choices students make are taking on new levels of complexity. This requires 
a planned programme of careers education, information, advice and guidance that allows students to develop the skills 
for employability. This in turn develops their knowledge, skills and understanding to make well-informed and realistic 
decisions about their future in learning and work. It must encourage young people to aspire and make successful 
transitions and achieve positive progression. Unifrog is a fundamental and central tool of allowing our students to develop 
a ‘journey’ of ambition, aspiration and careers progression. 
 
Friesland School endeavours to follow the Careers Education framework 7-19 (DCSF 2010) and other relevant guidance 
from the DCSF, DfE and more recently The Education Bill 2011 which focusses on the following 3 aims: 
 

• Understand more about yourself - To promote Self Development  

• Look at options – Career Exploration 

• Plan for future - Career Management Skills  
 
 

Friesland School Background and Ethos 
 
At Friesland we aim to develop effective and independent learners who will achieve their full potential, within a positive 
learning environment for everybody, students and staff.  
 
Careers Education, Information, Advice and Guidance (CEIAG) is key to this ethos having embedded links within the Whole 
School Improvement Plan.  Each student at Friesland is supported to develop crucial careers development skills in KS3 
that will ensure they are independent, well informed young adults in KS4 and KS5 who can plan realistically and succeed 
in organising their own pathways. Unifrog facilitates students of all ages having the opportunity to explore potential 
pathways independently and the engagement of each student is tracked through Unifrog. 
 

Raising Aspirations  
 
The school aims to raise aspirations of all students and sees CEIAG as playing a central role in this through:- 
 

• Dedicated curriculum time/PSHE/tutor time  

• One-to-one Guidance Interviews 

• Careers Awareness raising presentations events/trips/workshops 

• Employability Days 

• Progress and Guidance activities, including STEM 

• Work Experience in year 10 and 12   



 2 

• Unifrog 

• Assemblies  
 
Links with other Policies  
 
The policy is consistent with established development plans.  It supports and is underpinned by key school policies 
including those for teaching and learning, assessment, recording and reporting, citizenship, equal opportunities and PSHE 
Education (comprising PSHE, careers education, work related learning, enterprise and financial capability). 
 

Development  

 
This policy is reviewed annually through discussions with teaching staff, the school’s Impartial Careers Adviser from TCT, 
students, parents, governors, advisory staff (Careers Local/D2N2) and other external partners where appropriate. 
 
As a school we aim to develop the opportunities we provide for students who are at risk of being NEET. We aim to 
encourage the aspirations of these students from a young age.  We work in collaboration with the D2N2 project and have 
a very productive working relationship with DANCOP. 
 
Following the CQC inspection from the OFSTED review of schools in the Midlands, it is clear to see the developments 
needed, a vital part of this is the lack of opportunities for SEND students. We will aim to work with companies and other 
specific employers to run specific day events to target key groups. All students will have access to these opportunities, 
the most able, SEND, MAT and PP, will be encouraged to attend to help improve potential opportunities for each individual 
future. Our mentors, impartial Careers Advisor and Business and Enterprise Advisor play key roles in this focus. Progress 
will be evaluated with our destination data figures to ensure we are improving the opportunities for each individual 
student and reducing the potential of NEET students for 15-19 year olds.  Our progress will be mapped against Friesland 
School’s Self-Evaluation Assessment which can be developed from each school year. 
 
Objectives  
 
Aims of CEIAG 

 
The overall aim of careers education and IAG is to enable all students to make and implement well informed and realistic 
decisions and successfully manage change and transition.  The four main themes of the CEIAG programme are; 
 

1. Self-Development 
2. Career Exploration 
3. Planning for the Future 
4. Decision making 

 
Students’ needs 
 
The CEIAG programme is designed to meet the needs of students at Friesland School.  It is differentiated and personalised 
to ensure progression through activities that are appropriate to students’ stages of career learning, planning and 
development. Once again Unifrog is central to this experience. 

 
Entitlement 
 
Students are entitled to careers education and IAG that meets professional standards of practice and is personalised and 
impartial.  
 
Every student has an entitlement which sets out exactly what they receive in Years 7-13 with regard to CEIAG.   
 
This entitlement is publicised and shared with students and parents through the assemblies, consultation evenings and 
on the school website.  It will be integrated into students’ experience of the whole curriculum and based on a partnership 
with students and their parents or carers.  
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Curriculum Delivery  
 
At KS3 Careers is delivered in each year [7 and 8)  
 
Year 7 is designed to raise awareness of the idea of different types of jobs and merely allow the students to appreciate 
that it is never too early to start planning future career paths. Also, team building skills and skills linked to jobs. This 
includes an introduction to Unifrog and it is planned to include Guest Speakers. Each Tutor Group has contact with our 
Careers Advisor. 
 
Year 8 is consolidating ideas from Year 7 but looking more closely at personal qualities, skills and relevant careers, with 
more emphasis upon Unifrog to build self-awareness and a sense of the choices available for future training and 
employability. There are also areas introduced such as financial capability, enterprise, networking and different jobs. 
There is a linked focus with selecting subject options, as the study of GCSE and KS4 vocational courses begins in Year 9. 
Employers such as the Fire Service are invited to deliver careers related talks. UCAS is more formally introduced. 
 
At KS4 delivery enables students to prepare for transition from school to work/further education through CV writing, job 
and course application research, preparation for work experience and reflection upon the skills and competencies 
developed from this experience . Work experience is a fundamental part of the KS4 curriculum and takes place in July of 
year 10. Students also receive support packages in tutor time and have an IAG meeting available each week on a Thursday 
and Friday by appointment . Unifrog continues to be an integral part of the curriculum at this stage. In year 11 students 
receive further impartial guidance upon the range of opportunities available, including visits to the Derbyshire Skills 
Festival, Apprenticeship and College Open Evenings and an Employability event hosted at school which provides a 
marketplace and workshops from a range of training providers and career strands. IAG is available throughout the year, 
including around GCSE results day. Students are invited to bespoke career strand presentations, such as the legal 
profession, animal care, logistics and the creative industries for example. 
 
At KS5 delivery focusses on continuing to raise students’ aspirations and help prepare for transition to higher and further 
education/employment.  Students access a wide variety of information sessions and events related to higher education 
including regular input at Friesland from the University of Nottingham, Nottingham Trent University, the University of 
Derby, Rolls Royce, Boots and a ’Learn to Work’ apprenticeship preparation scheme delivered by DANCOP and culminating 
in a visit to a national employer. University and workplace visits are organised whilst UCAS and Apprenticeship preparation 
sessions from  external agencies and Friesland School  staff are delivered.   Students receive tutor support packages, 
including UNIFROG and have IAG access available each week on a Thursday and Friday, made via appointment.  
 
Information Provision  
 
Provision of impartial, up to date, accurate information, which seeks to challenge stereotypical views and provide equality 
of opportunity which  is accessible to all is essential to ensuring that Friesland School delivers a comprehensive CEIAG 
service. 
 
We plan to develop students’ aspirations and decision-making by developing their research skills, and understand how to 
use information effectively, to enable them to make well-informed career decisions about their learning and work. Unifrog 
is fundamental to this process. 

 
Monitoring Review and Evaluation  
 
Provision and delivery is evaluated with staff and students from appropriate year groups. The results of evaluation are 
used to inform, review, and develop CEIAG.     

 
Student Involvement  
 
Student evaluations are undertaken after specific careers events such as the Year 11 Careers Event.  
 
Equality of Opportunity  
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The programme promotes equality of opportunity and inclusion by providing all learners with appropriate opportunities.  
The school is committed in its recognition of, and challenging of, stereotypical views which create barriers to opportunities 
in learning and work. Challenging stereotypes is promoted by the school’s ethos and targeted strategies such as offering 
personalised work experience weeks, using visitors/speakers from a variety of backgrounds and experience and Progress 
and Guidance programmes, including university visits and trips to businesses.  
 
Implementation Management  
Mr Puddy and Mrs Hodgson co-ordinate careers education and IAG. Work experience, enterprise and 
employment/opportunity awareness is planned and implemented by Mrs Bennett, Mrs Tideswell and Miss Hird in 
conjunction with Mr Puddy .  It is included in the CEIAG Programme and is included on the school calendar every year.    
 
The careers co ordinator at TCT links with the Careers Lead at Friesland, Mr Puddy and Mrs Hodgson, Careers Advisor, 
who liaises with staff responsible for related areas of the curriculum such as PHSE Education via appropriate forums 
including; Wider Leadership meetings, Staff and Tutor meetings and Staff Training days.  The first point of contact for 
parents and students is their tutor.  They are able to support students and signpost to appropriate information, advice 
and guidance. Formal review meetings between tutor and student are part of the recording process and take account of 
CEIAG. Furthermore UNIFROG is starting to be used to enhance this recording process. In October 2020 Unifrog delivered 
a training session to all teaching staff. 
 
Staffing 
All staff have a contribution to make to careers education and IAG through their roles as employees of Friesland School.  
Subject teachers appreciate the link between their subject specialism and the transferable skills it enables students to 
develop.  Students are encouraged to relate these to employability via curriculum delivered activities.  Support Staff also 
play a vital role in delivering activities to students with a vocational element and help raise awareness of key employability 
skills and qualities.   
 
The careers education and IAG programme is planned, monitored and evaluated by the careers lead and co-ordinator in 
consultation with key staff including the Impartial Careers Advisor and The Two Counties Trust who provide specialist 
careers guidance and activities. 
 
Staff Development/Training  
The training and support needs of staff involved in co-ordinating, delivering and supporting careers education and IAG are 
identified and met through a continuing professional development programme, as well as being identified via the 
monitoring, review and evaluation of the programme.  The school endeavours to meet identified training needs normally 
within a school year and links this to the Performance Management process.   
 
Recording  
Career learning is recorded based on curriculum delivery outcomes in accordance with the National Framework. 
Destinations are tracked systematically and learning/experiences are recorded via UNIFROG 
 
Partnerships  
We work with other providers to deliver our CEIAG Programme including Nottingham Trent University, the University of 
Nottingham, and the University of Derby. A number of national and local employers contribute to our programme, 
supported by D2N2 and DANCOP. We are continually looking to develop links with local businesses to complement and 
support our CEIAG Programme for example during our Employability Day.  
 
Sign by:  Head Teacher:             

 
Chair of Governors:       

 
 
Date: 18/11/2020 
 
Date of next review: Autumn 2021 


