EVOKO ROOM MANAGER Installation instructions version 1.1

Installation and system requirement

Checklist
The following prerequisites must be met in order to secure full
functionality of the Evoko Room Manager:
e Direct http access to IBM Domino server
e Domino Release: 8.5.3 and above
e Domino server running the Calendar and Scheduling and HTTP
Tasks with
e You need to create resources and one administrator account to
manage the room resource calendars. In this guide we use a user
named “Roommate Evoko/Evoko” as example.
e You also need to create resource calendars if don't already have.

Make sure that no security functions or programs block or restrict a direct
http communication between the server and the Evoko Room Manager [i.e.
domain control, firewalls, proxies, network logins etc.)

If you are not sure if your environment is supported or not, you can
download the Evoko Control Panel software and go through all the tests. If
you are able to configure and pass the Evoko Control Panel tests the Evoko
Room Manager should work in your environment, provided that you are
doing the test from the same network that will be used by the Evoko Room
Manager. You can also check http://www.evoko.se/support to get the latest
information on supported systems.

If you need additional help you can always contact support(devoko.se for
more information about Evoko Room Manager specialists in your area.
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Installing the Evoko Control Panel (PC Application]

Follow these steps to make sure that you install the latest available
application for configuring your Evoko Room Manager system.
1. Go to www.evoko.se/support
2. Download the Evoko Control Panel to your PC (PC should run
Windows XP or later Windows 0S).
3. Run the Evoko Control Panel and follow the instructions on the
screen.
4. Finish once the installation is complete and then run the
application.

N.B.! Please make sure that your Evoko Room Manager is not in “sleep mode” when
configuring it with the settings from the Evoko Control Panel. The Evoko Room Manager
does not synchronize with MS Exchange server during sleep hours and this could interfere
with application settings, such as time and time zone settings.

N.B.I'Make sure that you install and run the latest available Evoko Control Panel from the
Evoko web site.

Device choice
Select the Evoko Room Manager on the device selection page.

EVOKO ROOM MANAGER

Touch. Schedule. Meet

Server choice
First of all you need to select your server - I[BM Domino.

Go to the next step by clicking the "Continue to connectivity settings”-
button.

Continue to connectivity settings [ 3

Click “Download lotus database”

Download lotus database

Select a suitable location to save the file so you can easily move the Evoko
database template to your local Notes data directory
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Set up your Domino server

1. Create a user, in our examples called "Roommate Evoko/Evoko”
with necessary rights to create databases and rights to sign or run
restricted LotusScript /Java agents (you can also use existing
account if preferred]

2. Create or use an existing mailbox for Remote Management and
statistics

3. Check/specify the User ID in the Programmability Restrictions
section of the Current Server Document. Current Server Document-
->Security-->Programmability Restrictions

Gt Server: Dominol/Evoko - 1BM Notes =<
File Edit View Creste Actions Text Tools Window Help

[ <

@ Discover 38 Workspace X Tommy Axlinder - Mail L) Evoke's Directory - People L'} Server: Domino1/Evoke x | L.'| Roommate Evoko/Evoko
(B Frd = ® - <%
L3

@) saveaciose &)createWeb..  (C)Examine Notes Certficate(s) () Cancel

B r
Server: Domino1/Evoko  evoko inse com «g i ‘

Basics | Security | Ports.. | Server Tasks . | Intemet Protocols. .| MTas...| Missellansous | Transactional Logging | Shared Mail | DAOS | Lotus Traveler | Administration

Full Access administrators: = Sign or run unrestricted methods and "=
operations: =
Administrators: =l Sign agents o run on behalf of someone =]
else:
Database Administrators: =l Sign agents or XPages to run on behalfof =]
the invoker:
Full Remote Console "= Sign or run restricted LotusScriptiJava " Roommate Evaka/Evako %] I
Administrators: agent
View-only Administrators: | Run Simple and Formula agents: "=l m
System Administrator: "am Sign script libraries to run on behalfof izl
someone else:
Restrictzd System "am The following settings are obsolete as of Domino 6
Administrator They are used for compatibility with prior versions enly
Restrictzd System Ta Run restricted JavalJavascriptCOM: Fam
Commands
Obsolete as of Domino 6 ™yl Run unrestricted JavallavascriptCOM: =
Administer server from a
browser.
Compare public keys: " Do not enforce key checking ;= Internet authentication: " More name variations with lower security ;=]
Loa public kev mi - 2

Distinguished names of people allowed to administer server
-© M INSEOnline «

e | |
2014-07-10 =

N E Y Eas R e T

4. Make sure that the Evoko database template downloaded from the
Evoko Control Panel software is available in your local Notes data
directory.

5. Start your Notes client

6. Create new database
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" Workspace - IBM Notes =N =]

File | Edit View Create Tools Window Help

New v i - Search All Mail
Open 3
Close Esc
save i Corteshifies _ _—_ !I
AutoSave > B
Application v Properties
Replication 8 Access Control.. &5
Locations , Make Available Offline
Preferences... Make Available in Search Center
Properties Alts Enter N po
Security v
Change Password.. New Copy...
Sametime 13 Publish...
Delete...
Close Al .
Archive..
Bt Refresh Design. 1
Replace Design.
Design Synopsis...

< A INSEOnline -
2348
2014-07-09 |

SV EeEa® e L
7. Choose Evoko Room Manager template as template from Server
local

Sif Workspace - IEM Notes =& =]

File Edit View Create Tools Window Help

Open ~ M @&

@ Discover 25 Workspace x
A I —— 8
New Application 7 [x
Specify New Application Name and Location
Server  Dominol/Evoko -
Tile Evoko Room Manzger
Fie name  evoko'evoko nst

[F Create full text index for searching
Specily Template for New Application

Server Local -

f Discussion - Notes & Web (3} »
a Doc Library - Notes & Web (3)

| 25 Evoko Room Manager template [l

Tt P Lotus SmariSute Library 85) |

B Mail (RS)
[ Microsaft Office Library (8.5) -

Fie name  evokortf About
[] Show advanced templates
Inhert future design changes

< A INSEOnline -

EEAN 5% - I N ARG A

8. Select your server where to install Evoko Room Manager

9. Enter database Title

10. Type evoko\evoko.nsf in the filename field

11. Click OK

12. Sign this new database with an id with sufficient rights to execute
agents, switch user ID before if necessary.

13. From a Domino Administration workstation, launch the Domino
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14. Administrator. Click the “Files” tab for the server containing the
Evoko Room Manager database

15.
choose sign.

Select the evoko\evoko.nsf database by right clicking on it and

T2 Sianthe selected

T Te =

File Edit Administration Files Help

| BE RS>

P

&

& INSE Domain - Domina 1/Evoko

People & Groups | Fies | Server...| Messagng... | Repication | Confiqurason |

Properties.
[a Server: Domino1/Evoka -
® ﬁ Release 8.5.1 on Windows/Longhom/64 6.1 £
WP |+ [ C:\Program Files\IBM\Lotus\Dor | The ¢ [ Flename & | Physical Patn o Update Link...
= dic Delete Folder...
#| ) & domivo Manage Directory ACL.
Q stc
EVOKO ccess Control
Access Control
githome Compact
[E help
sddendesign Full Text Index.
[ iNotes Multi-Database Index...
mai Advanced Properties...
[E properties
uotas...
b S meval Q
B v Move...
B w32 Sign.
b e Replication
» & Catalog (8) )
Fixup...
Cluster...

Analyze...
Find Note...
Create Event..

Manage Views...

< o,

|

1 filefs) selected

[Found 123fies on Domino1/Evoke

| 1.8GE (2014 838 784 bytes)

Delete Database...

Update Redirect..
Edit DB2 Login Information..
Recreate Links to DB2-based NSF databases..

Open In Designer...

rm—

=

‘ wTools

s O

| Waming ¢

» = Disk Space
» (&3 Folder
» & Database

»» [l DB2 Groups

b

@lecie 5

BN

Disconnected | |INSE Online =

@ INSE Domain - Dominol/Evoke - IBM Domino Administrator

File Edit Administration Files Help

IEELERERS

e

|l

& INSE Domain - Domino1/Evoko

Server: Domino 1

ol

S

Feopie&ﬁmnsIWEslSaw | Messagng... | Replcation | Configuration |

[Evoko
Release 8.5.1 on Windows/Longhom/64 6.1

Sign Database

I

currently active 1D file

v [ CA\Program Files\IBM\Lotus\Dor,

[ Tite ¢ [ Filename 2

‘ 3

dic
b [ doming
[ etc
EVOKD
[ gtthome
help
[ hiddendesign
iNotes
[ mail
[ propeties
b [ meval
6 utv
= w2
b [ wp
¥ G Catalog (8)

DE &

& Evoko Room Manager evoko.nsf

C: Selected: EVOKD'evoko nsf. 1.9 GE bytes

Which ID do you want to use?

©) Active Server's ID

What do you want to sign? |

Al design documents

Al data documerts
Alldocuments of type | Form ]

S

Update existing signatures only faster)

Database wil be signed immediately using your ID.

T ———

Cancel

[ i

sronme B e
[ MaxSize ¢ | Quota © [ Warming ¢ e
84 No limit o > B e
» (&3 Folder
» <@ Datmbase

» A DB2 Groups

D

al

1 file(s) selected

[ 1.9.GB (2 014 838 784 bytes)

(=
Blc/e ©

A R

16. Sign “All design documents” and press OK

00:
2014-07-10
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Mail file access

1. Give the Evoko Room Manager user minimum “Reader” rights to a
mail file that will be used for statistics.

o Vo e A e s e ==
File Edit Administration Files Help
EEERERS |
@ sl
& INSE Domain - Domina 1/Evoko
| People & Groups | Files | Server... | Messagng... | Replication | Configuration
(L) Peorle &Growes | s | -1 - | | Properties...
= z
r‘e gﬁ Release 8.5.1 on Windows/Longhom/64 6.1 New » Bhowme: |Databases only Al | ¥ Teoks
Update Link..
AP |+ 1= C\Program FlesvBM\Lotus\Dor| | e & | Flename 2| Physical Pat F=i MaxSze & | Quota © | Waming ¢ » =1 DiskSpace
B dic @ Bebbe Wolgers beppe.nsf C\Program Delete Folder.. No limit 0
L] V[ domino [ Manage Directory ACL... » (@23 Folder
Q etc & TestSaba saba.nsf C\Program 0
& EVOKD Access Control » Copy » %@ Dawbase
gihome Compact.. Pasts
& help F:T’_‘::ﬂ g e »» [l DB2 Groups
hiddendesign “ e Manage...
Multi-Database Index.
[ iNotes
mail Advanced Propertiex..,
[E5 propeties
tas...
¥ [ meval it
= Move..
B w3z Sign...
b & xp Replication...
»» & Catalog (8)
Fixup..
Cluster.
Delete Database...
Open In Designer...
Analyze...
Find Note...
Create Event...
Manage Views...
Update Redirect.
< n, X X 3
T + [T Hiots) sctected | 30 MB (40 370 176 byes) Edit DB2 Login Information..
[ [Foud 123Hes on Domine VVEveko Recreate Links to DB2-based NSF databases...

¢ Discornected ] [INSE Online -

S >
8| @ |sip] W |

@ INSE Domain - Dominol/Evoke - IBM Domino Administrator

File Edit Administration Files Help

IEELERERS

]

|l

&' INSE Domain - Domina 1/Evoko Access Control List to: Roommate Evoko H E
People & Groups | Fles | Server... | Messagng |Rg>sm|mﬁg;75h E———r TR
Server: Domino 1/Evoko People, Servers. Groups | Show Al ] Usertype [Pemon - v| =
r‘° @ﬁ Release 8.5.1 on Windows/Longhom/64 6.1 9 Roles [ | nly Al v Tools
it [~ = o Fles\BM\Lotus'D I 0 Log Defauit- poos et -] I I
[~ rogram Files’ ushDor Title & N Waming ¥
o = de © Bebbe Wol W INSE [ Create documents 3 = J» [=1 Disk Space
E jolgers 05 Advanced Anonymous DD Jete =
2| b S domino & Roommate Evoko £ Domino1/Evoko _ emEceemEnE o » (=3 Folder
Q [ ete & TestSabs #) LocalDomainAdmins [l Create prvate agents 0
EVOKO [l Local DomainServers [T Creste personal folders Aviews » & Database
& gihome [ Create shared folders/views
help [l Create LotusScript/Java agerts » Bl DB2 Groups
[ hiddendesign 7] Read public documents
iNotes ] Wiite public documerts
= mai ] Repiicate or copy documents
[E5 properties
b & meva Roles
6 utv
B wa2 . .
=g Add Rename.. Remove
) @ cass
Full name: Roommate Evako,/Evoka
An Acoess Control List (ACL) defines nho can view and ed your Notes
database. Select 3 name inthe it to ses or set the access assgned to the
name.
Last change: Tommy Adinder on 20140321 14:01:15
Accaring o: INGE
ol i v
‘ + | file(s) selected | 30 MB (40 370 176 bytes)
A 4 +) [ Disconected_~| [INSE Onine -

) @1 @ |hin] W) - i
2. Open evoko\evoko.nsf on the server and fill in the fields
e Username - Roommate Evoko/Evoko (user with the rights to
access resources and agents]
Remote Manager MailFile - where the statistics and updates is
sent
e Rooms and Resources - reservation database

EVOKO
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e Hide Subject on reservations - leave unchecked unless you want
to disable Evoko Room Manager access to meeting Subjects

e Disable confirmation mail - leave unchecked unless you want to
disable confirmation mails when booking reservations

e Debug - leave unchecked unless Evoko support have asked you

to enable this for troubleshooting or testing
Sir (Untitled) - IBM Notes [E=R=E
File Edit View Create Actions Text Tools Window Help

Open~ M B&E

@ Discover 28 Workspace E (untitied) x
BBt -dam® - %
L4

Usemame *Roommate Evoko/Evoko 11
RemoteManager MailFile - g

9 Domino1/Evoko,: mailleadminis nsf, _CN00se
Rooms and Resources " ’

Dominol/Eveko ,: utviresources.nsf, _CNo0se
Hide Subject on reservations ™ Yes
Disable confirmation mail I Yes
Debug [ Yes (Wil create a LOT of log ertries)
Save

09:23
2014-07-.

23 GG TN ORCS
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Verify installation

To test if the web service responds, type the following urlin a browser:
http://vourserverswebaddress/evoko/evoko.nsf/ResourceReservation?Ope
nWebService

If you see information below the web service works as correct
f u_nl evoko.nse.com/evoko/e. X \

C | [ evoko.inse.com/evoko/evoko.nsf/ResourceRese rvation?OpenWebService

* Dominofwsdll

GETCURRENTTIME
GETAPPOINTMENT
CREATEAPPOINTMENT
UPDATEAPPOINMENT
SHOWALLAPPOINTMENTTODAY
SENDMESSAGE

RMUPDATE
GETATTACHMENT
EMMARKREAD
EMDELETEMONITOREMAILS
GETROOMS

o o 0 0 ¢ 0 0 O O 0 O
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Configure Settings in the Evoko Control Panel

Select the Evoko Room Manager on the device selection page.

Now the Evoko Room Manager application needs to be configured with
some basic information in order to be able to connect to the IBM Domino
server. This is done via the Evoko Control Panel.

N.B.I' The Evoko Control Panel is only used by the System Administrator for the initial
setup and is never employed by the end user.

Using the Evoko Control Panel from a previous installation

If you have installed a previous version of the Evoko Control Panel or Evoko
Configurator and have exported these values to a USB stick, please click
“Import” button instead of selecting server.

Double check all settings to make sure they are correct. Depending on
your previous version you may have to add more information.

Using The Evoko Control Panel from a new installation

The basic configuration needed in order to make Evoko Room Manager
work has to be entered into the Evoko Control Panel and then exported to
the Evoko Room Manager.

We recommend using the installation guide when configuring for the first
time. These are the steps to follow:

Server Connection System Admin Dashboard Export to
Choice Settings Properties Credentials USB

N.B.! Make sure that you install and run the latest available Evoko Control Panel from the
Evoko web site.

N.B.I'You always find the most updated instructions and help by clicking the ?-button in
the Evoko Control Panel.

Server choice
First of all you need to select your server - IBM Domino.

E==dDomino

Go to the next step by clicking the "Continue to connectivity settings”-
button.

EVOKO
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Connectivity settings

Connectivity settings for: EEEdDomino

Download lotus database

Protocol Domino server

hitps:f  ~ | |webmail domain.com
Test connection

For IBM Domino you have a download button that will give you the latest
database template for your IBM Domino server.

You need to select communication protocol and server domain address or
IP-address for the communication with the IBM Domino server.

N.B.I To avoid installation issues it is recommended to do this test during
configuration. However, please note that connection method may be
different between location of the machine running Evoko Control Panel and
the Evoko Room Manager.

Wwww.evoko.se
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System properties

System properties

Time format: 112 Hrs @ 24 Hrs
Evoko language: English «
System admin e-mail: admin@domain_com

* £ * £

System admin PIN code:

Facility manager e-mail 1: facility. manager@domain.com

Facility manager PIN code:

Always on: ) Yes @ No

Wake up time: 0&.00 -

Go to sleep time 17:00 -

Time zone: (UTC+01:00) Amsterdam, Berlin, Bern, Rome, Stoc =

Time format: Select 12 or 24 hour clock. Default is 12. Evoko Room
Manager will display time as per the selected format.

Evoko language: The Evoko Room Manager has different languages pre-
installed. Please choose which of the languages in the list you would like to
use in the Evoko Room Manager.

System admin e-mail: Enter an email address of an account that will
receive any error messages collected by the application.

System admin PIN code: Enter a 4-digit code for the admin area of the
Evoko Room Manager. The code cannot be the same as the Facility
Manager PIN code below. Make sure you keep your PIN code in a safe
place as it is not possible to login to sys admin or facility manager levels
without this PIN code.

Facility manager e-mail 1: Enter an email address of an account that will
receive notifications pertaining to issues with room equipment reported by
users.

Facility manager e-mail 2: Optional field to enter another email address
of an account that will receive notifications pertaining to issues with room
equipment reported by users.

Facility manager PIN code: Enter a 4-digit code for the Facility Manager
Area of the Evoko Room Manager application. The code cannot be same as
the Admin PIN code above. Make sure you keep your PIN code in a safe

Wwww.evoko.se
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place as it is not possible to login to sys admin or facility manager levels
without this PIN code.

Always on: Select "Yes” to prevent the Evoko Room Manager from going
into sleep mode. If you select “No”, you need to provide going to sleep and
wake up time for the Evoko Room Manager. If you choose "Yes”, application
will keep running 24/7.

Sleep and wake up time: Set the time for when the screen should
descend into power-save mode at night and when you want to wake it up
automatically in the morning. You can always easily wake it up by touching
it once if you need a meeting even during sleep hours. We recommend you
set this time a few hours

Admin credentials

Username: rfeseouce admin@doma Fassword: essssess ( Test ) [ Delete )

In this tab you enter the same user you used when setting up your Domino
server, "Roommate” in our example. In the dashboard each room point to
this admin account. When you need to update password you just change at
this location and all rooms associated with that admin account will be
updated.

N.B.!I' Always use the IBM Domino internet address for usernames and not
short names or aliases.

Dashboard screen

Faciliies
& — " o= B S P E(
o o o o
Cities —— Book mesting End meeting Display Subject Display Organizer —
p Tokyo Edit 10 @ @ @ Ll ( Delete )
— Report issue Extend masting (] Confirm Mesting  &min =[] Confirm Reminder p—
— Book meeting [] End masting pi i isplay Orge —
» Sydney Edit 10 @ “ “ “ ("Delete )
- I Report issue Extend meeting [¥] Confirn Meeting S min_w Confirm Reminder —
Time zone:
— ok meeting End meeting Display Subject Displey Organizer —
(UTC+01:0 - b Stockholm Edit_ 15 (‘Detete )
T Extend mestin Confirn Mesting  Smin w Confirm Reminder h
— Bookmeetng [f] End mastng pi i piay Oro: -
» SaoPaolo Edit 10 g 5 g g ( Delete )
— 1571 Ftend mesting 5] Confires Mesting 5 min =[] Confirn Reminder
[ End meeting Display Subject [C] Display Orgs
b Planets _Edit ) Y Y O Y [ o B g (_Detete )

issue  [] Extend mesting [[] Confirm Meeting | 15 min Caonfirm Remindes

Dashboard gives a quick look of all the groups and rooms in the Evoko
Control Panel. These groups and rooms will be available to use in the
Evoko Room Manager.

Groups are used to organize your room into smaller administrative units,
for example different buildings. You should create your Groups before
creating your rooms, but you can always move rooms between groups
later.

After creating a room you can change time zone for that specific group if
your groups are in different time zones.

You add groups by using the “Add group” button.

(+ Add group )

o -
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N.B.! Groups make administration of many rooms easier, but please note that Evoko
Room Managers in different groups will not be able to get booking information of rooms
outside its own group for the Find free room function.

There are two ways of adding rooms in dashboard. There is a “Step by
step” option that is recommended for setting up your first room.

1/5 Add new room: Room name

What would you like to call this room (max 23 characters)

Cancel X

It will guide you through the process step by step.

N.B.I' Once the Room addition process in Step by Step is completed, you can always edit
the same in Dashboard view.

When you are comfortable with the process you might like to use the
“Quickly” way.

Room name: Enter the name that you want the Evoko Room Manager to
display on the start screen. This name can be “Conference Room floor 1"
or anything else. The maximum length of this field is 23 characters. Special
characters like <, >, &, "or " " are not allowed.

Domino user: This will be automatically populated by the user entered in
Admin Credentials.

Resource/Site: Enter the Resource and site of the room resource i.e.
“Jupiter/Stockholm”

Test: Testing the room settings can verify the given parameters to prevent
connection errors in the ERM.

Seats: Enter the number of chairs in the room.

Meeting Room Facilities: Select checkboxes as on the corresponding
icons according to the equipment available in the room. Remove selection
from checkbox to remove such equipment from the list. The facilities which
you select will be displayed in the home screen of ERM.

Optional features on Evoko Room Manager Screen:

Book meeting: Enable instant booking on screen
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End meeting: Enable end meeting function on screen

Report issue: Enable equipment issue reporting on screen

Extend meeting: Enable extending meeting on screen

Display subject: Displays meeting subject on screen

Display organizer: Displays the meeting organizer on screen

Confirm meeting: Requires meetings to be confirm on screen around the
start of the meeting

Confirm reminder: Reminds the meeting organizer via email before the

unconfirmed meeting is automatically cancelled.

N.B.! If this feature is enabled, the Evoko Control Panel will enable "Confirm Meeting
Time” drop down box. The user will be given an option to select the range of time the
“Confirm"” button should appear on the screen.

The “Confirm” button will be displayed 10 minutes before start of next meeting and will
stay until the selected time after a meeting is scheduled to start.

N.B.I'If you want to select all the check boxes of a particular column then click on the
checkbox in the title area of that particular column

Delete: When you want to delete a particular room in a group you can select delete button
on the row of the particular room or else if you want to delete the whole group, collapse
the group view and press the “Delete button” for the whole group.

Exporting settings from the Evoko Control Panel

After completing all the settings made in the Evoko Control Panel, the
settings need to be transferred to the Evoko Room Manager. This is done
by exporting the settings from the computer to a USB stick, and then

Importing the settings from the USB stick into each Evoko Room Manager.
N.B.I The USB stick must be FAT-formatted [not NTFS or FAT32) and be no larger than 4
GB. We recommend using a clean USB stick with no other data on it. There must be no
password protection, no other security software and no auto-run programs saved on the
USB stick.

N.B.! Please make sure that your Evoko Room Manager is not in “sleep mode” when
configuring it with the settings from the Evoko Control Panel. The Evoko Room Manager
does not synchronize with Server during sleep hours and this could interfere with
application settings, such as time and time zone settings.

To export the settings, click on the “Export to USB” tab in the Evoko
Control Panel and follow the instructions. All the files required for an
upgrade of the Evoko Room Manager are put in the Evoko Room Manager
folder on the USB-stick.

We recommend that only one USB stick be attached to the PC when
exporting settings from the Evoko Control Panel. If multiple USB sticks or
any other removable discs are detected, you will be prompted to select the
one you would like to use.

Exporting process

Fill the connection settings, System properties and Dashboard. In the
Dashboard screen select Finish and Export or directly select export to USB
tab and select Export to USB button.
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Install or upgrade your Evoko Room Manager

First installation

If this Is a first time installation has to be done manually and the device will
prompt you to enter the USB stick with the configuration and latest
application. Just follow the on screen instructions and wait for the
operation to complete.

Select which of the available groups and rooms the specific device should
be associated with. It is important that only one device be connected to any
specific room. Having two or more devices connected to the same room
can cause conflicts.

If you like to have more than one Room Manager per room you can set
them up as different rooms in the Evoko Control Panel but using same
user/resource and credentials. For example, Jupiter and Jupiter(inner)
could both be configured against the room jupiter(@domain.com but exist
as two different room in the Control Panel. It is also important to make
sure that maximum one of the rooms have “Confirm” functionality active.
Congratulations! The Evoko Room Manager system should now be up and
running.

Upgrade application and configuration manually

It is possible to upgrade the Evoko Room Manager application and
configuration.

In order to upgrade the software, follow these instructions:

1. First go to www.evoko.se/support and download the latest software
version of Evoko Room Manager to your computer to upgrade your
copy with the latest version.

2. Follow the instructions in previous on exporting the configuration.

3. Use "Admin Log in” on the device and enter the administrator PIN
code.

4. Choose the "Upgrade” button and follow the instructions.

Once the upgrade is complete (after a few seconds), select the room to
which the device should be connected.

Congratulations! The Evoko Room Manager system should now be
upgraded and ready for further use.

Add a new Evoko Room Manager to an old installation

After adding a new Evoko Room Manager to an old installation and in order
to ensure full functionality of the “find free room” feature between all
Evoko Room Managers running in the same office or location, you need to
update the settings on your old installation.
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Your old Evoko Room Manager will not automatically find the new Evoko
Room Manager; therefore, it is necessary to update their settings in order
to find this new room.

In order to make the old rooms (Evoko Room Managers) suggest the new
room once it is available. Please upgrade all your Evoko Room Managers
with the same numbers of rooms in the Evoko Control Panel. Then click
«Export» in the Evoko Control Panel and then «Upgrade» in Sys Admin
menu on the Evoko Room Manager.

Exit application

Evoko Room Manager is a customized device running only one application.
Normally there should be no need to exit the application and this should
therefore be avoided.

If, for some reason, something needs to be done with the operating system,
it is possible for the System Manager to exit the application by clicking on

the “Exit Application” button in the System Manager menu.

N.B.! Do not tamper with the operating system or any software in the Evoko Room
Manager without first consulting an Evoko Room Manager specialist.

N.B.I'One can only exit the application from within the System Manager menu, which is
protected with a PIN code. Never leave the Evoko Room Manager in Windows CE mode or
disclose your System Manager PIN code to anyone.
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