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I he Managing 1irector
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Dear D Bethel Opin

WE Wequest For Arehiving Serviees for Source Doeuments of Indigenous Langunges

On behalt of the Centre for Langunge amd Communication Services (€1 CS), Lam writing to
frmally request the professional archiving services of Gridefist 1imited for our original source
documents in various indigenous languiges of Ulgandn

s part of our mandate, CLON recolves and manages onginal documents submitted tor translation,
many ob which require Tong-term preservation for potential legal use, including court evidence.
Given the dncreasing volume of these docaments and the inherent risks of relying solely on hard
copy stotgeinchuding the possibilities of loss, damige, and retrieval challenges we seek 1o
ostablish g secure and nccessible digial nrehive

Pased on your company ‘s expertise and Proven capucity in records manngement and digitisation,
W have ddentified Ciridetat Limited os o preferred service provider for this important initintive
We wish 1o engage your team 1o digitise and arehive our source documents in o manner that
Euarantees secunty, systemntic organisation, s rapid retrieval, particularly for legal purposes

Please provide us with i detalled proposal sddressing the following:

o Seope ol work for the archiving assignment

o Project tinelines

o Lost estimates

* Any tequitements or prerequisites from CLCS (such as necess to documents, office
Pace, o other fesources)




. s suments, office
*  Any requirements or prerequisites from CLCS (such as access to document fMice
space, or other resources)
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We would also welcome an opportunity to discuss this project in detail at your carlies
convenience.
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Thank you for considering our request. We look forward to your favourable response and to
fruitful collaboration with Gridefat Limited.
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