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OVERVIEW

USCIS has updated the Aug. 1, 2023, edition of its Form I-9, Employment Eligibility Verification, solely to extend
the expiration date from July 31, 2026, to May 31, 2027.

The only change made to Form I-9 was the extension of the expiration date. The content of the form, directions
for completion, and list of acceptable documents remain the same. The revised Form I-9, which can be
downloaded here https://www.uscis.gov/i-9 has a version Date of August 1, 2023.

Employers must use the edition of Form I-9 dated August 1, 2023, which may have an expiration date of either
July 31, 2026, or May 31, 2027. Either version of the form can be used until its respective expiration date.
However, any new downloads of Form I-9 from the USCIS website will feature the updated expiration date of
May 31, 2027.

NOTHING ELSE NEW ON LATEST FORM I-9 UPDATE

The expiration date in the upper right corner of the form is the only thing that has changed on the 05/31/2027
version. All other fields on the form remain the same. This year’s change only involves the expiration date.

WHAT EMPLOYERS SHOULD DO

Both iterations of the form are acceptable for use until July 31, 2026, USCIS said. But the agency is
recommending employers start using the form with the 2027 expiration date now. While either form may be
used until its expiration date, switching over to the new form sooner rather than later is encouraged.

What employers should do:

e Employers must be using the Aug. 1, 2023, edition of the form.

e TheAug. 1, 2023, edition now has two different versions with two different expiration dates: July 31,
2026, or May 31, 2027 —either of which can be used until its expiration date.

e The form currently available for download from USCIS has the later May 31, 2027, expiration.

Employers are encouraged to update their electronic Forms I-9 systems to use the 05/31/2027, expiration date
as soon as possible and must do so no later than July 31, 2026, the expiration date on the previously-issued
Form I-9.For more information, visit 1-9 Central or join a free Form [-9 webinar.

Ensuring that the correct form is used is crucial for maintaining compliance with federal employment
verification requirements. This extension announcement serves as an important reminder for employers to
stay vigilant about any changes to Form I-9 and other employment verification procedures. As compliance
regulations continue to evolve, businesses must remain proactive in updating their practices to avoid potential
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penalties or disruptions in their workforce management.

Employers should also consider reviewing their internal processes and training programs to ensure that all
personnelinvolved in the I-9 verification process are aware of this change and understand the importance of
using the correct form moving forward.

WHAT ABOUT THE I-9 FORMS THAT MY EXISTING EMPLOYEES HAVE ALREADY FILLED OUT?

Besides updating their Forms |-9 for new employees and any reverifications, employers don’t need to update
any previous properly completed Forms |-9 on file. As long as employees completed a current Form I-9, listed
acceptable identity and work authorization documents, provided unexpired original documents to the
employer to view, and signed and dated the form at the time of hire, employers are compliant.

The new expiration date is only an issue with new hires, so itis important that you as the employer provide the
new employee with the correct USCIS Form I-9.

LATEST VERSION OF THE USCIS FORM 1-9 - SUMMARY OF PREVIOUS CHANGES

The current version of the Form I-9 was released by USCIS on August 1, 2023. The updated version included
changes such as reducing the form from two pages to one; revising the List of Acceptable Documents; and
adding a check box allowing employers to indicate if they had examined the documentation remotely under a
newly authorized virtual procedure rather than via physical examination. The form was also designed to be
completed on tablets and mobile devices. The key changes made to the current Form I-9 included:

e Sections 1 and 2 are combined on one page, keeping all previous fields but merging some.

e The certification area for preparers and translators has been moved to a separate Supplement A to be
used when verifying or recertifying.

e The previous Section 3, which covers reverification and rehire, is now Supplement B.

¢ The list of acceptable documents now includes guidance about acceptable receipts, and links to
information on automatic extensions of employment authorization documentation.

The updated Form I-9 also features revised instructions, which have been condensed from 15 pages to eight.
These instructions include additional definitions, streamlined processes, and explanations on using the new
checkboxes to indicate remote examination of Form I-9 documents.

Finally, don’t forget that E-Verify employers can use last year’s optional alternative procedure to inspect Form
I-9 documents. Employers who choose to remotely examine the employee’s documentation under a DHS-
authorized alternative procedure, rather than via physical examination, must indicate they did so by checking
the box provided on the form.

KEY TO REMEMBER

Employers can and should start using latest version of the Form I-9 immediately, before they are required to
use the new version after July 31, 2026.

Poms & Associates Risk Services can assist your organization in many areas related to human resources, employee
benefits, employment, health & safety, organizational development, and more. Your HR & Employment Risk Services
Team is also available to provide answers to day-to-day questions with regard to compliance with various regulations. In
addition, we can assist organizations with training, document preparation and compliance assessments on a per project
basis. For more information, please email the author.

Disclaimer - Please Note:

This blog/material is provided for general information purposes only and is not a substitute for legal advice particular to
your situation, and Poms & Associates, Insurance Brokers Inc. and the author expressly disclaim all liability relating to
actions taken or not taken based solely on the content of this information.

The author makes every effort to offer accurate, and practical Human Resources management, employer, and workplace advice,
both on this website, and linked to from this website, but he is not an attorney. The content on this site, while authoritative, is
not guaranteed for accuracy and legality, and is not to be construed as legal advice. Additionally, employment laws and
regulations vary from state to state and country to country, so the site cannot be definitive on all of them for your workplace.

When in doubt, always seek legal counsel or assistance from State, Federal, or International governmental resources, to make
certain your legal interpretation and decisions are correct. The information on this site is for guidance, ideas, and assistance only.
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