Contéct

Address
Whiteriver , South Africa 1240

Phone
0784063108

E-mail
Knhdumisa@gmail.com

Skills

Meeting planning
Errands

Filing and data archiving
Advanced MS Office Suite
.F;roject planning

Staff motivator

Software
Adobe Priemer Pro

Upper intermediate

] attended Penryn College from the year 2001 ( Grade R ) and matriculated
from there in the year 2015 ( Matric ). From an early age i've always had a
knack for the dramatic arts and took an exira curricular activity of speech
and drama from 2004 to 2015. this particular activity help shape most of
my character as it gave me the confidence for public speaking. this coupled
with the many sports i used to partake in built an understanding and value
for team building and the idea that no objective is out of reach as long as
the collective work together towards the common goal. | learnt this ,ost of
all from my expreince playing first team Rugby and second hockey. This
values have continued to follow throughout life and greatly aided in the

completion of my Live performance degree

Work History

2020-01 - Personal Assistant

2022-12 NECT , Polokwane

Displayed absolute discretion at handling confidential
information.

Kept detailed track of household and maintenance
inventory and schedules.

Maintained appropriate filing of personal and
professional documentation.

Provided multifaceted services to career professionals
by running errands, managing mail, scheduling
appointments, and arranging transportation.

Updated spreadsheets and created presentations to
support executives and boost team productivity.
Oversaw personal and professional calendars and
coordinated appointments for future events.

Provided general administrative support including
scheduling meetings, making travel arrangements and

managing documentation.

2016-03 - Coffee Barista

2016-12 That Place , capetown

Cross-sold pastries and sandwiches with caoffee
orders, boosting customer purchases.

Cleaned counters, machines, utensils, and seating
areas daily.

Maintained cleanliness and sanitation of customer-
facing work area and dining room space to meet
governmental and organizational safety and health
guidelines.




Education

2016-02 -
2020-03

2011-01 -
2015-12
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punctuality.

Created wide variety of hot and cold drinks in average
shifts with consistently positive customer satisfaction
scores.

Addressed specific customer questions and requests,

fielding to manager issues outside of scope.

Bachelor of Arts: Live Performance

AFDA - Johanesburg

High School Diploma
Penryn College - Nelspruit

Accomplishments

Interests

Achieved my first album launch through AFDA In my
final year

Got nominated for Song of the year ( 2015 )

co - starred in 'The Good the Bad and the Ugly' with
Elizabeth Newman in my first year for her Third year
album launch

Sales and markerting
Music Business
Teaching Guitar

Teaching Voice acting

Performing at open mic events

My history with open mic performance began 2016 when
i attended AFDA in campus Capetown, where id perform
at bar called Armchair every Tuesday. which sparked an
interest within to keep pushing my boundaries. To which
upon transferring to ADFA Johannesburg in my second i

would then push to have a weekly performance circuit
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~ Penryn

College

28 August 2023
Dear Sir / Madam

Re: Nsuku Dumisa Testimonial

Nsuku Dumisa enrolled as a full time scholar at P'enryr; College in 2011.

Nsuku was a young man Who was actively involved in various aspects of school life during his years at Penryn
College.

Nsuku wrote and passed the following subjects in the 2015 Independent Examlnatlons Board National Senior
Certificate examinations: -

English Home Language siSwati First Additional Language Mathematical Literacy
History . Dramatic Arts K Business Studies

Life Orientation '

Nsuku involved himself in sports, mostly on the rugby and hockey fields, playing as part of various teams for
his five years at Penryn. Being an avid guitarist, he was also culturally invested at Penryn, and formed part
of the groups that would be involved in performing at the variety of musical events that would take place
during the year. In his Grade 12 year, he was a member of the Cultural Committee, whose role is to organise
and promote a love of all things cultural.

Community Service and Outreach is an integral part of Penryn College’s ethos, as well as being part of the
school curriculum, Nsuku completed the hours required of him.

As a teacher who saw Nsuku's journey through Penryn, | know him to be a young man who is honest and
committed to those things about which he is passionate. | hope and trust that all his decisions in life show

him to be a young man of good character,

Sincerely

Ju ith L|ebenberg
Head of Harrier
Head of Support

Tel: 013 758 9000 | Emall: admin@penryn.co.za | www.penryn.co.za | Beschrand Farm | PO Box 2835 Nelspruit 1200 South Africa
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