Jennifer A. Hoyer
Hoyer.jennifer@gmail.com
(979)-288-2969

Experience
Mobile Notary and
Notary Signing Agent
2020-Present
I am commissioned to oversee and certify signatures on legal documents. I verify a person’s identity by checking their proper documentation (driver’s license, passports,…). This allows me to assist in the closing of loan papers with the title and mortgage companies. 

Supervisor-Stafford, TX 2018-2023
Heavenly Retreat
As the supervisor I managed employees, oversaw day to day tasks, data entry, scheduling, and organize company’s legal documents, payroll and more. I made sure the company was running smoothly and implemented strategies for problem solving before the situation got out of hand. 

Home Health Aid – Houston, TX 2016-2023
In Home Attendant Services 
This required skills of multitasking, such as: answering phones, making appointments, pick-up and delivery of supplies, data entry, and more. Made sure medicines were taken as instructed by medical staff in a timely manner. Made sure the environment was sanitized and organized.
Certified Sales Consultant, Houston, TX 2022
Bayway Lincoln Cadillac 
Sold premium luxury vehicles to consumers. Procured customers by marketing using social media, and referrals. Kept track of inventory and new product arrival. Demonstrated and walked customers through the technical operation of their purchase.
Seasonal sales, Sugarland, TX 2022 
Helzberg Diamonds
Sold fine jewelry for Helzberg Diamonds. Interactive with new and existing customers, promoted products, and advised customers on services that were avaliable. 
Supervisor, Houston, TX 2022-2023
Levy Restaurants, Toyota Center
Managed staff to ensure all stadium suites were supplied with condiments and eating utensils for catered orders for each venue event. Delegated runners to deliver food and beverage on time to guests in a timely way.
Additional Experience and Skills
-Interacted with pre-kindergarten children in teaching everyday skills and worked with activities of low organization.
-Retail cashier at several stores featuring home furnishings, athletic clothing, shoes, and general department store items. Organized products, completed orders, and replenished stock. Stayed environmentally aware of customers.
-Worked with the Texas Department of Transportation as a paid intern. Sampled concrete cylinders of concrete for their pounds per square inch(PSI) strength to make sure they met state requirements. Used plot maps to verify curb to curb measurements of freeway feeder roads. Worked with engineers and walked areas of road construction.
Education
Texas Southern University 2022-present
School of Business, Accounting
School of Science and Engineering, Industrial Technology, Design Technology
Prairie View A&M University 2008-2013
Houston Community College
Skills
AutoCAD       
SketchUp             
Revit              
Microsoft
Outlook         
Quickbooks

