Antoine S. Chandler

1348 S. Fern Ave. Ontario, CA 91762
(424) 202- 2346  a.chandler0132789@gmail.com
EDUCATION

University of Phoenix, Ontario, CA

Masters of Science∙ Major: Accountancy – In Progress
University of Phoenix, Ontario, CA       




2009

Bachelors of Science ∙ Major: Business Management
PROFESSIONAL SKILLS

Accounts Payable


Accounts Receivable



General Ledger

Inventory



Data Entry




Cash Receipts


Bank Reconciliation


Public Speaking




Auditing

EMPLOYMENT HISTORY

Alaska Horizon Air, Los Angeles World Airports, CA
Ramp Agent, 


02/19 -
· Up stain airport safety rules and regulations for all passengers and employees

· Upload/Download passenger baggage and airplane cargo

· Ensure airplanes arrive/lands safely and on time
· Transport baggage/cargo to appropriate destinations
· Transport airplane safety equipment

· Check water/waste levels during flight preparation and adjust according flight safety regulations
· Inventory Reconcile

· Assist passengers with any questions or concerns with baggage, departures, or arrivals

· Baggage Runner

· Coordinate customer/ baggage transportation between airlines

Brighton Collectibles, City of Industry, CA
Accounts Payable, 

07/18 -10/18
· Perform day to day AP processing using the three way match system under MAS 90 applications

· Pivot Table spreadsheets for rapid invoice processing using MAS 90 applications
· Analyze invoices for accuracy and correctness 

· Verify, code, and post invoice transactions to the general ledger

· High volume fast pace invoicing
· Organize and prep invoices for Controller to approve payment transactions

· Month End Closing, Fixed Assets Expenses, Expense Accruals
· Alert vendors on all invoice payment transactions

· Verify discrepancies and resolve vendor billing issues

· Mail/check distribution

99 Only, Commerce, CA
Senior Accounts Payable, 

08/17 -06/18
· Perform day to day AP processing using the three way match system under SAP applications

· Pivot Table spreadsheets for rapid invoice processing using SAP Winshuttle Transactions
· Analyze invoices for accuracy and correctness 

· Verify, code, and post invoice transactions to the general ledger

· High volume fast pace invoicing

· Organize and prep invoices for Controller to approve payment transactions

· Alert vendors on all invoice payment transactions

· Verify discrepancies and resolve vendor billing issues
Smurfit Kappa, City of Industry, CA
Accounts Payable, 
Olympic Staffing Temp Assignment








10/16 – 07/17
· Perform day to day AP processing using the three way match system under Microsoft AX applications

· Verify, code, and post invoice transactions to the general ledger

· Organize and prep invoices for Controller to approve payment transactions

· Alert vendors on all invoice payment transactions

· Verify discrepancies and resolve vendor billing issues

· Receptionist relief when regular Receptionist is not on duty
Way to Grow, Los Angeles, CA

Staff Accountant, 
Robert Half Temporary Assignment








01/16 – 08/16
· Prepare internal daily sales reports for Controller and CFO
· Collect, summarize, and input timesheet data for payroll  ∙ Calculate sales and commissions
· Process and close bi-weekly payroll ∙ Obtain management approval and signature upon completion

· QuickBooks general ledger postings  ∙ Accounts Payable/Receivable  ∙ Bank reconciliation
  ∙ Data entry  ∙  inventory management 
· Post and deposit daily cash receipts to  Brinks to ensure safe delivery to the bank
∙ Manage petty cash account

· Assist controller and CFO with facility support and maintaining accounting procedures
· Ensure registers has proper money/change dominations for sales transactions

Deardens, Los Angeles, CA

Staff Accountant
01/13 -
12/15
· Financial Analyst ∙ Prepares internal and external financial statements by analyzing data, researching, and reconciling accounting data
· Implements accounting procedures by analyzing current procedures, implementing improvements 
· Budget and variance analysis, cash forecasting ∙ Property Income Tax preparation

· Depreciation Analyst  ∙ Bank reconciliation  ∙ Accounts Payable/ Receivable  ∙General ledger 
· Perform various financial, accounting, and administrative task as needed for CFO & Controller
UPMI, Birmingham, Alabama
Staff Accountant
07/12- 12/12
· Accounts Payable/ Accounts Receivable ∙ data entry ∙ verifications
· Process and input periodic payrolls ∙ Make  payroll deductions upon management approval ∙ Check  preparations and disbursements ∙ Process employment verifications for tax preparation
· Responsible for check delivery and deposits into company bank account

· General ledger postings∙ Reconciliations ∙Inventory management∙ Process incoming/outgoing mail
NTD Architecture, San Dimas, CA






11/08 – 07/12
Facilities Administrator
· Facilitate daily operations of a mid-sized architectural firm with the primary focus of inventory management ∙ Assist Accounting staff with Accounts Payable/Receivable data entry

· Replenish inventory as needed with a weekly budget of $1,000.00

· Maintain/Audit storage database to ensure accuracy of architectural project files and their storage location ∙ Maintains security of confidential information ∙ IT assistant
· Assist employees/clients with reprographics, storage, &  audio-visual equipment needs

Auto Trader Magazine, Ontario, CA






10/03-03/08

Accounting Clerk
· Maintain/Audit daily revenue reports with an intense deadline schedule
· Calculate sales and commission for payroll processing ∙ Distribute commissions reports to sales team

·  Input payroll deductions upon management approval
· Reviewed accounting process to verify the accuracy and completeness of financial results reported to senior management ∙ Post and deposit daily cash receipts to ensure safe delivery to the bank

· Assist sales representatives and senior accounting staff with various clerical tasks

· Editing customer ads prior to publication ∙ Process incoming/outgoing mail

· Packaging and distributing magazine subscriptions to customers
COMPUTER SKILLS

Microsoft Office User Specialist - Word/Excel/Access, Data Entry, 10 Key (Touch)

Procom, Lotus, Oracle, QuickBooks, Microsoft Dynamics, MAS, SAP
