Resume of Charles Cooper
2501 Blossom Street, Columbia, South Carolina
843-754-0074
Chazzwell2003@gmail.com
Objective: Seeking a challenging and dynamic role where my skills will push me to new heights and can contribute effectively to the success of the organization. I have a strong desire to gain knowledge and experience from professionals in my field of interest. 
Education:
· B.A. Psychology, University of South Carolina, 2025
Experience:
Page - South Carolina State Government, Columbia, SC May 2023 - January 2024
· Served as a page for the South Carolina state government, assisting in administrative and clerical tasks, and supporting the day-to-day operations of the office.
· Managed and organized documents, facilitated communication between various departments, and ensured a smooth workflow within the office.
Receptionist - University of South Carolina Maintenance Office, Columbia, SC August 2021 - January 2022
· Greeted visitors and provided information, directed calls, and handled administrative tasks for the maintenance office at the University of South Carolina.
· Managed scheduling, handled inquiries, and assisted in organizing office events and meetings.
Retail Associate - Half Moon Outfitters, [Location] June 2022 - November 2022
· Provided exceptional customer service, assisting customers with inquiries, purchases, and product recommendations.
· Managed inventory, organized merchandise, and ensured the store maintained a clean and inviting environment.
Kayak Guide - Outside Hilton Head, Hilton Head, SC January 2021 - August 2021
· Guided kayak tours, ensuring the safety and enjoyment of participants while sharing knowledge about the local ecosystem and wildlife.
· Conducted safety briefings, provided instruction on kayaking techniques, and ensured adherence to all safety protocols.
Golf Course Maintenance Worker, Stono Ferry, Charleston June 2022 - August 2022
· Maintained golf course grounds, including mowing, landscaping, and general maintenance activities.
· Assisted in equipment maintenance and repairs, contributing to the overall upkeep and appearance of the golf course.
Skills:
· Excellent communication and customer service skills
· Organizational and administrative abilities
· Team collaboration and coordination
· Attention to detail and time management
· Adaptability and ability to work in diverse environments
References: Available upon request

