
INSTRUCTIONS FOR ADDING BATESCARTER AS AN ACCOUNTANT USER IN QB ONLINE 

 

+In the upper right corner, select the gear icon, then select Manage Users from the drop down menu. 

 

 

+ You should see two tab options – Users and Accounting Firms 

 

 

+ Go to Accounting firms, then select the green “Invite” button. 

 

+ Fill in the contact information as shown below: 

 


