DUNNING

Year end payroll reminders

Issuing holiday bonuses?
e We appreciate 72 hours notice to process
e Indicate if amounts are gross (before tax) or net (after tax)

Gifts for hardworking staff?
e Bonuses, gift cards, cash gifts, personal use of company
vehicle are all taxable wages
e Provide alist to your payroll specialist to include them on W-2s

Encourage your employees to review.......
e Address - is it up to date for their W-2?
o Changes must be received prior to 12/31/2025 to
@ apply to W-2s.
e Federal and state withholding allowances

Looking ahead
¢ Notify us of any changes to benefit amounts or pay rates
¢ W-2s will be available electronically mid-January and paper
copies will be mailed by January 31, 2026

Dunning office hours

e Closed 12PM Wednesday, December 24, 2025
e Closed Thursday, December 25, 2025

e Closed Friday, December 26, 2025

e Closed Wednesday, January 1,2026

Happy Holidays from our team to yours!

www.dunningcpa.com
Questions - 316-264-7203
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