

Dear Client:

You should have received a 2025 Inventory and Equipment Ad Valorem Tax Report from the county in which your business resides.  Below is a list of items that we will need in order to prepare this report. Tagged assets such as vehicles or trailers are not reported on these returns, nor is real property. Information on purchases or disposals of such items can be omitted from this report.
Item 1. Review of assets reported in the prior year.
· Please complete the schedule below for any assets you disposed of during the year. If you would like a copy of your prior year fixed asset summary, please feel free to contact our offices for that.
	Description of Asset
	Date of Original Purchase
	Date of Disposal
	Method of Disposal (sale, junked, traded, etc.)
	Sales price or trade in value if applicable

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Item 2. New assets acquired during the year.
· Please complete the schedule below or provide a purchase invoice for any assets you acquired or otherwise put into service during 2024. Note that asset costs should include amounts paid in cash, loans used to finance the purchase, sales taxes, and installation fees if applicable.
· If an asset was listed above as traded in on a new acquisition, please note which disposed asset matches to the new purchase.

	Description of Asset
	Date of Purchase
	Cost of Asset
	Location if applicable

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Item 3. Inventory as of December 31, 2024 _________________________________
· Please provide the amount of any inventory held available for sale at the end of the year in the line above. Do not include any inventory you are holding on consignment that is owned by someone else.

· If you have inventory in multiple locations, please provide a schedule showing the amount of inventory at each location. This would include any inventory you own but is being held by another company under a consignment agreement.

· If you are a manufacturer, please indicate the amount of inventory you have broken out by raw materials, work in process, finished goods ready for sale, and spare parts.

Item 4. Supplies on hand as of December 31, 2024 ____________________________

· Please provide the amount at the end of the year of any office supplies or packaging materials you have on hand.

Item 5. Gross sales for calendar year 2024 __________________________________
· Please provide your total gross receipts (less discounts, allowances, and returns) for calendar year 2024. (Note: This may be different from your fiscal year.)

· If you have sales in multiple states, please provide a schedule showing the amount of sales per state.

Item 6. Leased or rented equipment

· If you have any equipment you are leasing or renting at the end of the year, please complete the schedule below.

	Description of Asset
	Name and address of owner
	Monthly rent/lease amount
	First date of rental period
	Length of lease

	
	
	
	
	

	
	
	
	
	


Item 7. Consigned Goods
· If you are in possession at the end of the year of any consigned goods, floor planned merchandise, or other type of asset that you do not own, please complete the schedule below.

	Description of Goods/Asset
	Name and address of owner
	Cost of the goods/asset

	
	
	


Item 8. Freeport Exemptions

· Is your company a Georgia manufacturer? YES / NO

· Is your company a warehouse or distributorship with finished goods stored in a warehouse, etc. for shipment to a final destination outside Georgia? YES / NO 
Item 9: Boats/Aircraft

· If you have purchased a boat, motor, or aircraft, please provide a copy of the purchase invoice or bill of sale.

· If you sold a boat, motor, or aircraft, please provide the name and address of the buyer, the date of sale, and the sales price.

· If the primary location of use has changed from the previous year, please let us know which county the new primary location is in.

· Primary location is defined as where the boat is located 184 days or more during the calendar year.
Item 10. Please include a copy of any Business Property Tax Returns sent to you by the county.

If you have any questions about this form or the business personal property tax, please contact Joseph Head at (770) 532-9131.


