PARTNER EXTRANET TRAINING GUIDE:
LOGIN/HOME SCREEN

Questions, Comments, Concerns

Hotels: Sue Chevalier 402-444-1624 or schevalier@visitomaha.com

All other Partners: Jasmyn Goodwin 402-444-7024 or jgoodwin@yvisitomaha.com
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At A Glance is a brief view of an account’s listings and special offers tracking. Clicking on the
See All link to the right, engages a more detailed view of your account and interaction with
Visit Omaha.
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Partner Bulletins are important notices, documentation, extranet training guides, events, etc.
posted by Visit Omaha. Important bulletins will be marked with a blue and white exclamation
mark.
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Clicking the Profile icon displays a partner’s information, such as account details, contacts
and information about interactions with Visit Omaha (same as the See All link in the At A

Glance section).



HOME SCREEN (contp)

Omaha CVB - Extranet Jgoodwin@visitomaha.com

Collateral

Manage your Collateral

= Listings
Special Offers
Calendar of Events
Media

‘Occupancy

Listings  se= Details Views ¥ Offers  see Details

50 200

240

B
m
180
120
Ly
-
. )
b=
B
o
NEED HELP Aug Sep Oct Hov Dec  Jan Feb Mar Apr May Jun Jul Aug  Sep Oct
NEED HEL

Clicking the Collateral icon, displays options for listings, special offers, calendar of events,
media (i.e. images) and occupancy data submission.
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Manage your Opportunities
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Clicking the Opportunities icon, displays options for RFPs sent by Visit Omaha.
Opportunities are broken into RFPs (meeting and tour Leads), Media Leads (travel writer
leads), Service Requests (non-room specific RFPS).
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Updating Your Partner Member Record

his_pdf will walk you through updating and maintaining your partner member record

TAP Reports

TAP Report - September 30, 2016
TAP Report - January 31, 2016
TAP Report - October 31. 2016

Clicking the Reports icon displays reports Visit Omaha has posted, including the TAP report.
To view a report just click the name of the report.




FIND MORE TRAINING GUIDES UNDER
"“PARTNER BULLETINS”

Questions, Comments, Concerns

Hotels: Sue Chevalier 402-444-1624 or schevalier@visitomaha.com
All other Partners: Jasmyn Goodwin 402-444-7024 or jgoodwin@yvisitomaha.com
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