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Employees and volunteers of the Petoskey Area Visitors Bureau are encouraged to report any policy, practice or activity that they believe are inappropriate or in violation of law. Employees or volunteers who are subject to, or aware of, inappropriate conduct or activity should immediately report the incident to the Bureau Compliance Officer. Employees should not report the conduct to anyone who is involved in the incident.

The Bureau Compliance Officer is the current Vice-Chairman of the Board of Directors and is responsible for investigating and resolving all reported complaints and allegations concerning violations.  At his/her discretion the Compliance Officer shall advise the Executive Committee during an investigation and is required to make a full report to the Executive Committee at least annually on all compliance activity.

Information reported remains confidential to the extent possible and failure to report an incident of harassment or discrimination may indicate that the employee does not consider the conduct unwelcome or problematic. The Petoskey Area Visitors Bureau does not retaliate or punish in any way, including without limitation by firing, demotion, suspension, harassment or failure to consider promotion, anyone who reports truthful information.
All reports of inappropriate conduct are investigated and appropriate action taken to correct the situation and/or discipline staff, including termination. The employee or volunteer who reports an incident will be fully informed of the results of the investigation and actions.

My signature below indicates my receipt and understanding of this policy. I also verify that I have been provided with an opportunity to ask questions about this policy.

_____________________________________


_________________

Employee/Volunteer Signature





Date

PAVB 2009
