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Students taking schooling at home will need someone 
supervising. A home-based learning mentor is any adult  
who is responsible for learning instruct ion and support 
in the home.  

It  is not always possible for the parent to be the learning 
mentor. A mentor may be a parent, guardian, relat ive, 
friend, or tutor. Mentors, learners and online instructors 
work as a team to help learners successfully complete 
their online courses. 

The first  responsibility should be to determine if this 
type of educat ion is suitable for the  specific child. You 
would need to consider the following:

- Do you have access to the required technology?
- Do you have basic technology skills and a 

willingness to learn?
- Is the student able to work independently?
- Will the mentor have t ime and skills to assist  

with learning?

Home-based learners benefit  from the personal attent ion of a learning mentor who can provide daily encouragement and 
support in a way that meets a learner's individual needs. While the role of the learning mentor may be slight ly different as a 
student progresses from elementary to high school, an effect ive mentor is key to student success in an online environment.

Common Mentor Responsibil it ies

What is a Learning Mentor?

   Understanding DLCgo     Goal Setting & Timelines     Organization

- Creating a DLCgo account
- Applying to be a DLC student
- Requesting a course

- Scheduling work time  based on 
Ministry Required hours as outlined 
in course

- Establishing clear expectations and 
guidelines

- Ensuring resources are available
- Organizing course materials
- Creating a positive learning 

environment

    Course Progression     Communication     Accessing DLC Supports

- Monitoring progress on a daily or 
weekly basis

- Assisting with timely submission 
of assignments

- Coaching learners to become 
self-directed and independent

- Interpreting instructor feedback
- Overseeing assessments
- Encouraging academic excellence

- Communicating with online 
instructors and school 
administrators regularly

- Teaching learners how to 
communicate with instructors by 
phone and email.

- Working with the Career 
Development teacher to ensure 
courses meet graduation 
requirements

- As needed, working with Student 
Support Team to help manage 
learning challenges

Effective mentorship requires planning, 
coordination and communication; it is not a task to 
be taken lightly.  That said, mentorship can be an 
extremely rewarding experience for both the 
mentor and the learner. 



To complete our courses, learners should have:

- a computer or tablet to work from and
- regular and reliable access to the Internet.  

If  reliable internet access is not available in your home, consider 
contacting a library or other public establishments to determine 
availability. 

All Sun West DLC students must agree to our Acceptable Use Policy 
which clearly states the expectations of staff  and students when 
accessing electronic content. 

For help downloading these programs, visit the DLC HelpDesk @ 
www.help.sunwestdlc.ca.  

Understand Technology Requirements
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"The most rewarding part of being a home 

school parent is watching your child learn 

to work independently.  

As her parent, I know this is a skill that will 

serve my daughter well throughout her 

life." 

- Chertih

 Mother and Learning Mentor 

to Grade 6 Home School Student

Explore Learning Resources

Full t ime DLC students have access to a variety of free 
digital learning resources.   Contact your DLC 
instructor for log-in information.  

Microsoft  
Office 
Products
 

 Office 365 access provides families 
access to Microsoft  Word, Power 
Point, Excel.   Office 365 email account 
available upon request.

Mathlet ics
 

A Canadian-based math site that 
provides a fun way for students to 
pract ice their basic math skills. 

RAZ Kids
 

Helps students improve their reading 
skills. Students can access a wide 
library of books at any reading level. 

Reading Eggs
 

Another fun and engaging way to 
pract ice reading skills.

Pearson 
E-Texts
 

The e-text version of our Pearson 
textbooks can  enhance a child's 
understanding. Content is provided in 
an interact ive format and addit ional 
videos make this online resource 
opt ion a favourite with students. 

Learn 360 A Canadian learning solut ion; more 
than 1500 feature films and 
documentaries are available in English 
and 1000+ are available in French. 

ROVER A video-on-demand service that 
provides learners with the 
convenience of immediate access to 
streamed, educat ional videos. 



Creating a comfortable work space and establishing structure in the learner?s day helps learners develop good work habits and 
find success in an online learning environment. 

Here are some quest ions to guide your discussion with your home-based learner before start ing an online course: 

Prepare the Ideal Learning Environment

Where will I do my course work? 

 

- Where is the best locat ion for me to do my work? 
- Why is this a good learning locat ion for me? 
- Can I leave my materials out or do they need to be put away? 
- How can I reduce distract ions in my work space? 

When is the best  t ime for me to do 
my coursework? 

- How many hours a day will I devote to school? 
Full time students can expect to dedicate approximately 5 hours/day to school 
work.

- What t ime of the day will I start? 
- What t ime of the day will I finish? 
- What are my complet ion goals?  
- How often will I take breaks?  

What is my t imeframe for 
complet ing my coursework? 

- What date did I start? 
- What date do I hope to be done?

Teachers are not available during summer months; please adjust schedule 

How will I keep t rack of my 
progress? 

- How will I keep track of the work I have done (e.g. checklist , calendar)? 
- What tracking resources are available in my course? 
- How often will I meet with my learning mentor to show my progress? 
- How often will I contact my online instructors with updates or quest ions ? 
- How often will I submit coursework (formative and summative assessments, 

unit  exams, etc.)? 

What supplies will I need to work 
on my courses? 

- Computer/ Internet 
- E-textbook/Textbook 
- Calculator/Binder 

Who will help me with coursework? - Online Instructor (Please contact us or visit  us! We are here to help.) 
- Mentor 
- Peers 
- Tutor 
-  Other 

Refresh and Recharge
As a learning mentor, you have a unique opportunity to observe your learner?s 
overall performance which at t imes might benefit  from a few moments to rest and 
reboot.  Studies confirm that taking a break can result  in elevated levels of 
product ivity, success and an improved out look on the future; this is especially 
true for those who spend hours huddled in front of a computer.  

Sometimes good, old-fashioned exercise is the solut ion; that may be a walk, run, 
stretch, or quick game of tag depending on the age of your learner.  Other t imes, a 
nap may be what?s needed to get the brain back on track.  During this t ime, we 
encourage you to guide your learner towards act ivit ies that do not involve a 
screen or social media.  Get them out and moving.  

In your mentor role, you can help your learner ident ify strategies for remaining 
alert  and focused, keeping them on track to achieve peak academic performance. 



"The mentor activity 
or function that I 

believe has the most 
impact on my 

childrens' success is 
providing a 

consistent routine 
for their learning 
and establishing 
reasonable goals 
and deadlines. "

- Jolie V

Mother and Learning 
Mentor to Grade 4 & 7 
Home School Students

Scheduling Work
Once you have finished with registrat ion and understand basic procedures, the first  
thing to do as you start  coursework is help your student set up a regular work schedule. 

There is a lot  of flexibility in sett ing up work schedules. In a single day, a student could 
work on all subjects, a couple, or even just one subject. Whatever choice you and the 
student make, please be aware that you should make steady progress in all of your 
coursework, and that some courses, ELA and Math, for example, can be much larger than 
others. As such, you?ll want to do some init ial thinking about scheduling, and then discuss 
this with the course instructors. 

For each course, the instructors will have t imelines established. Look for these t imelines 
in each course, and check in with the course instructor if you have quest ions about 
t imelines. 

Monitoring Progress
Because all courses have specific work that must be done in order to call the course 
complete, you?ll want to regularly discuss progress to ensure your student will finish on 
t ime. Make these discussions a formal and regular thing. Ideally, you and your student 
would track progress weekly, and then compare this to the amount of work left  to do and 
the t ime left  in the school year. 

While we schedule two formal interview nights each year, you always are encouraged to 
talk with your instructor about progress. That instructor can let you know quickly if your 
pace of work will have your student finishing successfully and on t ime. 

As a final note, those who are mentoring middle-years students should realize that as 
these kids get older, they will want more independence, and that your role as a mentor 
will change from act ively guiding the student through the work to supervising. You st ill 
will need to be fully aware of the work your student must do and ensure that your 
student works at a steady and sufficient pace. As such, having regular discussions about 
course progress becomes even more important as your student gets older. 

"Fostering 
independence is the 

most valuable thing I 
do for my children 
and their success. 

By giving them the 
confidence to try 

new things and the 
ability to do 

research, I feel they 
will be set up for the 

future. "

- Tara M

Mother and Learning 
Mentor to Grade 6, 8 & 

11 Home School 
Students


