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INTRODUCTION 

This document is intended to make you familiar with the invoicing procedures and instruct you on how to read and 

understand your invoice from Systech.  

 

AGREEMENT INVOICING 

The first thing to note, if you have an agreement with Systech you will be billed once a month for that agreement. 

The invoice will be billed prior to the usage period in most cases. This means you will receive a, “PAID” invoice 

sometime between the 15th and the end of the month, for services that will be provided in the next month, due to 

agreements requiring pre-payment. We process these invoices automatically between the 15th and the end of the 

month and then we send the, “PAID” invoice for your records. An example of this is shown on the next page. 

  



 

 

 



STANDARD INVOICING 

We invoice two times per month for our standard billing. These dates are the 1st and the 15th of each month. Typically, 

you will receive your agreement invoice per the parameters noted previously in this document. At the end of the 

monthly billing period we send another invoice. An example of this invoice is shown below. Please review the notes 

carefully as they will explain how to understand our detailed billing. 

 



 

 



 

 



 

 


