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DMS (Document Management System) is a smart plugin designed to
eliminate manual document handling and bring your business
closer to a paperless workflow.

With its unique QR-based technology, DMS allows you to upload
physical documents directly into your ERP system using any mobile
phone — without requiring scanners or mobile applications.

Every document generated from ERP (invoice, challan, voucher;
etc.) includes a unique QR code. Simply scan the QR, capture the
document, and it gets automatically linked to the correct entry in
your ERP.

This ensures that your important documents are always organized,
secure, and instantly accessible — anytime, anywhere.

% Print OR from ERP @

Scan OR ucing )
any mobile

Document stored
in ERP Cloud



Business Benefits
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No need to buy scanners or additional devices.

v No Hardware Investment
v Zero Training Required
Anyone can use it with a simple mobile camera. (No image is stored on the mobile — it is directly uploaded to ERP.

v Instant Document Linking
Every document is automatically attached to the correct ERP entry.

v Time Saving & Efficiency Boost
No searching files, no manual filing, no confusion.

v Paperless Office Environment
Reduce physical storage and go fully digital.

v Stronger Audit & Compliance
Access documents instantly during audits.

v Improved Customer Trust
Keep signed proofs and records always ready.

v Secure Cloud Storage
Role-based access ensures data safety and control.



Prerequisites & Compatibility, Commercial
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To get started with DMS, you need Cloudinary storage setup:
Minimum 2 Gmail accounts required

Each Cloudinary free plan offers:

v 25K image uploads per month

v 25 GB secure cloud storage

v 25 GB monthly bandwidth

7 For higher usage, you can create multiple Cloudinary accounts to optimize storage and minimize operational cost.

Essential Business Ultimate Ultimate Pro Enterprise Corporate
INR INR INR INR INR INR
DMS -- --

25000 25000 25000 25000

Next Year API 5000 5000 5000 5000
Renewal

Terms & Conditions

*Prices mentioned above are exclusive of all taxes. Applicable taxes will be charged extra.

ePlugin pricing may differ based on the software variant, as higher variants consume more cloud bandwidth and user 1/0 resources.
eRenewal charges for plugins, wherever applicable, are subject to change in future depending on cloud infrastructure and maintenance cost.
¢All disputes shall be subject to Indore jurisdiction only.

In case the customer is using more than one software link, plugin purchase will be required separately for each link.

*Plugins will remain active for all companies created under the same software link.



Configuration & Integration

Cloudinary Account Setup

\
Open the registration link:

https://cloudinary.com/users/register free Welcome to Cloudinary

Create at least two Cloudinary accounts. BoMBAS

Each account must be registered using a different Gmail ID.

Verify each account through the registered email ID.

- 1] . - 0
Note: Account verification is mandatory to proceed. A= CHDE MITH O00RLE

After verification, log in to each Cloudinary account.

Configure the account settings as shown on the next page. C) iGN UP WITH GITHUR
dinary’s Terms of Service and Privacy Policy Trusted by 3M developers and
11K customers worldwide
= an account? Log in



https://cloudinary.com/users/register_free
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[ | URLZPNG [ | uploaded

0] dycsrsyr8 v . o
@ . || Vimeo || worldstarhiphop
- [ ] YouTube video
1 _ 1 _ Product environment settings ~
G O to S ettl n gs Se curl ty Horme A list of services that are restricted from use with dynamic URLs. Images of restricted services can only be
¢ . H created explicitly using the authenticated API or signed URLs.
Enable ‘PDF and Zip Files AP Keys
.
: ) : i i . [#] Fetch
Dellvery as Shown in the Assets Upload Restricted video types: )
. Same as Restricted image types but only applies to video resources.
Bulk Delete
picture.
Image Backup Unsigned actions allowed: [¥] Auto chaptering
L [#] Auto transcription
Optimization _
|+ Auto video details
video o -
Webhook Notifications ] In-video search
Security By default, you must sign all media files that are delivered using these actions. If you allow unsigned actions,
MediaFlows keep in mind that users can potentially perform actions that consume your guota.
. Account settings N Allowed fetch domains:
Maderation
My Profile . p
Account Limit the domains and subdomains for fetching remote images (e.g., example. com - includes all subdomains,
wwi. example . com - subdomain anly, https://fexample. com - no subdomains).
Product Envirenments Enter each allowed domain on a separate line. If empty, fetching is allowed from any domain.
User Management .
g Allowed Admin API IP
Account Security addresses:
)
Billin Restrict the source IP addresses that can access the Admin APL. Any IP addresses you add should be static and
9 not dynamically assigned by an ISP. Your current IP address is: 45.248.188.43
Plan Details ' 1
Usage of Enabled -
Billing Information tagsfcomm‘rmmdata in When selected, tag, context, and metadata values can be exposed in URLs (for example, using conditions or
& transformation URLs: user-defined variables). When cleared, URLs that expose tags or context values return an error.
& Explore ~
@ Add-ons PDF and ZIP files delivery: [] Allow delivery of PDF and ZIP files
&
@ Temporary Cloudinary support [ | Allow temporary access

access: You can allow Cloudinary to access your account for a specific amount of time:



Configuration & Integration

Programs & Features

AP| Gateway Plugin required, contact AccountGST's team for more details.
Batches & Expiry [ ® Enable ) Disable ]
[ Display all batches on the vouchers in a table format.
Birthday or Anniversary Reminder [ ®@Enable () Disable | Default is 'Enable’.
& Broker edit Plugin required, contact AccountGST's team for more details. Default is ‘Disable’.
Credit Days On Invoice [ OSale @ Sale&Purchase () Disable |
CRM Complaint [ @ Enable () Disable ] Defaultis' Enable”

Enquiry [ @ Enable (O Disable | Defaultis' Enable”
Feedback [ @ Enable (O Disable | Default is' Enable

Auto generate feedback [® On the sale of specific product. ) On sale to a specific customer. ) Both |
@ Enable (O Disable ] IfEnable, it gives an option to maintain record of customer’s Introducer OR Guarantor.

DMS Account Configuration Customer Introducea By

& Customer Special Discount (O Enable @ Disable ] If Enable, it gives an option to give special discount to customer.

[
. [
TO Set up DMS 1n your ERP: Customer's Transporter [ ®Enable () Disable |
[ ® Enable (O Disable ]
Open AccountGST Dashboard

. Customized Shortcut [ ©Enable @ Disable |
Go to:

Customer Lost

If enabled, it monitors customer's purchase and alert you if that customer stop doing business by Days. default value 120 days

& Dataxfer Plugin required, contact AccountGST's team for more details.
DataXfer enables fast and secure transfer of accounting data between AccountGST databases, allowing selective migration of Sales, Purchase, Payment,

TO OlS _) C 0 mp any S etti ngs - Pro file - and Receipt transactions along with customize GST reports.

£ DMS (document management service) Plugin required, contact AccountGST's team for more details.

Enable D M S mo dule Dispatched Tracking [ ®Enable () Disable |

[ Customer confirmation code will require , when he / his bearer collect the material from premises
[ Credit Note.
[ Debit Note.

NOW, GO tO: [_] Delivery Challan.
Tools - Company Settings — Others - DMS — Account Setup

HO, A - Demo Company v.zze-z) Variant : Corporate ERP 2 Way Authentication Welcome: Admin
Proceed to create the DMS account by followin g the instructions Voucher Programs Banking Report GSTR Business Analysis Masters Tool Switch Year & Company (TN NESIENNTSURIPNPNENEY PRI Rcfcr & Earn My Profile Log-Off
L] APl Connecting Key
provided on the next page. CRM Backap
Communication
I CUStomer Company Setting Profile
Connect To C.A.
Data Indexing
Sale Receipt - Crates Setting
DataXfer T
Enquiry CRM Enquiry Setting Customer Lost
_ Data T - AccountGST to AccountGST
View Report Customer APP Setting View Report
it it Usl
Credit Note Delivery Challan Empty Data
Delivery Challan Setting
Export Master
. Account Setup
Quotation Sales Order i .
Business Health | Slebe! Settine
E-Store Setup Document Upload Setup
Import Master
POS Broadcasting Ledger Purge Qutst: Finder Setting Setting
GDH Setting
Master Reconciliation
GRHN Setting
| Reports Static IP
L ! GST Setting
e | open
I rd Challan Setti
Sale Book Revenue l fivard Fhatan seting
Occupation
i POS Setti
Marain On Sale Biscount t e
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Now, Go to:

Tools - Company Settings — Others - DMS — Account Setup
Add multiple DMS accounts using the following credentials:

v Registered Email ID
v Cloud Name

v API Key

v API Secret

7 These details can be obtained from your Cloudinary account

dashboard (as shown in the reference image).

@ dycsrsyrg ~
i . -
Product environment settings ~

Home

APl Keys

L]

Assels Upload

Bulk Delete
Image Backup

Optimization

Video . .
Webhook Notifications
Security
MediaFlows
Account settings ~

Maderation

EE HO, A- Demo Company sz

DMS Account

Welcome: Admin

a Support l

Exit

Registered Email ID *
Cloud name *

APl Key *

API Secret *

Image/Video Transformation *

— )
[ ]
[ ]
[ ]

O Auto O Best (O Good (O Eco @®Low (O Lowest O SuperlLowest  pefault vlues is 'Low'.

Create DMS Account /

Page

show record per page

List Of Existing
SiN D Registered Email ID Cloud Name API Key AP| Secret Transformation
1) Edit 1 cms2@gridsonlab.com dpekSaeyb (Default) 299224262738693 aPFYeOnepCLNzyaGhEHfrXIWOSE Super Lowest
Usage till date : 01-04-2026
Credits : 3.52%
Storage - 0.85%
Bandwidth : 0.01%
Transformation : 0.02%
API Keys Cloud name: dycsysyr8
Manage API key and secret pairs for your product environment. To build the environment variable for each pair, copy the
provided format and substitute your actual values for the placeholders. Make sure to store your secrets securely.
+ Generate New APl Key
APl environment variable
CLOUDINARY_URL=cloudinary://<your_api_key>:<your_api_secret>@dycsrsyrs o
Key Name Date Created -~ API Key API| Secret Status
[ dycsrsyr8 Jan 30, 2020 623149291123131 FEEEFFRRRRR R R R R R R Active ]

Pagelofl <
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T

WADM, Admin #v.z0zs2m a Support l Welcome: Admin

DMS Setting Exit
Dashboard — Tools - Company Settings - Others - DMS -
Settings General . .
1) Require Approval [ Enable @ Disable] Default value is Disable.
In this section, you can: Vouchers
. . 1)  Creditnote 0 Enable @ Disable] Default value is Disable.
1. Enable document uploading for various vouchers 2) Debitnote O Enable ® Disable] Default value is Disable.
. 3)  Delivery Challan ) Enable @ Disable ] Default value is Disable.
2. AHOW mlﬂtlple document uploads per entry 4)  Expense Voucher ) Enable @ Disable] Default value is Disable.
3. Configure document uploads for both masters and vouchers 5)  Income Voucher O Enable  ® Disable] Defauit value is Disable.

6) Inward Challan

. . . . ) Enable @ Disable] Default value is Disable.
Support different file formats such as PDFs, images, and videos 7 Journal

0 Enable @ Disable ] Default value is Disable.

8) Payment () Enable ® Disable] Default value is Disable.

] ] ] o g9) POS Invoice ) Enable ® Disable] Default value is Disable.
This feature helps in maintaining all related documents well- 10) Project O Enable ® Disable] Default value is Disable.
. a1 11) Purchase Invoice () Enable @ Disable] Default value is Disable.
Organlzed Wlthln the SyStem for easy access and reference' 12) Receipt 0 Enable @ Disable] Default value is Disable.

® Enable O Disable] Default value is Disable.
0 Enable @ Disable ] Default value is Disable.

[
[
[
[
[
[
[
[
[
[
[
[
13) Sale Invoice [
14) Sales Order [
Masters
1)  Customer [® Enable O Disable] Default value is Disable.
2) Employee [ Enable @ Disable] Default value is Disable.
3)  Recipient [ Enable @ Disable ] Default value is Disable.
4)  Salesman [ Enable @ Disable] Default value is Disable.
5)  Supplier [© Enable @ Disable] Default value is Disable.
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Create DMS FOlder WADM AdMIN e znesa B support | Welcome: Admin

Navigate to: oS Setvp =

Dashboard — Tools - Company Settings — Others - Decument Name = | e rotor ey >
Media T [® ] O D t O Video]

DMS - Document Upload Setup USIol;id e [@® Argz?(\efoucheroé:e:xn O OnES:)ucher Creation |

Select Masters or Vouchers based on your requirement. oo Ucas o !

Create a DMS Folder for document uploads. e sy & Mo )

Configure the necessary parameters as per your -

business needs. List Of Extsting

. . Multiple Editing/Updating_Tool

This setup enables structured and organized document (5o the eureont W' seting it T oising S vl

management within the system. = i i I i I I I i l
SiN 1D Sequence No. | Document Name Media Type |Upload Compulsory QOutside Upload |Allow In Communication |Delivery Order /

Dispatch Tracking

1) Edit (146 1 LR Copy Image After Voucher Creation Yes Yes Yes Yes

mADM, Admin ¢vz02r a Support | Welcome: Admin

DMS Setup Exit
Voucher Customer Master
Media Type [ ® Image O Document ) Video]
Upload [ ® After Voucher Creation ' On Voucher Creation |
Compulsory [® No O Yes]
Outside Upload [® No O Yes]
List Of Existing

IMultiple Editing/Updating_Tool
[ Sync the DMS Master below with the existing Customer Master ] [ Sync the current DMS's setting with the existing Customer Master ]

C ]| | | | | || || || J | | l

SIN ID Sequence No. | Document Name Media Type Upload Compulsory Qutside Upload | Allow In Communication
1)

m
=3
=

16 0 @ Profile Photo Image On Voucher Creation No Yes No
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GSTIN: 2ZAAAARDDDDATZS

TAX INVOICE

Admin

123
07314050428

Document Upload via QR Code

You can upload images directly by
using the unique QR Code printed on
the voucher; as shown in the picture.
Simply open a QR Code scanner on
your mobile phone and scan the code
printed on the document. Tap on the
link that appears to open it in your
browser.

A window will open for image upload,
as shown in the picture.

From there, click on the camera icon
to capture a photo instantly or use the
upload icon to select and upload an
image from your device.

Baryer
ADI HARSH SOLAR SOLUTION

Invoice No. :INV2627-3
P.O. No. :

Invoice Date :
P.0. Date

254, Sonewane, n ChallanNo.  :DC-2627-1, DC-2627-2 Pay. Made H Credit
Murmnbai - Maharashira Bill Pay Stetus :Dua 83,780.00 Bill Credit 0 Days
PIN 423701 Due Date 13-04-2026 Location : Shop|
GSTIN :2TPGBPS215TE1Z3 (Operatar - Admin
Diali : LR Mo,
Last Transaction:
Old Balance (Deehif) 1.21,776.00
hddiEthis Inwoice Amount +83, 780.00
New Balance after this Irice = el 5,
S/N| Description Of Goods ! |Batch No.| B. MFD B. Expiry| HSMSAC GST| Billed |UOC| Disc |  Price Disc Amount;
1) |16 Channel DVR TROE 1B 2|uwt eyl 800000 18,000.00
Hikvision l
Z) |16 Channel DVR TEOE 6% 5|LUNT 1% 9,000.00 45,000.00
Hikvision l
3} |Asus 1 MP Dome NV BdZ5 16%| 2|PCS 4.000.00| 8,000.00
Maodel 100
] 71,000.00
IGST @ 168% 12,780.00
|
|
-
Taxable Amt IGST|  Total GST| mﬁn’! 1]
71,000.000 1278000 12,780.00] Grand Total 83,780.00
Amount Chergesble (In Words)
Eighty Three Thousand Seven Hundred And Eighty Ruy Only

Scan &

& Conditeen:
ity Arad Cliira: Al masanmeabhiss of thi proucts will ta crsssia by
uw rtarnadechar oo ol i g Lent L and condions.
Chlfiarnas Py on Chardus Bk 7% on withoi of inesion

Priars

Declaratzn:
Sulgiaid iy

Wdunial

—— Tatabchin
d ies il
e proanal from Custamer sk

s Lvaun e mnind sl s irnesicas Cagry (Calin Copry.

For Admin

Buyer Seal And Signature

This s a Compuier Generabed TAR INVIICE

Authorized Signatary

\

/4:04 Wit

IAdmin

Code
Voucher
Voucher No.

Document

\_

(A 2 entaccountgst.com/a

ADI HARSH SOLAR SOLUTION

: 3406

: Sale Invoice
1 INV2627-3

;B LR Copy

ERP software provided by AccountGST.com

+ @
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Document Upload Via Software

You can also view pending DMS documents directly from the Dashboard.
Click on the Pending link to open the list. A window will appear where you can

upload your files.

Click on the camera icon—a QR code will be displayed. Scan this QR using any

mobile phone to upload the image instantly.
Alternatively, you can click on the upload icon to select and upload a
document directly from your computer or laptop.

Stock In Hand Out Of Stock Non Paying Customers
Payment Collection
Negative Stock Dead Stock Product Cost Analysing
Project - Work Stopped
Stock In
Stock Movement Location Purchase : Approval
Purchase Order : Approval
Procurement
Sales Opportunity - Holdback
Sales Order : Direct Portal Approval
Sales Order - Dispatch Skipped
I Supplier Suppliers Unclear Payment
Purchase Payment
Debit Note Expense

Purchase & Store Department
Dispatched Tracking
Purchase Order
GRN
I Reports Inward Challan
Job Work Planning

Purchase Book Payment Report Procurement

126

12

1

s ol

156

Job Work Invoice
Journal : Reconcile
Master : Reconcile
Over Due Purchase Bills
Over Due Sale Invoices
POS : Reconcile
Purchase : Reconcile
Receipt : Reconcile
Receipt On-Account
Sale . Reconcile
Suppliers Payment Preparation

Today's Cheques Clearance

Order Process Management

Delivery Challan
GDN

POS Order Ticket
Project

Quotation

ik

124

45

75

Enquiry
Enquiry Collection

Sales Opportunity : Skipped

WHUIVI, AQMIN Fv.zozs-2m

Upload Document
Sale Invoice

Welcome: Admin

2L Support

(Ex)

Document Management
Customer Master

Sale Invoice

Finder

Voucher No. [

Particulars [

Date iClear)

From - [dd-mm-yyyy |8

To - [dd-mm-yyyy B

Page

I ]

SN Voucher Details

1) Date  :13-04-2026
MNo. 1INV2627-3
Amount :383,780.00
OP. - Admin

Delivery Challan
DC-2627-1
DC-2627-2

2) Date  :04-04-202
No. : 27-2

Particulars Document Upload

ADI HARSH SOLAR SOLUTION : 3406 Eal LR Copy *
® @ skip

Owner :ADITYA ASHOK SONAWANE o

Contact

Alternate No.

Email

Share Link © &

TAHER BIDWALWALA : 2753 8 LR Copy *
% @ Skip

Owner :TAHER o

Contact 7869923211,

Alternate No.

Email

Share Upload Link & &4

Page

show record per page

Share All Upload Link|© WhatsApp| & Email | # |

View history...

show record per page
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>? No. You can upload documents using any mobile phone camera.

1. Do I need a scanner machine?

2. Do I need to install a mobile app?
> No. It works directly through your mobile browser.

3. How does the system identify the correct document?
7 Each ERP document has a unique QR code. When scanned, it automatically links to the correct entry.

4. Can I control who can view or upload documents?
> Yes. DMS provides role-based user access control.

5.Is my data secure?
P Yes. Documents are stored securely with encryption and controlled access.

6. Is there any limit on document uploads?
P There is no limit from ERP side. Storage depends on your cloud plan.



THANKS!

Any questions?

You can find me at:

Email: support@gridsonlab.com
Tel: 8349995484, 98983422136
Website: www.gridsonlab.com

GRIDSONLAB PRIVATE LIMITED
26 Jasmine Park, Treasure town road, Indore (M.P.) -
452012
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