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Application Form    
Print your answers on this form in  
CAPITAL letters using BLACK ink.  

 
 
 

Your full name (as you would wish it to be printed on any certificate or diploma issued to you) 
 
 

 
 

Your name and contact details for all correspondence 

❑ Mr ❑ Miss ❑ Mrs ❑ Ms ❑ Other - please specify  
Given name 
 
 
Surname / Family name 
 
 
Your date of birth (dd/mm/yyyy) 

Your postal address 
 
 

Your email address : 

  

 
Please enter your usual signature in the box below.  

 
Use clear tape where  
shown  to  attach  your  
passport size  
photograph here.  

 
DO NOT STAPLE  
Print your name on the 
back of your photo. Total fees enclosed € 100  
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Please tell us about yourself and your motivation:  
(Please continue onto a separate page ) 
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Academic History  
 

ENTRY REQUIREMENTS: The minimum age for IKI Student Registration is 18.  
 
The Institute operates an 'Open Entry' policy for those undertaking a Certificate Level programme or Single Subject Diploma.  
 
In order to register for any IKI programme you must meet the Entry Requirements for the programme you wish to study. You must also 
complete this form and return it to the Institute when you forward your Student Membership application form with the fees requested.  

 

Please complete this form and return it to the Institute together with your Student Registration Form,  
Exam Entry Form and certified copies of the Awards/Qualifications you hold.  

 
Surname / Family Name:  
 
Christian / Given Name:  
 
 
IKI Student Number (If you are a current or former Student Member): 

Title  of  the  PROGRAMME  you  wish  to  study 

❑ Certificate in 

❑ Diploma in 

❑ Advanced Diploma in 
 
❑ Graduate Diploma in 

❑  Post  Graduate  Diploma  in 

❑ Other (Please Specify) 
 

My Email Address is: 
 
Start Date (Day / Month / Year) :  

 
 

(Please  complete  as appropriate)  
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Qualifications Currently Held (Please provide details/names of Awarding Body/Institution)  
 
 
Name of School / College / University                                               Year of Study                  Diploma/ Degree Earned 
 
 
 

 

 

 

 
 
 

 
	
	
	
Terms	and	Conditions	
	
For	the	purposes	of	these	terms:	
Innovative	Knowledge	Institute	will	provide	the	education	which	includes	the	materials	relating	to	any	course,	together	with	all	
resources,	which	may	be	in	any	format	and	which	are	required	by	the	student	to	complete	the	course.		
		
-	Acceptance	Letter	-	Successful	students	files	and	after	payment	of	the	non	refundable	100	Euros,	a	student	will	be	issued	with	
a	conditional	acceptance	letter.	Once	we	receive	the	course	fees,	you	will	be	issued	an	unconditional	Acceptance	Letter.	In	
accepting	an	offer	and	paying	the	course	fees,	the	student	undertake	to	agree	and	abide	by	these	terms	&	conditions	in	full.		
-	Drop	or	withdrawal	of	Course	–	A	student	can	cancel	the	course	up	to	14	days,	from	the	day	after	your	acceptance	on	a	
course,	in	which	to	make	a	written	request	for	cancellation.	To	avoid	any	misunderstandings,	emails	or	telephone	cancellations	
are	not	acceptable	and	you	must	send	the	cancellation	of	course	and	fee	refund	form	by	recorded	delivery.	After	the	14	days	
have	elapsed	we	cannot	accept	any	course	cancellation	under	any	circumstances	and	all	the	fees	are	payable.		
-	Tuition	Fee	Payments	-	Fees	must	be	paid	in	advance	or		according	to	the	payments	schedule	agreed	upon	when	you	enrol	
with	us.	If	a	student	has	chosen	to	pay	their	fees	by	instalments,	50%	should	be	paid	right	away	and	the	rest	will	be	divided	at	
the	beginning	of	each	month.	According	to	the	payment	plan.		
In	the	event	of	a	payment	not	being	received,	you	agree	to	pay	the	sum	due	within	24	hours	of	the	due	date	and	a	100	Euros		
	
	
	
	
administration	fee	will	be	applied.	Interest	will	be	charged	on	late	payments.	Should	your	payment	not	be	received	within	7	
days	from	the	due	date,	then	you	will	be	in	breach	of	contract	and	the	full	amount	owing	for	the	course	will	become	due	for	
immediate	payment.	If	necessary,	a	Debt	Recovery	Agency	will	be	appointed	to	recover	outstanding	payments	which	will	incur	
additional	cost.		

- Postal	Charges	–	Ordinary	local	postal	charges	for	sending	certificates	are	included	in	the	course	fee,	and	paid	by	us.	
Courier	charges	and	international	postage	(if	applicable)	are	additional	and	paid	by	you.		
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-	Interruption	of	Studies	-	During	the	course,	due	to	personal	circumstances	you	may	need	to	defer	your	studies	for	a	period	of	
up	to	3	months,	this	will	need	to	be	agreed	with	your	programme	advisor.		
-	Exam/	work	Submission	Deadlines	-	All	students	must	submit	their	assignments	according	to	the	deadlines.	A	student	can	
apply	for	extensions	on	their	assignment	submission	deadlines,	but	they	can	only	apply	for	2	extensions	for	the	duration	of	their	
course.	Students	can	apply	for	up	to	one	month	extensions	on	four	assignments	for	the	duration	of	their	course.		
-	Attendance	-	If	you	do	not	contact	your	school		for	a	period	of	longer	than	3	months,	then	you	will	be	deemed	to	have	
withdrawn	from	the	course,	and	will	not	be	eligible	for	a	refund	of	fees	paid.		
-	Plagiarism	-	If	you	are	found	guilty	of	plagiarism,	submitting	coursework	which	is	not	your	own	work,	you	will	be	removed	from	
the	course.	Fees	already	paid	will	not	be	refunded,	and	any	outstanding	fees	will	remain	due	for	payment.		
-	Other	Terms	-	Please	note	that	we	can	only	communicate	with	the	student	directly	enrolled,	we	cannot	communicate	with	any	
third	party.		
-	Complaints	-	If	you	have	a	complaint	or	concern	about	any	services	we	offer,	contact	us	at	info@ikinstitute.org		
-	Data	Protection	-	This	privacy	statement	applies	to	any	personal	data	provided	by	you.	We	maintain	data	on	your	transactions	
with	us.	The	personal	information	which	we	hold	is	held	securely.		
-	Community	Behaviour	–	IKI	will	not	accept	any	inappropriate	behaviour	directed	at	any	member	of	staff	under	any	
circumstances.	This	includes	bad	language	and	threats	via	email,	in	writing,	over	the	telephone	or	in	person.	IKI	reserves	the	
right	to	remove	the	student	from	their	course,	with	no	entitlement	to	a	refund	of	fees;	payment	for	any	outstanding	fees	will	be	
due	in	full.		
Awarding	Bodies	–	IKI		reserves	the	right	to	change	the	awarding	body	we	use	for	qualifications	and	will	always	offer	an	
equivalent	or	better	qualification.		
 

 

I have read the above terms and conditions and I 

hereby certify all the above information is true 

 

 

.  

Signature of Applicant 
 

 

Admission Fees 100 Euros To be paid upon submission of the application 


