
BATTEN APPLICATION 
WALKTHROUGH

Minor in Public Policy and Leadership



PART ONE: CREATING YOUR 
ACCOUNT

You will need to create an account if you have not previously applied to Batten 
or made an appointment with a member of the Admissions team!



STEP ONE: VISIT OUR WEBSITE

To start your application, visit batten.virginia.edu and hit APPLY in the top right corner.



STEP TWO: CREATE AN ACCOUNT

Create an account if you have not previously applied to Batten or made an appointment with a member of the 
admissions team.



Fill in your personal information and hit “Create Account.”



Your account is now created, and you will create a new password using the link in 
your email.



Use this email to create a new password and return to the application portal. 



Create a new password.  This will be the password you will use to log back into the 
portal to continue working on your application.



STEP THREE: START A NEW APPLICATION

You have now entered your applicant dashboard. From here, you can view all your applications to Batten as well 
as start a new application.



Since you are applying for the minor, select “Start Application” under “Undergraduate.”



Select the minor program and Fall 2021 entry and hit “Start Application.”



RETURNING TO THE APPLICATION

After logging back into the portal, you can look at the status of all your Batten applications. Click on each 
application to continue working on it.



PART TWO: THE APPLICATION

*Note:  You do not need to complete the application in one sitting.  
You can use your account information to log back into the portal as 

many times as you need to complete the application!



NAVIGATING THE APPLICATION

This is the opening screen of the application. You can use the sidebar navigation to jump back and forth 
between sections without scrolling.



THESE ARE THE MAIN SECTIONS OF 
THE APPLICATION, AND THE DOTS 

HELP YOU TO TRACK YOUR PROGRESS.  
• AN OPEN CIRCLE IS  A SECTION THAT 

HAS NOT YET BEEN STARTED. 
• A YELLOW CIRCLE INDICATES A 

SECTION THAT IS  MISS ING SOME 
INFORMATION.

• A GREEN CIRCLE MEANS YOU HAVE 
INCLUDED ALL REQUIRED 
INFORMATION FOR THE SECTION.



SECTION ONE: BIOGRAPHICAL 
INFORMATION

You will have to fill in information for each line that has a red dot next to it.  You do not have to include 
information for every question. 















SECTION TWO: CONTACT INFORMATION





SECTION THREE: VISIT TO BATTEN

Select “yes” if you have engaged with our office or attended one of our events, including 
advising appointments, information sessions, one-on-ones with one of our Ambassadors, 
or another event. Selecting “no” will not hurt your application.



SECTION FOUR: APPLICATION INFORMATION

This information helps us to track our engagement with prospective students.  You can fill in up to three people you’ve 
met with to discuss Batten, including other members of the UVA community, like association deans.  Use this spot is to list 
any honors, awards, need-based financial aid, or merit scholarships you have received. Leaving this blank will not affect 
your application.



SECTION FIVE: WORK EXPERIENCE AND 
COMMUNITY ENGAGEMENT



SECTION SIX: ACADEMIC HISTORY





SECTION SEVEN: RESUME/CV

Be sure to utilize UVA’s Career Center to polish up your resume!

https://career.virginia.edu/resumes


SECTION EIGHT: MINOR IN PUBLIC POLICY 
& LEADERSHIP

These questions are aimed to track an applicant’s progress on prerequisites. Students can 
complete the prerequisites while applying to Batten with no effect on their application status.





SECTION NINE: ESSAY

Please upload your essay as a .doc or .pdf file!



SECTION TEN: OPTIONAL APPLICATION 
ADDENDUM



SECTION ELEVEN: DISCIPLINARY HISTORY

Answering “yes” to any of these questions will not automatically discount your application 
from consideration.  You can use the optional application addendum to explain.



SECTION TWELVE: HONOR CODE & SUBMIT



REVIEW AND SUBMIT YOUR APPLICATION

You can submit your 
application once all sections 
are complete and the submit 
button is orange!


