Employee EXxit Interview Form (Template)
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1. Reasons for leaving (Tick the appropriate boxes)

i) Resignation

New job offer Dissatisfaction with pay

Relocation Dissatisfaction with benefits
Pregnancy Dissatisfaction with colleagues
Home/Family needs Dissatisfaction with supervisor

Health issues Dissatisfaction with working conditions
Physical disability Dissatisfaction with work-life balance
Travel difficulties Dissatisfaction with the job role
Further studies Dissatisfaction with opportunities
Employment break Dissatisfaction with administration

Others (Please specify):

ii) Retirement

Voluntary Retirement

Disability Retirement




Regular Retirement

2. Please rate your experience with the organization.

Excellent

Good

Fair

Poor

Paid holidays

Sick leave

Health benefits

Disability/Life insurance

Team building activities

Work flexibility

Working hours

Retirement plan

Career growth opportunities

Promotion process

Training and Development

Supervisor’'s management

Performance recognition

Office facilities

Company culture

Employee engagement




3. Suggestions/Areas of improvement:

i) What was the best thing about your job?



vii) What are your plans after leaving the company?

Date: ..o Signature: ..o

** We wish you all the best for your future endeavors**



